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This Agenda contains a brief general description of each item to be considered.  The 
indication of a recommended action does not indicate what action (if any) may be taken. 
Please note that agenda items may be taken out of order.    If comments are made 
to the Board without prior notice or are not listed on the Agenda, no specific answers or 
responses should be expected at this meeting pursuant to State law. 
 
Staff Reports and documentation relating to each item of business on the Agenda are 
on file in Board Services and are available for public inspection. 
 
NOTE:  Pursuant to Authority Code Section 2.15, all Lobbyists shall register as an 
Authority Lobbyist with the Authority Clerk within ten (10) days of qualifying as a 
lobbyist.  A qualifying lobbyist is any individual who receives $100 or more in any 
calendar month to lobby any Board Member or employee of the Authority for the 
purpose of influencing any action of the Authority.  To obtain Lobbyist Registration 
Statement Forms, contact the Board Services/Authority Clerk Department. 
 

PLEASE COMPLETE A "REQUEST TO SPEAK” FORM PRIOR TO THE 
COMMENCEMENT OF THE MEETING AND SUBMIT IT TO THE AUTHORITY 
CLERK.   PLEASE REVIEW THE POLICY FOR PUBLIC PARTICIPATION IN BOARD 
AND BOARD COMMITTEE MEETINGS (PUBLIC COMMENT) LOCATED AT THE 
END OF THE AGENDA. 
 

The Authority has identified a local company to provide oral interpreter and translation 
services for public meetings.  If you require oral interpreter or translation services, 
please telephone the Board Services /Authority Clerk Department with your request at 
(619) 400-2400 at least three (3) working days prior to the meeting. 
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CALL TO ORDER: 
 
PLEDGE OF ALLEGIANCE: 
 
ROLL CALL: 
 
Board 
 
Board Members: Binns (Ex-Officio), Boling (Chair), Cox, Desmond, Dockery 

(Ex-Officio), Kersey, Lloyd, Robinson, Schiavoni, 
Schumacher, West, Wong-Hernandez (Ex-Officio) 

 
Executive Committee 
 

Committee Members:  Boling (Chairman), Robinson, Schumacher 
 
Finance Committee 
 

Committee Members:  Cox (Chairman), Lloyd, Schiavoni, West 
 
NON-AGENDA PUBLIC COMMENT 
Non-Agenda Public Comment is reserved for members of the public wishing to address 
the Committee on matters for which another opportunity to speak is not provided on 
the Agenda, and which is within the jurisdiction of the Committee.  Please submit a 
completed speaker slip to the Authority Clerk.  Each individual speaker is limited to 
three (3) minutes.  Applicants, groups and jurisdictions referring items to the 
Board for action are limited to five (5) minutes. 
 

Note:  Persons wishing to speak on specific items should reserve their comments until 
the specific item is taken up by the Board. 
 
BOARD NEW BUSINESS: 
 
A. APPOINTMENT TO THE SOUTHERN CALIFORNIA ASSOCIATION OF 

GOVERNMENTS AVIATION TASK FORCE: 
The Board is requested to make an appointment. 
RECOMMENDATION: Adopt Resolution No. 2018-0140, making an appointment 
to the Southern California Association of Governments Aviation Task Force. 
Presented by: Angela Shafer-Payne, Vice President/Chief Operating Officer 

 
EXECUTIVE COMMITTEE NEW BUSINESS: 
 
1. APPROVAL OF MINUTES: 

RECOMMENDATION:  Approve the minutes of the November 26, 2018 regular 
meeting. 



Special Board and Executive-Finance Committee Agenda 
Thursday, December 20, 2018 
Page 3 of 5 

 

  

FINANCE COMMITTEE NEW BUSINESS: 
 

2. REVIEW OF THE UNAUDITED FINANCIAL STATEMENTS FOR THE  
FIVE MONTHS ENDED NOVEMBER 30, 2018: 
Presented by: Kathy Kiefer, Senior Director, Finance and Asset Management 
 

3. REVIEW OF THE AUTHORITY’S INVESTMENT REPORT AS OF  
NOVEMBER 30, 2018: 
Presented by: Geoff Bryant, Manager, Airport Finance 

 
EXECUTIVE COMMITTEE NEW BUSINESS: 
 

4. PRE-APPROVAL OF TRAVEL REQUESTS AND APPROVAL OF BUSINESS 
AND TRAVEL EXPENSE REIMBURSEMENT REQUESTS FOR BOARD 
MEMBERS, THE PRESIDENT/CEO, THE CHIEF AUDITOR AND GENERAL 
COUNSEL: 

 RECOMMENDATION:  Pre-approve travel requests and approve business and 
travel expense reimbursement requests. 

 Presented by: Tony R. Russell, Director, Board Services/Authority Clerk 
 
REVIEW OF FUTURE AGENDAS: 
 

5. REVIEW OF THE DRAFT AGENDA FOR THE JANUARY 3, 2019 BOARD 
MEETING: 
Presented by: Kimberly J. Becker, President/CEO 
 

6. REVIEW OF THE DRAFT AGENDA FOR THE JANUARY 3, 2019 AIRPORT 
LAND USE COMMISSION MEETING: 
Presented by:  Kimberly J. Becker, President/CEO 

 
WORKSHOP: 
 

7. REVIEW PROPOSED AMENDMENTS TO AUTHORITY POLICIES 3.30 AND 
3.40 BUSINESS AND TRAVEL REIMBURSEMENT: 
RECOMMENDATION: Review proposed amendments, provide possible direction 
to staff, and forward to the Board with a recommendation for approval. 
Presented by: Matt Harris, Senior Director, Strategy & Policy 
 

8. REVIEW PROPOSED AMENDMENTS TO AUTHORITY CODES AND 
POLICIES: 
RECOMMENDATION: Review proposed amendments, provide possible direction 
to staff, and forward to the Board with a recommendation for approval. 
Presented by: Tony R. Russell, Director, Board Services/Authority Clerk 
 

CLOSED SESSION: 
 

9. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION:  
(Significant exposure to litigation pursuant to paragraph (2) of subdivision (d) of 
Cal. Gov. Code §54956.9)  
Number of potential cases: 1 
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10. CONFERENCE WITH REAL PROPERTY NEGOTIATORS: 
Property: Airline Operating and Lease Agreement - San Diego International 
Airport Agency Negotiator: Kim Becker, Scott Brickner, John Dillon, Kathy Kiefer, 
Amy Gonzalez Negotiating Parties: Alaska Airlines, Allegiant Airlines, American 
Airlines, British Airways, Delta Airlines, FedEx, JetBlue Airlines, Southwest 
Airlines, United Airlines  
Under Negotiation: price and terms of payment 
 

REPORT ON CLOSED SESSION: 
 
COMMITTEE MEMBER COMMENTS: 
 
ADJOURNMENT: 
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Policy for Public Participation in Board, Airport Land Use Commission (ALUC), 
and Committee Meetings (Public Comment) 

1) Persons wishing to address the Board, ALUC, and Committees shall complete a “Request to 
Speak” form prior to the announcement of that portion of the agenda containing the item to be 
addressed (e.g., Public Comment and General Items).  Failure to complete a form shall not 
preclude testimony, if permission to address the Board is granted by the Chair. 

2) The Public Comment period at the beginning of the agenda is limited to eighteen (18) minutes 
and is reserved for persons wishing to address the Board, ALUC, or Committee on any matter for 
which another opportunity to speak is not provided on the Agenda, and on matters that are within 
the jurisdiction of the Board.  A second Public Comment period is reserved for general public 
comment later in the meeting for those who were not heard during the first Public Comment 
period. 

3) Persons wishing to speak on a specific item listed on the agenda will be afforded an opportunity 
to speak during the presentation of that individual item.  Persons wishing to speak on a specific 
item should reserve their comments until the item is taken up by the Board, ALUC or Committee.  
Public comment on a specific item is limited to twenty (20) minutes – ten (10) minutes for those in 
favor and ten (10) minutes for those in opposition of an item.  Each individual speaker will be 
allowed three (3) minutes, and applicants and groups will be allowed five (5) minutes. 

4) If many persons have indicated a desire to address the Board, ALUC or Committees on the same 
issue, then the Chair may suggest that these persons consolidate their respective testimonies.  
Testimony by members of the public on any item shall be limited to three (3) minutes per 
individual speaker and five (5) minutes for applicants, groups and referring jurisdictions. 

5) Pursuant to Authority Policy 1.33 (8), recognized groups must register with the Authority Clerk 
prior to the meeting. 

6) After a public hearing or the Public Comment portion of the meeting has been closed, no person 
shall address the Board, ALUC, and Committees without first obtaining permission to do so. 

Additional Meeting Information 

NOTE:  This information is available in alternative formats upon request.  To request an Agenda in 
an alternative format, or to request a sign language or oral interpreter, or an Assistive Listening 
Device (ALD) for the meeting, please telephone the Authority Clerk’s Office at (619) 400-2400 at 
least three (3) working days prior to the meeting to ensure availability. 

For your convenience, the agenda is also available to you on our website at www.san.org. 

For those planning to attend the Board meeting, parking is available in the public parking lot 
located directly in front of the SDCRAA Administration Building.  Bring your ticket to the third 
floor receptionist for validation. 

You may also reach the SDCRAA Administration Building by using public transit via the San 
Diego MTS system, Route 992.  For route and fare information, please call the San Diego MTS 
at (619) 233-3004 or 511. 



 
 

  
 

Meeting Date:  DECEMBER 20, 2018 

Subject: 

Appointment to the Southern California Association of Governments Aviation 
Task Force 
 

Recommendation: 

Adopt Resolution No. 2018-0140, making an appointment to the Southern California 
Association of Governments Aviation Task Force. 

Background/Justification: 

The Southern California Association of Governments (SCAG) was founded in 1965, and 
is a Joint Powers Authority under California state law, established as an association of 
local governments and agencies that voluntarily convene as a forum to address regional 
issues.  Under federal law, SCAG is designated as a Metropolitan Planning Organization 
(MPO) and under state law as a Regional Transportation Planning Agency and Council 
of Governments.   
 
SCAG’s mission statement:  

“To foster innovative regional solutions that improve the lives of Southern 
Californians through inclusive collaboration, visionary planning, regional 
advocacy, information sharing, and promoting best practices.”  
 

SCAG develops long-range regional transportation plans including sustainable 
communities’ strategy and growth forecasts components, regional transportation 
improvement programs, regional housing needs allocations and a portion of the South 
Coast Air Quality management plans.  The SCAG region encompasses six counties 
(Imperial, Los Angeles, Orange, Riverside, San Bernardino and Ventura) and 191 cities 
in an area covering more than 38,000 square miles.  Additionally, six County 
Transportation Commissions hold the primary responsibility for programming and 
implementing transportation projects, programs and services in their respective counties.  
The agency annually develops an Overall Work Program (OWP), which describes 
proposed transportation planning activities for the upcoming fiscal year.  Transportation, 
planning activities and studies required by federal and state law and authorized by the 
Regional Council, which consist of 86 members, are also included in the OWP.   
 
SCAG is currently in the process of putting together a policy-oriented task force to 
address regional aviation policy issues. The Aviation Task Force (ATF) will be comprised 
of elected officials and members of airport governing bodies.  SCAG President Alan 
Wapner is spearheading this effort. The ATF is a separate entity and effort from the 
SCAG Aviation Technical Advisory Committee.  
 
SCAG has reached out to Authority to invite a Board Member representative from the 
San Diego County Regional Airport Authority to participate on the ATF. The ATF will be 
comprised of policy makers and board members from the six counties who are part of 
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SCAG as well as to SAN and Tijuana Airports.  The goal is to participate in regional 
planning initiatives for the aviation system as the region experiences unprecedented 
growth.  The meeting times and dates are yet to be determined. 
 
Pursuant to California Code Regulation Section 18702.5, Materiality Standard: Financial  
Interest in a Personal Financial Effect, the Authority is now required to post on its 
website, an F.P.P.C. Form 806 (See Exhibit A), listing all paid appointed positions on 
boards, committees, or commissions of a public agency, prior to the appointments being 
made. 

Fiscal Impact: 

Legislation limits compensation for Board Members to $200 per day of service, with a 
maximum of eight (8) days per month.  Adequate funds for Board Member compensation 
are included in the Authority Board Department adopted FY 2019 and conceptually 
approved FT 2020 Operating Expense Budgets. 

Authority Strategies: 

This item supports one or more of the Authority Strategies, as follows: 

 Community 
Strategy 

 Customer 
Strategy 

 Employee 
Strategy 

 Financial 
Strategy 

 Operations 
Strategy 

 
Environmental Review:  
 
A. CEQA: This Board action is not a project that would have a significant effect on the 

environment as defined by the California Environmental Quality Act (“CEQA”), as 
amended. 14 Cal. Code Regs. §15378. This Board action is not a “project” subject to 
CEQA.  Cal. Pub. Res. Code §21065. 

 
B. California Coastal Act Review:  This Board action is not a "development" as defined 

by the California Coastal Act. Cal. Pub. Res. Code §30106. 

Application of Inclusionary Policies: 

Not applicable. 

Prepared by: 

ANGELA SHAFER-PAYNE 
VICE PRESIDENT & COO, OPERATIONS 
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RESOLUTION NO. 2018-0140 
 
 

A RESOLUTION OF THE BOARD OF THE 
SAN DIEGO COUNTY REGIONAL AIRPORT 
AUTHORITY, MAKING AN APPOINTMENT TO THE 
SOUTHERN CALIFORNIA ASSOCIATION OF 
GOVERNMENTS (SCAG) AVIATION TASK FORCE 

 
 

WHEREAS, the Board wishes to appoint a representative to the Southern 
California Association of Governments (SCAG) Aviation Task Force; and  

 
WHEREAS, SCAG is designated as a Metropolitan Planning Organization 

(MPO) for six counties surrounding San Diego County; and 
 
WHEREAS, pursuant to California Code Regulation Section 18702.5, 

Materiality Standard:  Economic Interest in Personal Finances, the Authority is 
now required to post on its website F.P.P.C. Form 806, listing all the paid 
appointed positions on boards, committees, or commissions of a public agency; 
and 

 
WHEREAS, in accordance with the requirements of the California Code of 

Regulation Section 18702.5, F.P.P.C. Form 806 outlining the appointments to 
boards, commissions, and committees, was posted on the Authority website with 
the staff report. 

 
NOW, THEREFORE, BE IT RESOLVED that the Board hereby approves 

the appointment of a representative to the Southern California Association of 
Governments (SCAG) Aviation Task Force; and  

 
BE IT FURTHER RESOLVED that the Board finds that this action is not a 

“project” as defined by the California Environmental Quality Act (“CEQA”) 
(California Public Resources Code §21065); and is not a “development” as 
defined by the California Coastal Act (California Public Resources Code §30106). 
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PASSED, ADOPTED, AND APPROVED by the Board of the San Diego 
County Regional Airport Authority at a special meeting this 20th day of 
December, 2018, by the following vote: 
 
 
AYES:  Board Members: 
 
NOES: Board Members: 
 
ABSENT: Board Members: 
 
  ATTEST: 
 
  
 _________________________________ 
  TONY R. RUSSELL 

DIRECTOR, BOARD SERVICES / 
  AUTHORITY CLERK 
 
 
 
APPROVED AS TO FORM: 
 
 
  
AMY GONZALEZ 
GENERAL COUNSEL 



Item 1 
DRAFT 

SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY  
EXECUTIVE AND FINANCE COMMITTEE MEETING MINUTES 

MONDAY, NOVEMBER 26, 2018 
BOARD ROOM  

 
CALL TO ORDER: Vice Chair Robinson called the Executive and Finance Committee 
and Special Board meeting to order at 9:02 a.m., on Monday, November 26, 2018, in 
the Board Room of the San Diego International Airport, Administration Building, 3225 N 
Harbor Drive, San Diego, CA 92101. 
 
PLEDGE OF ALLEGIANCE: Vice Chair Robinson led the Pledge of Allegiance. 
 
ROLL CALL: 
 
Executive Committee 
 
Present:  Committee Members: Robinson, Schumacher 
 
Absent:  Committee Members: Boling (Chairman)  
 
 
Finance Committee 
 
Present:   Committee Members: Cox, Lloyd, Schiavoni, West 
        
Absent:   Committee Members: None 
 
Also Present:  Kimberly J. Becker, President/CEO; Amy Gonzalez, General 

Counsel; Linda Gehlken, Assistant Authority Clerk I; Martha 
Morales, Assistant Authority Clerk I 

      
NON-AGENDA PUBLIC COMMENT: 
 
KAMRAN HAMIDI, SAN DIEGO, provided a handout and spoke regarding opening the 
airport to all taxis. 
 
NEW BUSINESS: 
 
1. APPROVAL OF MINUTES: 

RECOMMENDATION:  Approve the minutes of the October 22, 2018 regular 
meeting. 
 
ACTION: Moved by Board Member Schumacher and seconded by Board 
Member Robinson to approve staff’s recommendation. Motion carried 
unanimously noting Chairman Boling as ABSENT. 
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FINANCE COMMITTEE NEW BUSINESS: 
 
2. REVIEW OF THE UNAUDITED FINANCIAL STATEMENTS FOR THE  

FOUR MONTHS ENDED OCTOBER 31, 2018: 
Kathy Kiefer, Senior Director, Finance and Asset Management, provided a 
presentation on the Unaudited Financial Statements which included 
Enplanements, Gross Landing Weight Units, Operating Revenue, Operating 
Expenses, Net Operating Income, Nonoperating Revenues & Expenses, and 
Statements of Net Position. 

 
In response to Board Member Schiavoni regarding Parking Revenue trends, 
Kimberly Becker, President/CEO, stated that several parking lot closures are 
expected as projects progress and that staff will be focusing on parking 
management and pricing to mitigate impact. 
 

3. REVIEW OF THE AUTHORITY’S INVESTMENT REPORT AS OF  
OCTOBER 31, 2018: 
Geoff Bryant, Manager, Airport Finance, provided a presentation on the 
Investment Report which included Portfolio Characteristics, Sector Distribution, 
Quality & Maturity Distribution, Investment Performance, and Bond Proceeds.  

 
EXECUTIVE COMMITTEE NEW BUSINESS: 
 
4. PRE-APPROVAL OF TRAVEL REQUESTS AND APPROVAL OF BUSINESS 

AND TRAVEL EXPENSE REIMBURSEMENT REQUESTS FOR BOARD 
MEMBERS, THE PRESIDENT/CEO, THE CHIEF AUDITOR AND GENERAL 
COUNSEL: 

 RECOMMENDATION:  Pre-approve travel requests and approve business and 
travel expense reimbursement requests. 

 
ACTION: Moved by Board Member Schumacher and seconded by Board 
Member Robinson to approve staff’s recommendation. Motion carried 
unanimously noting Chairman Boling as ABSENT. 
 

5. REVIEW OF THE PROPOSED 2019 MASTER CALENDAR OF BOARD AND 
COMMITTEE MEETINGS: 
RECOMMENDATION: Forward to the Board with a recommendation for 
approval. 
 
ACTION: Moved by Board Member Schumacher and seconded by Board 
Member Robinson to approve staff’s recommendation. Motion carried 
unanimously noting Chairman Boling as ABSENT. 

 
REVIEW OF FUTURE AGENDAS: 
 

6.  REVIEW OF THE DRAFT AGENDA FOR THE DECEMBER 6, 2018 BOARD 
MEETING: 
Kimberly J. Becker, President/CEO, provided an overview of the draft agenda for 
the December 6, 2018, Board meeting. 
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7.  REVIEW OF THE DRAFT AGENDA FOR THE DECEMBER 6, 2018 AIRPORT 

LAND USE COMMISSION MEETING: 
Kimberly J. Becker, President/CEO, provided an overview of the draft agenda for 
the December 6, 2018, ALUC meeting. 

 
WORKSHOP: 
 
8. REVIEW PROPOSED AMENDMENTS TO AUTHORITY CODES AND 

POLICIES: 
Tony R. Russell, Director, Board Services/Authority Clerk, provided a 
presentation with a summary of the amendments to Authority’s Codes and 
Policies; Regina Brown, Manager, Small Business Development provided a 
presentation on the proposed amendments to Authority Policy 5.12 and repeal of 
Authority Policies 5.13 and 5.14. 

 
In response to Board Member West’s inquiry regarding whether Authority Policy 
5.12 outlined a hierarchy to provide a higher priority for those most 
disadvantaged among veteran owned small businesses, Ms. Brown stated that 
there was not an established ranking but staff strongly promotes the program to 
the most disadvantaged during outreach events.  
 
Board Member West offered to provide insight to staff on a hierarchy system for 
veteran businesses and encouraged staff to promote the program to the public. 
 
In response to Board Member Schiavoni’s inquiry regarding whether staff has 
examined how the external stakeholders hierarchy systems are outlined in their 
policies, Rita Ohaya, Program Manager, Small Business Development, stated 
that the stakeholders that were compared, as well as the Authority, rely on the 
U.S. Department of Veteran Affairs and Department of General Services to 
certify veteran-owned businesses; and that staff would need to understand those 
agencies’ hierarchy system before establishing one for the Authority, which was 
not researched. 
 
RECOMMENDATION: Review proposed amendments and provide direction to 
staff. 

 
ACTION: Moved by Board Member Schumacher and seconded by Board 
Member Robinson to forward the Authority Codes and Policies 
amendments to the Board with a recommendation for approval. Motion 
carried unanimously noting Chairman Boling as ABSENT. 
 
ACTION: Moved by Board Member Schumacher and seconded by Board 
Member Robinson to forward the amendments to Authority Policy 5.12 to 
the Board with a recommendation for approval. Motion carried 
unanimously noting Chairman Boling as ABSENT. 
 

COMMITTEE MEMBER COMMENTS:  
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ADJOURNMENT: The meeting adjourned at 9:56 a.m. 
 
 
APPROVED BY A MOTION OF THE SAN DIEGO COUNTY REGIONAL AIRPORT 
AUTHORITY EXECUTIVE COMMITTEE THIS 20th DAY OF DECEMBER, 2018.  
 
 
      ATTEST:  
 
      ________________________________ 
      TONY R. RUSSELL 

DIRECTOR, BOARD SERVICES / 
AUTHORITY CLERK 
 

APPROVED AS TO FORM: 
 
 
______________________________ 
AMY GONZALEZ 
GENERAL COUNSEL 
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Review of the Unaudited Financial 
Statements for the Five Months Ended

November 30, 2018 and 2017

December 20, 2018

Presented by:
Scott Brickner

Chief Financial Officer
Kathy Kiefer

Senior Director, Finance & Asset Management

Item 2



2

 700

 800

 900

 1,000

 1,100

 1,200

 1,300

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

FY18 Actuals FY19 Actuals

(000’s)

Enplanements

FY19 YTD Act Vs.
FY18 YTD Act

7.1%

FY19 YTD Act Vs.
FY19 YTD Budget 

4.1%

4,955

5,101

5,309

 4,700

 4,800

 4,900

 5,000

 5,100

 5,200

 5,300

 5,400

FY18 Actuals FY19 Budget FY19 Actuals

2



3

Gross Landing Weight Units (000 lbs)

 900

 1,000

 1,100

 1,200

 1,300

 1,400

 1,500

Jul Aug Sept Oct Nov Dec Jan Feb Mar Apr May Jun

FY18 Actuals FY19 Actuals

(000’s)

5,770

5,934

6,166

 5,500

 5,600

 5,700

 5,800

 5,900

 6,000

 6,100

 6,200

FY18 Actuals FY19 Budget FY19 Actuals

FY19 YTD Act Vs.
FY18 YTD Act

6.9%

FY19 YTD Act Vs.
FY19 YTD Budget 

3.9%

3



Terminal Concessions
FY19 YTD Act Vs.

FY18 YTD Act
4.9%

FY19 YTD Act Vs.
FY19 YTD Budget 

5.6%

$11,660
$11,584

$12,228

 $11,200

 $11,400

 $11,600

 $11,800

 $12,000

 $12,200

 $12,400

FY18 Actuals FY19 Budget FY19 Actuals

4

Aviation
FY19 YTD Act Vs.

FY18 YTD Act
9.5%

FY19 YTD Act Vs.
FY19 YTD Budget 

1.1%

$52,767

$57,165

$57,770

 $50,500

 $51,500

 $52,500

 $53,500

 $54,500

 $55,500

 $56,500

 $57,500

 $58,500

FY18 Actuals FY19 Budget FY19 Actuals

Operating Revenue (Unaudited)

Rental Car
FY19 YTD Act Vs.

FY18 YTD Act
12.6%

FY19 YTD Act Vs.
FY19 YTD Budget 

11.0%

$13,430
$13,619

$15,123

 $12,000

 $12,450

 $12,900

 $13,350

 $13,800

 $14,250

 $14,700

 $15,150

 $15,600

FY18 Actuals FY19 Budget FY19 Actuals
(in thousands) (in thousands) (in thousands)



5

Other

$16,297

$18,149

$20,057

 $16,000

 $16,500

 $17,000

 $17,500

 $18,000

 $18,500

 $19,000

 $19,500

 $20,000

 $20,500

FY18 Actuals FY19 Budget FY19 Actuals

FY19 YTD Act Vs.
FY18 YTD Act

23.1%

FY19 YTD Act Vs.
FY19 YTD Budget 

10.5%

Operating Revenue (Unaudited)

(in thousands) (in thousands)

FY19 YTD Act Vs.
FY18 YTD Act

12.2%

FY19 YTD Act Vs.
FY19 YTD Budget 

0.2%

$18,053

$20,217 $20,254

 $17,500

 $18,000

 $18,500

 $19,000

 $19,500

 $20,000

 $20,500

FY 18 Actuals FY 19 Budget FY 19 Actuals

Parking Revenue



$19.00

$20.00

$21.00

$22.00

$23.00

$24.00

$25.00

$26.00

$27.00

$28.00

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

2018 Actual 2019 Budget 2019 Actual

$112.2

$120.7

$125.4

$100

$103

$106

$109

$112

$115

$118

$121

$124

$127

FY18 Actuals FY19 Budget FY19 Actuals

FY19 YTD Act Vs.
FY18 YTD Act

11.8%

FY19 YTD Act Vs.
FY19 YTD Budget 

3.9%

6

Total Operating Revenue (Unaudited)

(in millions) (in millions)



Operating Revenues
for the Five Months Ended November 30, 2018 (Unaudited)
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Variance
 Favorable % Prior

(In thousands) Budget Actual (Unfavorable) Change Year
Aviation 57,165$        57,770$         605$                1% 52,767$      
Terminal concessions 11,584          12,228            644                  6% 11,660        
Rental car 13,619          15,123            1,504               11% 13,430        
Parking 20,217          20,254            37                    - 18,053        
Other operating 18,149          20,057            1,908               11% 16,297        

Total operating revenues 120,734$      125,432$       4,698$             4% 112,207$   
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Total Operating Expenses (Unaudited)



Operating Expenses
for the Five Months Ended November 30, 2018 (Unaudited)

9

Variance
 Favorable % Prior

(In thousands) Budget Actual (Unfavorable) Change Year
Salaries and benefits 19,547$        18,593$         954$                5% 16,905$      
Contractual services 20,665          20,629            36                    - 18,492        
 Safety and security 13,393          12,669            724                  5% 12,108        
Space rental 4,246            4,246              -                       - 4,246          
Utilities 6,044            6,219              (175)                 (3)% 5,373          
Maintenance 5,185            5,351              (166)                 (3)% 4,695          
Equipment and systems 142               127                 15                    10% 146             
Materials and supplies 204               239                 (35)                   (17)% 242             
Insurance 585               561                 24                    4% 487             
Employee development and support 399               396                 3                       1% 474             
Business development 1,509            1,525              (16)                   (1)% 1,078          
Equipment rental and repairs 1,442            1,383              59                    4% 1,246          

Total operating expenses 73,361$        71,938$         1,423$             2% 65,492$      



Net Operating Income (Loss) Summary
for the Five Months Ended November 30, 2018 (Unaudited)
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Variance
 Favorable % Prior

(In thousands) Budget Actual (Unfavorable) Change Year
Total operating revenues 120,734$      125,432$       4,698$             4% 112,207$   
Total operating expenses 73,361          71,938            1,423               2% 65,492        

Income from operations 47,373          53,494            6,121               13% 46,715        

Depreciation 46,398          46,398            -                       - 39,836        
Operating income (loss) 975$             7,096$             6,121$             628% 6,879$        



Nonoperating Revenues & Expenses
for the Five Months Ended November 30, 2018 (Unaudited)
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Variance
Favorable % Prior

(In thousands) Budget Actual (Unfavorable) Change Year
Passenger facility charges 18,496$        19,441$         945$                5% 18,129$      
Customer facility charges (Rental Car Center) 17,596          17,791            195                  1% 17,398        
Quieter Home Program , net (1,253)           (1,171)            82                    7% (569)            
Interest income 5,974            6,511              537                  9% 4,378          
Interest expense (net) (28,708)         (29,097)          (389)                 (1)% (27,047)      
Other nonoperating revenue (expense) -                     35                   35                    - (1,465)         

Nonoperating revenue, net 12,105          13,510            1,405               12% 10,824        
Change in net position before grant contributions 13,080          20,606             7,526               58% 17,703        

Capital grant contributions 4,180            3,144              (1,036)              (25)% 1,999          
Change in net position 17,260$        23,750             6,490$             38% 19,702$      



Statements of Net Position (Unaudited)

November 30, 2018 and 2017



Statements of Net Position (Unaudited)

As of November 30, 2018 and 2017
(In Thousands)
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2018 2017
Assets and Deferred Outflows of Resources

Current assets 121,999$                104,462$                
Cash designated for capital projects and other 42,144                    28,472                    
Restricted assets 475,218                  608,889                  
Capital assets, net 1,708,479               1,602,919               
Other assets 196,650                  203,272                  
Deferred outflows of resources 23,818                    21,007                    

Total assets and deferred outflows of resources 2,568,308$             2,569,021$             



Statements of Net Position (Unaudited)

As of November 30, 2018 and 2017
(In Thousands)
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2018 2017
Liabilities and Deferred Inflows of Resources

Current liabilities 64,889$                  66,716$                  
Liabilities payable from restricted assets 49,840                    48,878                    
Long term liabilities 1,615,677               1,648,736               
Deferred inflows of resources 4,227                      1,815                      
    Total liabilities and deferred inflows of resources 1,734,633$             1,766,145$             

Total net position 833,675$                802,876$                



Questions?
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Certification Page
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This report is prepared for the San Diego County Regional Airport Authority (the “Authority”) in accordance
with California Government Code Section 53646, which states that “the treasurer or chief fiscal officer may
render a quarterly report to the chief executive officer, the internal auditor, and the legislative body of the local
agency within 30 days following the end of the quarter covered by the report.”

The investment report was compiled in compliance with California Government Code 53646 and the
Authority’s approved Investment Policy. All investment transactions made in the Authority’s portfolio during
this period were made on behalf of the Authority. Sufficient liquidity and anticipated revenue are available to
meet expenditure requirements for the next six months.

Scott Brickner, C.P.A.
Chief Financial Officer
San Diego County Regional Airport Authority



Objectives
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Investment Objectives
The San Diego County Regional Airport Authority’s investment objectives, in order of priority, are to provide safety to
ensure the preservation of capital in the overall portfolio, provide sufficient liquidity for cash needs and a market rate
of return consistent with the investment program. In order to achieve these objectives, the portfolio invests in high
quality fixed income securities consistent with the investment policy and California Government Code.



Portfolio Characteristics
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SDCRAA Consolidated

11/30/2018 10/31/2018 Change

Portfolio Portfolio Portfolio

Average Maturity (yrs) 1.37 1.36 0.01

Average Purchase Yield 2.04% 1.96% 0.08%

Average Market Yield 2.59% 2.53% 0.06%

Average Quality* AA/Aa1 AA/Aa1 AA/Aa1

Unrealized Gains/Losses (4,020,810) (4,464,713) (443,903)

Total Market Value 503,270,785 505,440,648 (2,169,863)

*Portfolio is S&P and Moody’s, respectively.



Sector Distribution
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November 30, 2018 October 31, 2018

Total 
Market Value

% of 
Portfolio

Total 
Market Value

% of 
Portfolio

Agency 105,114,484  20.9% 95,192,829  18.8%

Cash 42,480,620  8.4% 45,360,694  9.0%

Collateralized CD 15,733,772  3.1% 15,708,907  3.1%

LAIF 49,364,087  9.8% 49,274,610  9.8%

LGIP 71,042,736  14.1% 71,548,622  14.2%

Money Market Fund 172,262  0.1% 5,199,636  1.0%

Negotiable CD 30,747,421  6.1% 34,841,517  6.9%

Supranational 12,331,474  2.5% 12,269,955  2.4%

US Corporate 66,831,857  13.3% 66,824,121  13.2%

US Treasury 109,452,072  21.7% 109,219,757  21.6%

TOTAL 503,270,785  100.0% 505,440,648 100.0%

Agency
21%

Cash
8%

Collateralized CD
3%

LAIF
10%

LGIP
14%

Money Market 
Fund
0%

Negotiable CD
6%

Supranational
3%

US Corporate
13%

US Treasury
22%

November 30, 2018



Quality & Maturity Distribution
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Notes:
(1) The 0‐3 category includes investments held in LAIF, CalTrust, and the San Diego County 

Investment Pool.

Notes:
Security ratings are based on the highest rating provided by Moody’s, S&P and Fitch and is 
presented using the S&P ratings scale. 
(1) Includes investments that have split ratings between S&P, Moody’s and Fitch.
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Investment Performance
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Bond Proceeds
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Summary of 2010, 2013, 2014 & 2017 Bond Proceeds (1)

As of November 30, 2018
(in thousands)

2014 Special 
Facility Revenue Bond

2010, 2013 and 
2017 General 

Airport Revenue 
Bonds

Total Bond 
Proceeds

Yield Rating

Project Fund

LAIF ‐ 8,562 8,562 2.24% N/R

SDCIP ‐ 54,666 54,666 2.12% AAAf

Money Market Fund ‐ 21,797 21,797 2.12% AAAm

‐ 85,025 85,025 2.13%

Capitalized Interest

SDCIP ‐ 441 441 2.12% AAAf

‐ 441 441 2.12%

Debt Service Reserve & Coverage Funds

SDCIP 29,254  79,726 108,980 2.12% AAAf

Torrey Pines Bank CD ‐ 21,839 21,839 2.00% N/R

Money Market Fund ‐ 13 13 2.05% AAAm

29,254  101,578 130,832 2.10%

TOTAL 29,254 187,044 216,298 2.11%

(1) Bond Proceeds are not included in deposit limits as applied to operating funds.
SDCIP Yield as of October 31, 2018
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Compliance
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October 31, 2018

This portfolio is a consolidation of assets managed by Chandler Asset Management and assets managed internally by SDCRAA.
Chandler relies on SDCRAA to provide accurate information for reporting assets and producing this compliance statement.

Category Standard Comment

Treasury Issues No Limit Complies

Agency Issues No Limit Complies

Supranationals
"AA" rated or better by a Nationally Recognized Statistical Rating Organization ("NRSRO"); 30% maximum; 10% max per issuer; U.S. dollar denominated senior unsecured 
unsubordinated obligations issued or unconditionally guaranteed by the International Bank for Reconstruction and Development ("IBRD"), the International Finance Corporation 
("IFC") or the Inter‐American Development Bank ("IADB")  

Complies

Municipal Issues "A" rated or better by a NRSRO; 20% maximum;  5% max per issuer Complies

Banker’s Acceptances "A‐1" rated or equivalent or highest category by a NRSRO; 40% maximum; 5% max per bank; 180 days max maturity Complies 

Commercial Paper
"A‐1" rated or equivalent by a NRSRO; or "A" rated issuer or equivalent by a NRSRO, if any long‐term debt; 25% maximum; 5% max per issuer (combined with any other securities 
from that issuer); 270 days max maturity; Entity organized and operating in the U.S. as a general corporation and has total assets >$500 million; or Entity is organized within the U.S. 
as a special purpose corporation, trust, or limited liability company and has credit enhancements including, but not limited to, over collateralization, letters of credit, or surety bond.

Complies 

Negotiable Certificates of Deposit ("NCD")
"A" rated issuer or better by a NRSRO;  30% maximum; 5% max per issuer (combined with any other securities from that issuer); Issued by nationally or state‐chartered bank, a state 
or federal savings institution or by a federally licensed or state licensed branch of a foreign bank.

Complies  

Time Deposits/Certificates of Deposit/ Bank 
Deposit

Bank Deposits, including, demand deposit accounts, savings accounts, market rate accounts, and time certificates of deposits ("TCD") in financial institutions located in California. 20% 
maximum;  5% max per TCD issuer in excess of FDIC limit (combined with other securities from that issuer);  3 years max maturity; Financial institutions with net worth of $10 million 
and total assets of $50 million;  Deposits in each bank limited to 5% max of the total assets of bank; To be eligible to receive Authority deposits, financial institution must have 
received a minimum overall satisfactory rating, under the Community Reinvestment Act, for meeting the credit needs of California Communities;  Bank Deposits are required to be 
collateralized as specified by Cal. Gov. Code §53630 et seq.;  Collateralization may be waived for any portion that is covered by FDIC

Complies 

Medium Term Notes
"A" rated or better by a NRSRO; 20% maximum; 5% max per issuer (combined with any other securities from that issuer);  Issued by corporations organized and operating within the 
U.S. or by depository institutions licensed by the U.S. 

Complies 

Money Market Funds
Highest rating or "AAA" rated  by two NRSROs; or SEC registered investment adviser with assets under management in excess of $500 million and experience greater than 5 years; 
20% maximum; 10% per fund;  5% max of total fund balance

Complies 

Repurchase Agreements "A" rated or better by a NRSRO; 1 year max maturity;  U.S. Treasury or Federal Agency collateral only Complies

Local Agency Investment Fund (LAIF) Max program limit for LAIF;  Pursuant to California Gov. Code Section 16429.1 Complies

San Diego County Investment  Pool (SDCIP) Max program limit for LAIF Complies

Local Government Investment Pool (LGIP) Max program limit for LAIF Complies

Prohibited Inverse floaters, Range notes, Interest‐only strips from mortgaged backed securities; Common stocks; Zero interest accrual securities Complies

Average Maturity 3 years Complies

Maximum maturity 5 years Complies



Holdings Report
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For the Month Ending November 30, 2018

CUSIP Security Description Par Value/Units
Purchase Date 

Book Yield Book Value
Mkt Price 
Mkt YTM

Market Value 
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity 
Duration

Agency

3137EADK2       FHLMC Note
1.250%    Due 08/01/2019

5,000,000.00 07/08/2016
0.82%

5,064,250.00 99.06 
2.67%

4,953,200.00 
20,833.33

0.99% 
(111,050.00)

Aaa / AA+
AAA

0.67
0.66

3135G0N33       FNMA Note
0.875%    Due 08/02/2019

7,800,000.00 08/02/2016
0.93%

7,786,896.00 98.82 
2.66%

7,707,648.00 
22,560.42

1.54% 
(79,248.00)

Aaa / AA+
AAA

0.67
0.66

3130A8Y72       FHLB Note
0.875%    Due 08/05/2019

12,000,000.00 10/21/2016
1.03%

11,948,160.00 98.81 
2.65%

11,857,320.00 
33,833.33

2.36% 
(90,840.00)

Aaa / AA+
AAA

0.68
0.67

3135G0P49       FNMA Note
1.000%    Due 08/28/2019

13,500,000.00 09/06/2016
1.06%

13,477,860.00 98.78 
2.68%

13,335,151.50 
34,875.00

2.66% 
(142,708.50)

Aaa / AA+
AAA

0.74
0.73

3130A9EP2       FHLB Note
1.000%    Due 09/26/2019

10,000,000.00 10/07/2016
1.09%

9,972,700.00 98.63 
2.70%

9,862,600.00 
18,055.56

1.96% 
(110,100.00)

Aaa / AA+
AAA

0.82
0.81

3135G0T29       FNMA Note
1.500%    Due 02/28/2020

13,035,000.00 02/28/2017
1.58%

13,003,050.30 98.43 
2.79%

12,830,702.45 
50,510.63

2.56% 
(172,347.85)

Aaa / AA+
AAA

1.25
1.22

313378J77       FHLB Note
1.875%    Due 03/13/2020

3,000,000.00 05/16/2017
1.57%

3,025,080.00 98.83 
2.81%

2,964,828.00 
12,187.50

0.59% 
(60,252.00)

Aaa / AA+
NR

1.28
1.25

313370US5       FHLB Note
2.875%    Due 09/11/2020

5,000,000.00 10/30/2018
2.90%

4,997,450.00 100.01 
2.87%

5,000,500.00 
31,944.44

1.00% 
3,050.00

Aaa / AA+
AAA

1.78
1.71

3135G0U84       FNMA Note
2.875%    Due 10/30/2020

5,000,000.00 10/30/2018
2.91%

4,996,750.00 99.96 
2.90%

4,998,005.00 
11,979.17

1.00% 
1,255.00

Aaa / AA+
AAA

1.92
1.85

313371U79       FHLB Note
3.125%    Due 12/11/2020

4,500,000.00 11/29/2018
2.86%

4,523,220.00 100.41 
2.91%

4,518,567.00 
66,406.25

0.91% 
(4,653.00)

Aaa / AA+
AAA

2.03
1.93

3130AF5B9       FHLB Note
3.000%    Due 10/12/2021

4,500,000.00 10/22/2018
3.05%

4,493,385.00 100.19 
2.93%

4,508,482.50 
18,375.00

0.90% 
15,097.50

Aaa / AA+
NR

2.87
2.72
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For the Month Ending November 30, 2018

CUSIP Security Description Par Value/Units
Purchase Date 

Book Yield Book Value
Mkt Price 
Mkt YTM

Market Value 
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity 
Duration

3130AEBM1       FHLB Note
2.750%    Due 06/10/2022

7,150,000.00 Various
2.82%

7,131,662.00 99.33 
2.95%

7,101,994.90 
109,782.30

1.43% 
(29,667.10)

Aaa / AA+
NR

3.53
3.29

313383WD9       FHLB Note
3.125%    Due 09/09/2022

4,000,000.00 09/27/2018
3.00%

4,019,040.00 100.43 
3.00%

4,017,024.00 
28,472.22

0.80% 
(2,016.00)

Aaa / AA+
AAA

3.78
3.51

3130A3KM5       FHLB Note
2.500%    Due 12/09/2022

6,000,000.00 08/16/2018
2.81%

5,924,640.00 98.26 
2.96%

5,895,474.00 
71,666.67

1.19% 
(29,166.00)

Aaa / AA+
NR

4.03
3.75

313383QR5       FHLB Note
3.250%    Due 06/09/2023

4,900,000.00 09/11/2018
2.97%

4,959,045.00 101.13 
2.98%

4,955,419.00 
76,086.11

1.00% 
(3,626.00)

Aaa / AA+
NR

4.53
4.12

TOTAL Agency 105,385,000.00 1.84% 105,323,188.30 2.80%
104,506,916.35

607,567.93
20.89%

(816,271.95)
Aaa / AA+

Aaa
1.74
1.65

Cash

PP2118$00       U.S. Bank Checking Account 67,563.73 Various
0.00%

67,563.73 1.00 
0.00%

67,563.73 
0.00

0.01% 
0.00

NR / NR
NR

0.00
0.00

PP2118V$7       EastWest Bank Deposit Account 32,163,528.07 Various
2.00%

32,211,487.50 1.00 
2.00%

32,163,528.07 
0.00

6.39% 
(47,959.43)

NR / NR
NR

0.00
0.00

PP2118V$8       EastWest Bank Deposit Account 106,297.10 Various
1.81%

106,297.10 1.00 
1.81%

106,297.10 
0.00

0.02% 
0.00

NR / NR
NR

0.00
0.00

PP2118V$9       U.S. Bank Checking Account 10,143,230.70 Various
0.00%

10,143,230.70 1.00 
0.00%

10,143,230.70 
0.00

2.02% 
0.00

NR / NR
NR

0.00
0.00

TOTAL Cash 42,480,619.60 1.52% 42,528,579.03 1.52%
42,480,619.60

0.00
8.44%

(47,959.43)
NR / NR

NR
0.00
0.00
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For the Month Ending November 30, 2018

CUSIP Security Description Par Value/Units
Purchase Date 

Book Yield Book Value
Mkt Price 
Mkt YTM

Market Value 
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity 
Duration

Collateralized CD

PP2118V$5       EastWest Bank Collateralized CD
1.550%    Due 07/07/2019

10,604,300.89 Various
1.67%

10,590,758.12 91.00 
1.67%

10,590,758.12 
450.34

2.10% 
0.00

NR / NR
NR

0.60
0.54

PP2118$02       EastWest Bank Collateralized CD
2.600%    Due 10/24/2019

5,140,000.92 Various
2.60%

5,140,000.92 100.00 
2.60%

5,140,000.92 
2,562.96

1.02% 
0.00

NR / NR
NR

0.90
0.89

TOTAL Collateralized CD 15,744,301.81 1.97% 15,730,759.04 1.97%
15,730,759.04

3,013.30
3.13%
0.00

NR / NR
NR

0.70
0.65

LAIF

90LAIF$00       Local Agency Investment Fund State Pool 49,185,269.16 Various
2.24%

49,185,269.16 1.00 
2.24%

49,185,269.16 
178,817.73

9.81% 
0.00

NR / NR
NR

0.00
0.00

TOTAL LAIF 49,185,269.16 2.24% 49,185,269.16 2.24%
49,185,269.16

178,817.73
9.81%
0.00

NR / NR
NR

0.00
0.00

Local Gov Investment Pool

90SDCP$00       County of San Diego Pooled Investment Pool 55,390,309.00 Various
2.12%

55,390,309.00 1.00 
2.12%

55,390,309.00 
0.00

11.01% 
0.00

NR / NR
AAA

0.00
0.00

09CATR$04       CalTrust Short Term Fund 1,565,242.71 Various
2.39%

15,668,056.78 10.00 
2.39%

15,652,427.14 
0.00

3.11% 
(15,629.64)

NR / AA
NR

0.00
0.00

TOTAL Local Gov Investment Pool 56,955,551.71 2.13% 71,058,365.78 2.13%
71,042,736.14

0.00
14.12%

(15,629.64)
NR / AA
Aaa

0.00
0.00
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For the Month Ending November 30, 2018

CUSIP Security Description Par Value/Units
Purchase Date 

Book Yield Book Value
Mkt Price 
Mkt YTM

Market Value 
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity 
Duration

Money Market Fund FI

262006307       Dreyfus Gov't Cash Management Money Market 
Fund

172,261.54 Various
1.85%

172,261.54 1.00 
1.85%

172,261.54 
0.00

0.03% 
0.00

Aaa / AAA
NR

0.00
0.00

TOTAL Money Market Fund FI 172,261.54 1.85% 172,261.54 1.85%
172,261.54

0.00
0.03%
0.00

Aaa / AAA
NR

0.00
0.00

Negotiable CD

06427KRC3       Bank of Montreal Yankee CD
1.880%    Due 02/07/2019

5,000,000.00 02/09/2017
1.88%

5,000,000.00 99.93 
2.23%

4,996,650.00 
29,766.67

1.00% 
(3,350.00)

A1 / A+
AA‐

0.19
0.19

90333VXB1       US Bank National Association Negotiable CD
2.050%    Due 02/28/2019

4,000,000.00 03/14/2018
2.05%

4,000,000.00 99.82 
2.73%

3,992,840.00 
59,677.78

0.81% 
(7,160.00)

P‐1 / A‐1+
F‐1+

0.25
0.25

06417GUE6       Bank of Nova Scotia Yankee CD
1.910%    Due 04/05/2019

4,000,000.00 04/06/2017
1.91%

4,000,000.00 99.70 
2.76%

3,988,148.00 
12,096.67

0.79% 
(11,852.00)

Aa2 / A+
NR

0.35
0.35

86563YVN0       Sumitomo Mitsui Bank NY Yankee CD
2.050%    Due 05/03/2019

3,000,000.00 05/04/2017
2.05%

3,000,000.00 99.75 
2.64%

2,992,515.00 
4,783.33

0.60% 
(7,485.00)

A1 / A
A

0.42
0.42

83050FXT3       Skandinav Enskilda BK NY Yankee CD
1.840%    Due 08/02/2019

5,750,000.00 08/04/2017
1.86%

5,747,757.50 99.41 
2.71%

5,716,259.00 
35,560.56

1.14% 
(31,498.50)

Aa3 / A+
AA‐

0.67
0.67

89114MNQ6      Toronto Dominion Bank Yankee CD
3.090%    Due 12/02/2019

5,000,000.00 11/29/2018
3.09%

5,000,000.00 100.00 
3.09%

5,000,000.00 
429.17

0.99% 
0.00

P‐1 / A‐1+
F‐1+

1.01
0.99

87019U6D6       Swedbank Inc Negotiable CD
2.270%    Due 11/16/2020

4,000,000.00 11/17/2017
2.27%

4,000,000.00 97.87 
3.38%

3,914,912.00 
3,783.33

0.78% 
(85,088.00)

Aa3 / AA‐
AA‐

1.96
1.92

TOTAL Negotiable CD 30,750,000.00 2.17% 30,747,757.50 2.78%
30,601,324.00

146,097.51
6.11%

(146,433.50)
Aa3 / AA

AA
0.69
0.68
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For the Month Ending November 30, 2018

CUSIP Security Description Par Value/Units
Purchase Date 

Book Yield Book Value
Mkt Price 
Mkt YTM

Market Value 
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity 
Duration

Supranational

459058FZ1       Intl. Bank Recon & Development Note
1.875%    Due 04/21/2020

3,000,000.00 04/28/2017
1.64%

3,020,550.00 98.66 
2.86%

2,959,734.00 
6,250.00

0.59% 
(60,816.00)

Aaa / AAA
AAA

1.39
1.36

45950KCM0       International Finance Corp Note
2.250%    Due 01/25/2021

2,125,000.00 02/13/2018
2.43%

2,113,992.50 98.64 
2.91%

2,096,097.88 
16,734.38

0.42% 
(17,894.62)

Aaa / AAA
NR

2.16
2.07

4581X0CV8       Inter‐American Dev Bank Note
1.250%    Due 09/14/2021

2,500,000.00 04/03/2018
2.66%

2,385,100.00 95.49 
2.95%

2,387,162.50 
6,684.03

0.48% 
2,062.50

Aaa / NR
NR

2.79
2.70

459058FY4       Intl. Bank Recon & Development Note
2.000%    Due 01/26/2022

3,000,000.00 03/16/2018
2.73%

2,920,650.00 97.07 
2.98%

2,912,238.00 
20,833.33

0.58% 
(8,412.00)

Aaa / NR
AAA

3.16
3.01

4581X0CN6       Inter‐American Dev Bank Note
1.750%    Due 04/14/2022

2,000,000.00 09/27/2018
3.03%

1,914,620.00 96.06 
2.99%

1,921,170.00 
4,569.44

0.38% 
6,550.00

Aaa / AAA
AAA

3.37
3.23

TOTAL Supranational 12,625,000.00 2.45% 12,354,912.50 2.93%
12,276,402.38

55,071.18
2.45%

(78,510.12)
Aaa / AAA

Aaa
2.52
2.43

US Corporate

94974BFQ8       Wells Fargo Corp Note
2.150%    Due 01/15/2019

4,600,000.00 06/06/2016
1.59%

4,665,642.00 99.92 
2.78%

4,596,274.00 
37,362.22

0.92% 
(69,368.00)

A2 / A‐
A+

0.13
0.12

17275RBB7       Cisco Systems Note
1.600%    Due 02/28/2019

3,000,000.00 02/29/2016
1.49%

3,009,900.00 99.71 
2.80%

2,991,198.00 
12,400.00

0.60% 
(18,702.00)

A1 / AA‐
NR

0.25
0.24

89236TDE2       Toyota Motor Credit Corp Note
1.400%    Due 05/20/2019

1,500,000.00 10/14/2016
1.44%

1,498,590.00 99.36 
2.78%

1,490,353.50 
641.67

0.30% 
(8,236.50)

Aa3 / AA‐
A+

0.47
0.47

89236TBP9       Toyota Motor Credit Corp Note
2.125%    Due 07/18/2019

1,000,000.00 10/14/2016
1.50%

1,016,700.00 99.53 
2.88%

995,265.00 
7,850.69

0.20% 
(21,435.00)

Aa3 / AA‐
A+

0.63
0.62
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For the Month Ending November 30, 2018

CUSIP Security Description Par Value/Units
Purchase Date 

Book Yield Book Value
Mkt Price 
Mkt YTM

Market Value 
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity 
Duration

06406HCW7       Bank of New York Callable Note Cont 8/11/2019
2.300%    Due 09/11/2019

2,000,000.00 12/12/2016
1.88%

2,022,140.00 99.40 
3.08%

1,987,974.00 
10,222.22

0.40% 
(34,166.00)

A1 / A
AA‐

0.78
0.76

46625HKA7       JP Morgan Chase Callable Note Cont 12/23/2019
2.250%    Due 01/23/2020

3,500,000.00 05/15/2017
2.15%

3,509,345.00 98.79 
3.33%

3,457,800.50 
28,000.00

0.69% 
(51,544.50)

A2 / A‐
AA‐

1.15
1.11

166764BP4       Chevron Corp Note
1.991%    Due 03/03/2020

3,500,000.00 05/15/2017
1.89%

3,509,660.00 98.74 
3.02%

3,455,865.00 
17,034.11

0.69% 
(53,795.00)

Aa2 / AA‐
NR

1.26
1.22

30231GAG7       Exxon Mobil Corp Callable Note Cont 2/6/2020
1.912%    Due 03/06/2020

3,000,000.00 07/28/2017
1.76%

3,011,430.00 98.61 
3.04%

2,958,156.00 
13,543.33

0.59% 
(53,274.00)

Aaa / AA+
NR

1.27
1.23

69371RN93       Paccar Financial Corp Note
2.800%    Due 03/01/2021

1,000,000.00 04/03/2018
2.90%

997,270.00 99.06 
3.23%

990,621.00 
7,000.00

0.20% 
(6,649.00)

A1 / A+
NR

2.25
2.15

911312BP0       UPS Note
2.050%    Due 04/01/2021

2,280,000.00 11/14/2017
2.10%

2,276,397.60 97.46 
3.18%

2,222,192.88 
7,790.00

0.44% 
(54,204.72)

A1 / A+
NR

2.34
2.25

369550BE7       General Dynamics Corp Note
3.000%    Due 05/11/2021

3,000,000.00 06/11/2018
3.14%

2,988,090.00 99.42 
3.25%

2,982,660.00 
5,000.00

0.59% 
(5,430.00)

A2 / A+
NR

2.45
2.34

02665WBF7       American Honda Finance Note
1.650%    Due 07/12/2021

2,000,000.00 07/02/2018
3.13%

1,915,520.00 95.65 
3.40%

1,913,098.00 
12,741.67

0.38% 
(2,422.00)

A2 / A+
NR

2.62
2.51

594918BP8       Microsoft Callable Note Cont 7/8/21
1.550%    Due 08/08/2021

3,000,000.00 09/15/2017
1.96%

2,954,280.00 96.12 
3.06%

2,883,669.00 
14,595.83

0.58% 
(70,611.00)

Aaa / AAA
AA+

2.69
2.59

69371RP42       Paccar Financial Corp Note
3.150%    Due 08/09/2021

3,000,000.00 08/16/2018
3.09%

3,005,220.00 99.72 
3.26%

2,991,615.00 
29,400.00

0.60% 
(13,605.00)

A1 / A+
NR

2.69
2.54

74005PAZ7       Praxair Note
3.000%    Due 09/01/2021

1,800,000.00 04/03/2018
2.96%

1,802,340.00 99.49 
3.19%

1,790,773.20 
13,500.00

0.36% 
(11,566.80)

A2 / A
NR

2.76
2.60

69353REY0       PNC Bank Callable Note Cont 11/09/2021
2.550%    Due 12/09/2021

2,000,000.00 07/13/2018
3.28%

1,953,160.00 97.12 
3.56%

1,942,308.00 
24,366.67

0.39% 
(10,852.00)

A2 / A
A+

3.03
2.84
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Purchase Date 

Book Yield Book Value
Mkt Price 
Mkt YTM

Market Value 
Accrued Int.

% of Port.
Gain/Loss

Moody/S&P 
Fitch

Maturity 
Duration

459200JQ5       IBM Corp Note
2.500%    Due 01/27/2022

2,000,000.00 08/16/2018
3.12%

1,960,160.20 96.40 
3.72%

1,928,090.01 
17,222.22

0.39% 
(32,070.19)

A1 / A
A

3.16
2.97

037833AY6       Apple Inc Note
2.150%    Due 02/09/2022

4,000,000.00 09/15/2017
2.10%

4,008,680.00 96.42 
3.34%

3,856,996.00 
26,755.56

0.77% 
(151,684.00)

Aa1 / AA+
NR

3.20
3.03

74005PBA1       Praxair Callable Note Cont 11/15/2021
2.450%    Due 02/15/2022

1,000,000.00 06/11/2018
3.18%

974,800.00 97.13 
3.40%

971,303.00 
7,213.89

0.19% 
(3,497.00)

A2 / A
NR

3.21
3.03

69353RFB9       PNC Bank Callable Note Cont 1/18/2022
2.625%    Due 02/17/2022

2,000,000.00 06/11/2018
3.35%

1,950,240.00 96.95 
3.64%

1,939,050.00 
15,166.67

0.39% 
(11,190.00)

A2 / A
A+

3.22
3.02

68389XBB0       Oracle Corp Callable Note Cont 3/15/2022
2.500%    Due 05/15/2022

3,000,000.00 07/02/2018
3.24%

2,920,290.00 96.87 
3.47%

2,906,058.00 
3,333.33

0.58% 
(14,232.00)

A1 / AA‐
A

3.46
3.27

00440EAU1       Chubb INA Holdings Inc Callable Note Cont 9/3/2022
2.875%    Due 11/03/2022

2,000,000.00 09/27/2018
3.47%

1,955,180.00 97.84 
3.47%

1,956,710.00 
4,472.22

0.39% 
1,530.00

A3 / A
A

3.93
3.67

24422EUA5       John Deere Capital Corp Note
2.700%    Due 01/06/2023

3,500,000.00 Various
3.22%

3,422,355.00 96.29 
3.68%

3,370,220.00 
38,062.50

0.68% 
(52,135.00)

A2 / A
A

4.10
3.79

89236TEL5       Toyota Motor Credit Corp Note
2.700%    Due 01/11/2023

2,000,000.00 07/13/2018
3.34%

1,946,860.00 96.58 
3.60%

1,931,602.00 
21,000.00

0.39% 
(15,258.00)

Aa3 / AA‐
A+

4.12
3.81

44932HAH6       IBM Credit Corp Note
3.000%    Due 02/06/2023

2,000,000.00 09/11/2018
3.34%

1,972,280.00 96.93 
3.80%

1,938,636.00 
19,166.67

0.39% 
(33,644.00)

A1 / A
A

4.19
3.85

084670BR8       Berkshire Hathaway Callable Note Cont 1/15/2023
2.750%    Due 03/15/2023

2,000,000.00 07/13/2018
3.20%

1,961,020.00 96.88 
3.54%

1,937,566.00 
11,611.11

0.39% 
(23,454.00)

Aa2 / AA
A+

4.29
3.98

931142EK5       Wal‐Mart Stores Callable Note Cont 5/26/2023
3.400%    Due 06/26/2023

2,000,000.00 09/27/2018
3.31%

2,008,020.00 99.82 
3.44%

1,996,308.00 
29,088.89

0.40% 
(11,712.00)

Aa2 / AA
AA

4.57
4.14
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02665WCJ8       American Honda Finance Note
3.450%    Due 07/14/2023

2,000,000.00 09/11/2018
3.42%

2,002,420.00 99.45 
3.58%

1,989,078.00 
25,875.00

0.40% 
(13,342.00)

A2 / A+
NR

4.62
4.18

TOTAL US Corporate 67,680,000.00 2.58% 67,217,989.80 3.28%
66,371,440.09

460,416.47
13.28%

(846,549.71)
A1 / A+

A+
2.48
2.33

US Treasury

912828G61       US Treasury Note
1.500%    Due 11/30/2019

13,400,000.00 12/05/2016
1.46%

13,416,750.00 98.77 
2.75%

13,235,635.60 
552.20

2.63% 
(181,114.40)

Aaa / AA+
AAA

1.00
0.98

912828H52       US Treasury Note
1.250%    Due 01/31/2020

7,000,000.00 01/09/2017
1.53%

6,940,820.31 98.27 
2.76%

6,878,865.00 
29,245.92

1.37% 
(61,955.31)

Aaa / AA+
AAA

1.17
1.14

912828XE5       US Treasury Note
1.500%    Due 05/31/2020

5,000,000.00 05/11/2017
1.58%

4,987,695.31 98.08 
2.81%

4,904,100.00 
206.04

0.97% 
(83,595.31)

Aaa / AA+
AAA

1.50
1.47

912828XM7       US Treasury Note
1.625%    Due 07/31/2020

5,400,000.00 07/28/2017
1.56%

5,410,968.75 98.06 
2.82%

5,295,375.00 
29,329.48

1.06% 
(115,593.75)

Aaa / AA+
AAA

1.67
1.62

9128283G3       US Treasury Note
1.750%    Due 11/15/2020

7,700,000.00 11/20/2017
1.83%

7,683,156.25 97.97 
2.82%

7,543,897.90 
5,955.80

1.50% 
(139,258.35)

Aaa / AA+
AAA

1.96
1.91

912828P87       US Treasury Note
1.125%    Due 02/28/2021

8,500,000.00 10/13/2017
1.73%

8,331,992.19 96.33 
2.82%

8,188,220.00 
24,302.49

1.63% 
(143,772.19)

Aaa / AA+
AAA

2.25
2.19

912828Q37       US Treasury Note
1.250%    Due 03/31/2021

3,500,000.00 10/25/2017
1.84%

3,431,230.47 96.52 
2.80%

3,378,182.50 
7,451.92

0.67% 
(53,047.97)

Aaa / AA+
AAA

2.33
2.27

912828WG1       US Treasury Note
2.250%    Due 04/30/2021

7,700,000.00 11/20/2017
1.90%

7,789,632.81 98.69 
2.82%

7,598,937.50 
14,836.33

1.51% 
(190,695.31)

Aaa / AA+
AAA

2.42
2.33

912828D72       US Treasury Note
2.000%    Due 08/31/2021

8,500,000.00 10/13/2017
1.81%

8,560,761.72 97.81 
2.83%

8,314,062.50 
43,204.42

1.66% 
(246,699.22)

Aaa / AA+
AAA

2.75
2.64
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912828T67       US Treasury Note
1.250%    Due 10/31/2021

7,700,000.00 11/20/2017
1.96%

7,492,761.72 95.60 
2.83%

7,361,022.90 
8,242.40

1.46% 
(131,738.82)

Aaa / AA+
AAA

2.92
2.83

912828WZ9       US Treasury Note
1.750%    Due 04/30/2022

2,750,000.00 11/17/2017
2.00%

2,720,781.25 96.44 
2.85%

2,652,138.50 
4,230.77

0.53% 
(68,642.75)

Aaa / AA+
AAA

3.42
3.28

912828SV3       US Treasury Note
1.750%    Due 05/15/2022

8,200,000.00 12/05/2017
2.09%

8,080,843.75 96.41 
2.85%

7,905,956.20 
6,342.54

1.57% 
(174,887.55)

Aaa / AA+
AAA

3.46
3.32

912828XW5       US Treasury Note
1.750%    Due 06/30/2022

8,200,000.00 12/05/2017
2.13%

8,063,546.88 96.30 
2.84%

7,896,345.80 
60,051.63

1.58% 
(167,201.08)

Aaa / AA+
AAA

3.58
3.41

912828L24       US Treasury Note
1.875%    Due 08/31/2022

8,200,000.00 12/05/2017
2.14%

8,101,984.38 96.52 
2.86%

7,914,599.00 
39,074.59

1.58% 
(187,385.38)

Aaa / AA+
AAA

3.75
3.57

912828L57       US Treasury Note
1.750%    Due 09/30/2022

10,500,000.00 01/19/2018
2.39%

10,204,277.34 96.00 
2.86%

10,080,409.50 
31,298.08

2.01% 
(123,867.84)

Aaa / AA+
AAA

3.84
3.66

TOTAL US Treasury 112,250,000.00 1.87% 111,217,203.13 2.82%
109,147,747.90

304,324.61
21.75%

(2,069,455.23)
Aaa / AA+

Aaa
2.51
2.42

TOTAL PORTFOLIO 493,228,003.82 2.04% 505,536,285.78 2.59%
501,515,476.20

1,755,308.73
100.00%

(4,020,809.58)
Aa1 / AA

Aaa
1.37
1.30

TOTAL MARKET VALUE PLUS ACCRUALS 503,270,784.93
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Transactions Ledger
Transaction
Type

Settlement 
Date

CUSIP Quantity Security Description
Price

Acq/Disp
Yield Amount

Interest
Pur/Sold Total Amount Gain/Loss

ACQUISITIONS

Purchase 11/01/2018 3135G0U84       5,000,000.00 FNMA Note 
2.875% Due: 10/30/2020

99.935 2.91% 4,996,750.00 0.00 4,996,750.00 0.00

Purchase 11/30/2018 313371U79       4,500,000.00 FHLB Note 
3.125% Due: 12/11/2020

100.516 2.86% 4,523,220.00 66,015.63 4,589,235.63 0.00

Purchase 11/30/2018 89114MNQ6      5,000,000.00 Toronto Dominion Bank Yankee CD 
3.09% Due: 12/02/2019

100.000 3.09% 5,000,000.00 0.00 5,000,000.00 0.00

Subtotal 11,500,000.00  14,519,970.00 66,015.63 14,585,985.63 0.00

TOTAL ACQUISITIONS 11,500,000.00  14,519,970.00 66,015.63 14,585,985.63 0.00

DISPOSITIONS

Maturity 11/30/2018 13606A5Z7       5,000,000.00 Canadian Imperial Bank Yankee CD 
1.76% Due: 11/30/2018

100.000 5,000,000.00 0.00 5,000,000.00 3,900.00

Maturity 11/30/2018 65558LWA6      4,000,000.00 Nordea Bank Finland Negotiable CD
1.76% Due: 11/30/2018

100.000 4,000,000.00 0.00 4,000,000.00 0.00

Subtotal 9,000,000.00  9,000,000.00 0.00 9,000,000.00 3,900.00

TOTAL DISPOSITIONS 9,000,000.00 9,000,000.00 0.00 9,000,000.00 3,900.00

SDCRAA Consolidated ‐ Account #10566  November 1, 2018 through November 31, 2018
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Transactions Ledger for Bonds
Transaction
Type

Settlement 
Date

CUSIP Quantity Security Description
Price

Acq/Disp
Yield Amount

Interest
Pur/Sold Total Amount Gain/Loss

ACQUISITIONS

Purchase 11/13/2018 31846V336       11,000,000.00 First American Government Obligation Funds 1.000 2.08% 11,000,000.00 0.00 11,000,000.00 0.00

Subtotal 10,000,000.00  11,000,000.00 0.00 11,000,000.00 0.00

TOTAL ACQUISITIONS 11,000,000.00  11,000,000.00 0.00 11,000,000.00 0.00

DISPOSITIONS

Security 
Withdrawal

11/13/2018 90LAIF$00       11,000,000.00 Local Agency Investment Fund State Pool 1.000
11,000,000.00 0.00 11,000,000.00 0.00

Subtotal 11,000,000.00  11,000,000.00 0.00 11,000,000.00 0.00

TOTAL DISPOSITIONS 11,000,000.00 11,000,000.00 0.00 11,000,000.00 0.00

SDCRAA Consolidated Bond Reserves ‐ Account #10592  November 1, 2018 through November 31, 2018



Important Disclosures
2018 Chandler Asset Management, Inc, An Independent Registered Investment Adviser.

Information contained herein is confidential. Prices are provided by IDC, an independent pricing source. In the event IDC does not provide a price or if the price provided is not reflective of fair market value,
Chandler will obtain pricing from an alternative approved third party pricing source in accordance with our written valuation policy and procedures. Our valuation procedures are also disclosed in Item 5 of our
Form ADV Part 2A.

Performance results are presented gross‐of‐advisory fees and represent the client’s Total Return. The deduction of advisory fees lowers performance results. These results include the reinvestment of
dividends and other earnings. Past performance may not be indicative of future results. Therefore, clients should not assume that future performance of any specific investment or investment strategy will be
profitable or equal to past performance levels. All investment strategies have the potential for profit or loss. Economic factors, market conditions or changes in investment strategies, contributions or
withdrawals may materially alter the performance and results of your portfolio.

Index returns assume reinvestment of all distributions. Historical performance results for investment indexes generally do not reflect the deduction of transaction and/or custodial charges or the deduction of
an investment management fee, the incurrence of which would have the effect of decreasing historical performance results. It is not possible to invest directly in an index.

Source ice Data Indices, LLC ("ICE"), used with permission. ICE permits use of the ICE indices and related data on an "as is" basis; ICE, its affiliates and their respective third party suppliers disclaim any and all
warranties and representations, express and/or implied, including any warranties of merchantability or fitness for a particular purpose or use, including the indices, index data and any data included in,
related to, or derived therefrom. Neither ICE data, its affiliates or their respective third party providers guarantee the quality, adequacy, accuracy, timeliness or completeness of the indices or the index data or
any component thereof, and the indices and index data and all components thereof are provided on an "as is" basis and licensee's use it at licensee's own risk. ICE data, its affiliates and their respective third
party do not sponsor, endorse, or recommend chandler asset management, or any of its products or services.

This report is provided for informational purposes only and should not be construed as a specific investment or legal advice. The information contained herein was obtained from sources believed to be
reliable as of the date of publication, but may become outdated or superseded at any time without notice. Any opinions or views expressed are based on current market conditions and are subject to change.
This report may contain forecasts and forward‐looking statements which are inherently limited and should not be relied upon as indicator of future results. Past performance is not indicative of future results.
This report is not intended to constitute an offer, solicitation, recommendation or advice regarding any securities or investment strategy and should not be regarded by recipients as a substitute for the
exercise of their own judgment.

Fixed income investments are subject to interest, credit and market risk. Interest rate risk: the value of fixed income investments will decline as interest rates rise. Credit risk: the possibility that the borrower
may not be able to repay interest and principal. Low rated bonds generally have to pay higher interest rates to attract investors willing to take on greater risk. Market risk: the bond market in general could
decline due to economic conditions, especially during periods of rising interest rates.

Ratings information have been provided by Moody’s, S&P and Fitch through data feeds we believe to be reliable as of the date of this statement, however we cannot guarantee its accuracy.

Security level ratings for U.S. Agency issued mortgage‐backed securities (“MBS”) reflect the issuer rating because the securities themselves are not rated. The issuing U.S. Agency guarantees the full and timely
payment of both principal and interest and carries a AA+/Aaa/AAA by S&P, Moody’s and Fitch respectively.
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Benchmark Disclosures
ICE BAML 0‐5 Yr US Treasury Index

The ICE BAML 0‐5 Year US Treasury Index tracks the performance of US Dollar denominated Sovereign debt publicly issued by the US government in its domestic market with maturities less than three years.
Qualifying securities must have at least 18 months to maturity at point of issuance, at least one month and less than five years remaining term to final maturity, a fixed coupon schedule and a minimum
amount outstanding of $1 billion. (Index: GVQA. Please visit www.mlindex.ml.com for more information)
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Questions?
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EXECUTIVE COMMITTEE    Meeting Date: DECEMBER 20, 2018 

Subject: 

Pre-Approval of Travel Requests and Approval of Business and Travel Expense 
Reimbursement Requests for Board Members, the President/CEO, the Chief 
Auditor and General Counsel 

Recommendation:  

Pre-approve Travel Requests and approve Business and Travel Expense 
Reimbursement Requests. 

Background/Justification:  

Authority Policies 3.30 (2)(b) and (4)(b) require that business expenses reimbursements 
of Board Members, the President/CEO, the Chief Auditor and the General Counsel be 
approved by the Executive Committee and presented to the Board for its information at 
its next regularly scheduled meeting.   
 
Authority Policy 3.40 (2)(b) and (3)(b) require that travel expense reimbursements of 
Board Members, the President/CEO, the Chief Auditor and the General Counsel be 
approved by the Executive Committee and presented to the Board for its information at 
its next regularly scheduled meeting. 
 
The attached reports are being presented to comply with the requirements of  
Policies 3.30 and 3.40. 

Fiscal Impact: 

Funds for Business and Travel expenses are included in the FY 2018-2019 Budget. 

Environmental Review: 

A. This Board action is not a project that would have a significant effect on the 
environment as defined by the California Environmental Quality Act (CEQA), as 
amended.  14 Cal. Code Regs. §15378.  This Board action is not a “project” 
subject to CEQA.  Cal. Pub. Res. Code §21065. 

 
B. California Coastal Act Review:  This Board action is not a "development" as 

defined by the California Coastal Act. Cal. Pub. Res. Code §30106. 
 
 
 
 
 

Item No.   

4 
SAN DIEGO COUNTY  
REGIONAL AIRPORT AUTHORITY 

 



 ITEM NO. 4 
Page 2 of 2 
 
 
Application of Inclusionary Policies: 
 
Not applicable. 

Prepared by: 

TONY R. RUSSELL 
DIRECTOR, BOARD SERVICES/AUTHORITY CLERK 
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SAN DIEGO COUNTY  
REGIONAL AIRPORT AUTHORITY

Revised 12/18/18 
DRAFT 
BOARD 

AGENDA 

Thursday, January 3, 2019 
9:00 A.M. 

 

San Diego International Airport 
SDCRAA Administration Building – Third Floor 

Board Room 
3225 N. Harbor Drive 

San Diego, California  92101 
 

Live webcasts of Authority Board meetings can be accessed at 
http://www.san.org/Airport-Authority/Meetings-Agendas/Authority-Board 

 
This Agenda contains a brief general description of each item to be considered.  The 
indication of a recommended action does not indicate what action (if any) may be taken. 
Please note that agenda items may be taken out of order.    If comments are made 
to the Board without prior notice or are not listed on the Agenda, no specific answers or 
responses should be expected at this meeting pursuant to State law. 
 
Staff Reports and documentation relating to each item of business on the Agenda are 
on file in Board Services and are available for public inspection. 
 
NOTE:  Pursuant to Authority Code Section 2.15, all Lobbyists shall register as an 
Authority Lobbyist with the Authority Clerk within ten (10) days of qualifying as a 
lobbyist.  A qualifying lobbyist is any individual who receives $100 or more in any 
calendar month to lobby any Board Member or employee of the Authority for the 
purpose of influencing any action of the Authority.  To obtain Lobbyist Registration 
Statement Forms, contact the Board Services/Authority Clerk Department. 
 

PLEASE COMPLETE A "REQUEST TO SPEAK” FORM PRIOR TO THE 
COMMENCEMENT OF THE MEETING AND SUBMIT IT TO THE AUTHORITY 
CLERK.   PLEASE REVIEW THE POLICY FOR PUBLIC PARTICIPATION IN BOARD 
AND BOARD COMMITTEE MEETINGS (PUBLIC COMMENT) LOCATED AT THE 
END OF THE AGENDA. 
 

The Authority has identified a local company to provide oral interpreter and translation 
services for public meetings.  If you require oral interpreter or translation services, 
please telephone the Board Services /Authority Clerk Department with your request at 
(619) 400-2400 at least three (3) working days prior to the meeting. 
 
 
 
 
 
 
 
 

Item 5 
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CALL TO ORDER: 
 
PLEDGE OF ALLEGIANCE: 
 
ROLL CALL: 
 
PRESENTATIONS: 
 
A. NAVY’S PLANS FOR NAVAL BASE POINT LOMA OLD TOWN CAMPUS 

REDEVELOPMENT: 
Presented by Gregory Geisen, SPAWAR Facilities Plans & Revitalization 
 

B. OVERVIEW OF PASSENGER FACILITY CHARGES: 
Presented by Scott Brickner, Vice President, Treasurer/Chief Financial Officer 

 
REPORTS FROM BOARD COMMITTEES, AD HOC COMMITTEES, AND CITIZEN 
COMMITTEES AND LIAISONS: 
 

 AUDIT COMMITTEE: 
Committee Members: Hollingworth, Lloyd, Robinson (Chair), Schiavoni, Tartre, 
Van Sambeek, West 
 

 CAPITAL IMPROVEMENT PROGRAM OVERSIGHT COMMITTEE: 
Committee Members: Boling, Kersey (Chair), Schumacher, Robinson 
 

 EXECUTIVE PERSONNEL AND COMPENSATION COMMITTEE: 
Committee Members: Boling, Cox, Desmond (Chair), Kersey 

 
 FINANCE COMMITTEE: 

Committee Members:  Cox (Chair), Lloyd, Schiavoni, West 
 

AD HOC COMMITTEES 
 

 GROUND TRANSPORTATION AD HOC: 
Committee Members:  Lloyd, Schiavoni, West (Chair) 

 
ADVISORY COMMITTEES 
 

 AUTHORITY ADVISORY COMMITTEE: 
Liaison:  Robinson (Primary), Schiavoni 

 
 ART ADVISORY COMMITTEE: 

Committee Member:  Robert H. Gleason 
 
LIAISONS 
 

 CALTRANS: 
Liaison:  Binns 
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 INTER-GOVERNMENTAL AFFAIRS: 
Liaison:  Cox 

 
 MILITARY AFFAIRS: 

Liaison:  Dockery 
 

 PORT: 
Liaisons:  Boling (Primary), Cox, Robinson 
 

 WORLD TRADE CENTER: 
Representatives:  Robert H. Gleason 
 

BOARD REPRESENTATIVES (EXTERNAL) 
 

 SANDAG TRANSPORTATION COMMITTEE: 
Representatives:  Boling (Primary), Schiavoni  
 

 SANDAG BOARD OF DIRECTORS:  
Representative: Boling  

 
CHAIR’S REPORT: 
 
PRESIDENT/CEO’S REPORT: 
 
NON-AGENDA PUBLIC COMMENT: 
Non-Agenda Public Comment is reserved for members of the public wishing to address 
the Board on matters for which another opportunity to speak is not provided on the 
Agenda, and which is within the jurisdiction of the Board.  Please submit a completed 
speaker slip to the Authority Clerk.  Each individual speaker is limited to three (3) 
minutes.  Applicants, groups and jurisdictions referring items to the Board for 
action are limited to five (5) minutes. 
 
Note:  Persons wishing to speak on specific items should reserve their comments until 
the specific item is taken up by the Board. 
 
CONSENT AGENDA (Items 1-12): 
The consent agenda contains items that are routine in nature and non-controversial.  
Some items may be referred by a standing Board Committee or approved as part of the 
budget process.  The matters listed under 'Consent Agenda' may be approved by one 
motion.  Any Board Member may remove an item for separate consideration.  Items so 
removed will be heard before the scheduled New Business Items, unless otherwise 
directed by the Chair. 
 
1. APPROVAL OF MINUTES: 

The Board is requested to approve minutes of prior meetings. 
RECOMMENDATION:  Approve the minutes of the December 6, 2018 regular 
meeting. 
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2. ACCEPTANCE OF BOARD AND COMMITTEE MEMBERS WRITTEN 
REPORTS ON THEIR ATTENDANCE AT APPROVED MEETINGS AND PRE-
APPROVAL OF ATTENDANCE AT OTHER MEETINGS NOT COVERED BY 
THE CURRENT RESOLUTION: 
The Board is requested to accept the reports.  
RECOMMENDATION:  Accept the reports and pre-approve Board member 
attendance at other meetings, trainings and events not covered by the current 
resolution. 
(Board Services: Tony R. Russell, Director/Authority Clerk) 
 

3. AWARDED CONTRACTS, APPROVED CHANGE ORDERS FROM NOVEMBER 12, 
2018 THROUGH DECEMBER 9, 2018 AND REAL PROPERTY AGREEMENTS 
GRANTED AND ACCEPTED FROM NOVEMBER 12, 2018 THROUGH DECEMBER 
9, 2018: 
The Board is requested to receive the report. 
RECOMMENDATION:  Receive the report. 
(Procurement:  Jana Vargas, Director) 
 

4. JANUARY 2019 LEGISLATIVE REPORT: 
 The Board is requested to approve the report. 

RECOMMENDATION:  Adopt Resolution No. 2019-____, approving the January 
2019 Legislative Report. 
(Operations: Angela Shafer-Payne, Vice President/Chief Operating Officer) 

 
CLAIMS 
 
5. REJECT THE CLAIM OF ALBERTA GONZALEZ ADAME: 

The Board is requested to reject a claim. 
RECOMMENDATION: Adopt Resolution No. 2019-____, rejecting the claim of 
Alberta Gonzalez Adame. 
(Legal: Amy Gonzalez, General Counsel) 
 

COMMITTEE RECOMMENDATIONS 
 
6. AMEND AUTHORITY POLICY 3.30 – BUSINESS EXPENSE 

REIMBURSEMENT POLICY TO INCLUDE TRAVEL EXPENSES, AND 
REPEAL AUTHORITY POLICY 3.40 – TRAVEL AND LODGING EXPENSE 
REIMBURSEMENT POLICY: 
The Board is requested to amend the policies. 
RECOMMENDATION:  The Executive Committee recommends that the Board 
Adopt Resolution No. 2019-____, amending Policy 3.30 to include Travel 
Expenses, and repealing Policy 3.40. 
(Executive: Matt Harris, Senior Director, Strategy & Policy) 
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7. ADOPTION OF AMENDMENTS TO AUTHORITY POLICIES: 
 The Board is requested to adopt the policy amendments. 

RECOMMENDATION:  The Executive Committee recommends that the Board 
Adopt Resolution No. 2019-____, approving amendments to Authority Policies 
5.02, 5.04, 5.11, 8.21, 8.24, 8.30, 8.31, 8.40, 8.60, 8.61, 8.63, 9.30 and repealing 
Policy 5.03. 

 (Board Services: Tony R. Russell, Director/Authority Clerk) 
 
CONTRACTS AND AGREEMENTS 
 
CONTRACTS AND AGREEMENTS AND/OR AMENDMENTS TO CONTRACTS AND 
AGREEMENTS EXCEEDING $1 MILLION 
 
8. AWARD A CONTRACT TO G&G SPECIALTY CONTRACTORS, INC. FOR 

QUIETER HOME PROGRAM PHASE 9, GROUP 9, PROJECT NO. 380909 
ONE HUNDRED TWENTY FIVE (125) NON-HISTORIC SINGLE-FAMILY AND 
MULTI-FAMILY UNITS ON SEVEN (7) RESIDENTIAL PROPERTIES 
LOCATED EAST AND WEST OF THE AIRPORT: 
The Board is requested to award a contract. 
RECOMMENDATION:  Adopt Resolution No. 2019-____, awarding a contract to 
G&G Specialty Contractors, Inc. in the amount of $1,364,652.00 for Phase 9, 
Group 9, Project No. 380909, of the San Diego County Regional Airport 
Authority’s (“Authority’s”) Quieter Home Program. 
(Airport Planning & Environmental: Brendan Reed, Director) 
 

9. AWARD A CONTRACT TO S&L SPECIALTY CONSTRUCTION, INC. FOR 
QUIETER HOME PROGRAM PHASE 9, GROUP 10, PROJECT NO. 380910 
FORTY FOUR (44) NON-HISTORIC SINGLE-FAMILY AND MULTI-FAMILY 
UNITS ON THIRTY SIX (36) RESIDENTIAL PROPERTIES LOCATED EAST 
AND WEST OF THE AIRPORT: 
The Board is requested to award a contract. 
RECOMMENDATION: Adopt Resolution No. 2019-____, awarding a contract to 
S&L Specialty Construction, Inc. in the amount of $1,547,901 for Phase 9, Group 
10, Project No. 380910, of the San Diego County Regional Airport Authority’s 
(“Authority’s”) Quieter Home Program. 
(Airport Planning & Environmental: Brendan Reed, Director) 
 

10. AWARD A CONTRACT TO UNIVERSITY MECHANICAL & ENGINEERING 
CONTRACTORS, INC. FOR HVAC SYSTEM MODERNIZATION – TERMINALS 
T2E & T2W AT SAN DIEGO INTERNATIONAL AIRPORT 
The Board is requested to award a contract. 
RECOMMENDATION: Adopt Resolution No. 2019-____, awarding a contract to 
University Mechanical & Engineering Contractors, Inc. in the amount of 
$5,306,850 for Project No. 104229, HVAC System Modernization – Terminals 
T2E & T2W at San Diego International Airport. 
(Development: Dennis Probst, Vice President/Chief Development Officer) 
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11. APPROVE AND AUTHORIZE THE PRESIDENT/CEO TO NEGOTIATE AND 
EXECUTE AN ENERGY SERVICES AGREEMENT WITH ENGIE SERVICES 
U.S. INC. TO DESIGN, INSTALL, OPERATE, AND MAINTAIN A BATTERY 
ENERGY STORAGE SYSTEM VIA A FIXED LEASE PAYMENT MODEL, FOR 
PROJECT NO. 104244, BATTERY ENERGY STORAGE, AT SAN DIEGO 
INTERNATIONAL AIRPORT.  APPROVE AND AUTHORIZE THE 
PRESIDENT/CEO TO EXECUTE AN ASSIGNMENT OF THE AGREEMENT 
FROM ENGIE SERVICES U.S. INC. TO ENGIE STORAGE SERVICES NA 
LLC.: 
The Board is requested to execute an agreement. 
RECOMMENDATION: Adopt Resolution No. 2019-____, approve and authorize 
the President/CEO to negotiate and execute an Energy Services Agreement with 
Engie Services U.S. Inc. to design, install, operate, and maintain a Battery 
Energy Storage System (“BESS”), via a fixed lease payment model for an 
amount not to exceed $3,300,000, and lease term limit of 10 years at San Diego 
International Airport. 
 
Adopt Resolution No. 2019-____, approve and authorize the President/CEO to 
execute an assignment of the agreement from Engie Services U.S. Inc. to Engie 
Storage Services NA LLC. 
(Facilities Management: Cogan Semler, Manager, Energy & Water 
Management) 

 
12. AMEND CONTRACT WITH LEIGH FISHER FOR AIRPORT DEVELOPMENT 

PLAN AND RELATED ENVIRONMENTAL REVIEW: 
The Board is requested to amend a contract. 
RECOMMENDATION: Adopt Resolution No. 2019-____, approve and authorize 
the 9th amendment to the Leigh Fisher contract increasing the term by one year 
to expire on February 21, 2021 and increasing the amount by $2,260,780 for a 
new total not-to-exceed amount of $11,628,655 for the Airport Development Plan 
and related environmental analyses. 
(Airport Planning & Environmental Affairs: Brendan Reed, Director) 

 
PUBLIC HEARINGS: 
 
OLD BUSINESS: 
 
NEW BUSINESS: 
 
CLOSED SESSION: 
 
13. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION:  

(Paragraph (1) of subdivision (d) of Cal. Gov. Code §54956.9)  
Name of Case: San Diego County Regional Airport Authority v. American Car 
Rental, Inc., San Diego Superior Court Case No. 37-2016-00024056-CL-BC-CTL 
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14. CONFERENCE WITH LEGAL COUNSEL-EXISTING LITIGATION: 
(Paragraph (1) of subdivision (d) of Cal. Gov. Code §54956.9) 
Name of Case: Future DB International, Inc. v. San Diego County Regional 
Airport Authority, et al.  
San Diego Superior Court Case No. 37-2018-00001531-CU-CR-CTL 

 
15. CONFERENCE WITH LEGAL COUNSEL EXISTING LITIGATION: 

(Paragraph (1) of subdivision (d) of Cal. Gov. Code 54956.9) 
Name of Case: Robert Bobbett and Donna Kashani v. San Diego Unified Port 
District, et al. 
San Diego Superior Court Case No. 37-2018-00014667-CU-PO-CTL 
 

16. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION:  
(Paragraph (1) of subdivision (d) of Cal. Gov. Code §54956.9) 
Name of Case: Enterprise Rent-a-Car Co. Of Los Angeles LLC v. San Diego 
Unified Port District, San Diego Superior Court Case No. 37-2018-00028276-CU-
MC-CTL 
 

17. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION: 
(Paragraph (1) of subdivision (d) of Cal. Gov. Code §54956.9) 
Name of Case: Park Assist LLC v. San Diego County Regional Airport Authority, 
et al.  
United States District Court Case No. 18 CV2068 LAB MDD 
 

18. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION: 
(Paragraph (1) of subdivision (d) of Cal. Gov. Code §54956.9) 
Name of Case: Sheila Culbreath v. San Diego County Regional Airport Authority, 
et al. 
San Diego Superior Court Case No. 37-2018-00036327-CU-PA-CTL 

 
19. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION: 

(Initiation of litigation pursuant to paragraph (4) of subdivision (d) of Cal. Gov. 
Code §54956.9) 
Number of cases: 2 
 

20. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION: 
(Significant exposure to litigation pursuant to paragraph (2) of subdivision (d)  of 
Cal. Gov. Code §54956.9) 
Investigative Order No. R9-2012-0009 by the California Regional Water Quality 
Control Board pertaining to an investigation of bay sediments at the Downtown 
Anchorage Area in San Diego. 
Number of potential cases: 1 
 

21. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION: 
(Significant exposure to litigation pursuant to paragraph (2) of subdivision (d) of 
Cal. Gov. Code §54956.9) 
Navy Boat Channel Environmental Remediation 
Number of potential cases: 1 

 



DRAFT - Board Agenda 
Thursday, January 3, 2019 
Page 8 of 9 
 
 

22. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION:  
(Significant exposure to litigation pursuant to paragraph (2) of subdivision (d) of 
Cal. Gov. Code §54956.9)  
Number of potential cases: 1 

 
23. CONFERENCE WITH REAL PROPERTY NEGOTIATORS: 

Property: Airline Operating and Lease Agreement - San Diego International Airport 
Agency Negotiator: Kim Becker, Scott Brickner, John Dillon, Kathy Kiefer, Amy 
Gonzalez Negotiating Parties: Alaska Airlines, Allegiant Airlines, American Airlines, 
British Airways, Delta Airlines, FedEx, JetBlue Airlines, Southwest Airlines, United 
Airlines  
Under Negotiation: price and terms of payment 
 

REPORT ON CLOSED SESSION: 
 
GENERAL COUNSEL REPORT: 
 
BUSINESS AND TRAVEL EXPENSE REIMBURSEMENT REPORTS FOR BOARD 
MEMBERS, PRESIDENT/CEO, CHIEF AUDITOR AND GENERAL COUNSEL WHEN 
ATTENDING CONFERENCES, MEETINGS, AND TRAINING AT THE EXPENSE OF 
THE AUTHORITY: 
 
BOARD COMMENT: 
 
ADJOURNMENT:  
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Policy for Public Participation in Board, Airport Land Use Commission (ALUC),  

and Committee Meetings (Public Comment) 
1) Persons wishing to address the Board, ALUC, and Committees shall complete a “Request to 

Speak” form prior to the initiation of the portion of the agenda containing the item to be addressed 
(e.g., Public Comment and General Items).  Failure to complete a form shall not preclude testimony, 
if permission to address the Board is granted by the Chair. 

2) The Public Comment Section at the beginning of the agenda is limited to eighteen (18) minutes and 
is reserved for persons wishing to address the Board, ALUC, and Committees on any matter for 
which another opportunity to speak is not provided on the Agenda, and on matters that are within 
the jurisdiction of the Board.  A second Public Comment period is reserved for general public 
comment later in the meeting for those who could not be heard during the first Public Comment 
period. 

3) Persons wishing to speak on specific items listed on the agenda will be afforded an opportunity to 
speak during the presentation of individual items.  Persons wishing to speak on specific items 
should reserve their comments until the specific item is taken up by the Board, ALUC and 
Committees.  Public comment on specific items is limited to twenty (20) minutes – ten (10) minutes 
for those in favor and ten (10) minutes for those in opposition of an item.  Each individual speaker 
will be allowed three (3) minutes, and applicants and groups will be allowed five (5) minutes. 

4) If many persons have indicated a desire to address the Board, ALUC and Committees on the same 
issue, then the Chair may suggest that these persons consolidate their respective testimonies.  
Testimony by members of the public on any item shall be limited to three (3) minutes per 
individual speaker and five (5) minutes for applicants, groups and referring jurisdictions. 

5) Pursuant to Authority Policy 1.33 (8), recognized groups must register with the Authority Clerk prior 
to the meeting. 

6) After a public hearing or the public comment portion of the meeting has been closed, no person 
shall address the Board, ALUC, and Committees without first obtaining permission to do so. 

 
Additional Meeting Information 

NOTE:  This information is available in alternative formats upon request.  To request an Agenda in an 
alternative format, or to request a sign language or oral interpreter, or an Assistive Listening Device 
(ALD) for the meeting, please telephone the Authority Clerk’s Office at (619) 400-2400 at least three (3) 
working days prior to the meeting to ensure availability. 

For your convenience, the agenda is also available to you on our website at www.san.org. 

For those planning to attend the Board meeting, parking is available in the public parking lot 
located directly in front of the Administration Building.  Bring your ticket to the third floor 
receptionist for validation. 

You may also reach the Administration Building by using public transit via the San Diego 
Metropolitan Transit System, Route 992.  The MTS bus stop at Terminal 1 is a very short walking 
distance from the Administration Building.  ADA paratransit operations will continue to serve 
the Administration Building as required by Federal regulation.  For MTS route, fare and 
paratransit information, please call the San Diego MTS at (619) 233-3004 or 511. For other 
Airport related ground transportation questions, please call (619) 400- 2685. 
 

UPCOMING MEETING SCHEDULE 

Date Day Time Meeting Type Location 
February 7 Thursday 9:00 A.M. Regular Board Room 
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9:00 A.M. or immediately following the Board Meeting 
 

San Diego International Airport 
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Board Room 
3225 N. Harbor Drive 

San Diego, California  92101 
 

Live webcasts of Authority Board meetings can be accessed at  
http://www.san.org/Airport-Authority/Meetings-Agendas/ALUC 

 
Pursuant to California Public Utilities Code §§ 21670-21679.5, the Airport Land Use 
Commission ("Commission") is responsible for coordinating the airport planning of 
public agencies within San Diego County.  The Commission has the legal responsibility 
to formulate airport land use compatibility plans ("ALUCPs") that will (a) provide for the 
orderly growth of each public airport and the areas surrounding the airport within the 
County and (b) safeguard the general welfare of the inhabitants within the vicinity of 
each airport and the public in general. Pursuant to §21670.3, the San Diego County 
Regional Airport Authority serves as the Commission. 
 
This Agenda contains a brief general description of each item to be considered.  The 
indication of a recommended action does not indicate what action (if any) may be taken. 
Please note that agenda items may be taken out of order.   If comments are made 
to the Commission without prior notice or are not listed on the Agenda, no specific 
answers or responses should be expected at this meeting pursuant to State law. 
 
Staff Reports and documentation relating to each item of business on the Agenda are 
on file in the Board Services/Authority Clerk Department and are available for public 
inspection. 
 
NOTE:  Pursuant to Authority Code Section 2.15, all Lobbyists shall register as an 
Authority Lobbyist with the Authority Clerk within ten (10) days of qualifying as a 
lobbyist.  A qualifying lobbyist is any individual who receives $100 or more in any 
calendar month to lobby any Commission Member or employee of the Authority for the 
purpose of influencing any action of the Authority.  To obtain Lobbyist Registration 
Statement Forms, contact the Board Services/Authority Clerk Department. 
 
PLEASE COMPLETE A "REQUEST TO SPEAK” FORM PRIOR TO THE 
COMMENCEMENT OF THE MEETING AND SUBMIT IT TO THE AUTHORITY CLERK.  
PLEASE REVIEW THE POLICY FOR PUBLIC PARTICIPATION IN BOARD AND 
BOARD COMMISSION MEETINGS (PUBLIC COMMENT) LOCATED AT THE END OF 
THE AGENDA. 
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CALL TO ORDER: 
 
PLEDGE OF ALLEGIANCE: 
 
ROLL CALL: 
 
NON-AGENDA PUBLIC COMMENT: 
Non-Agenda Public Comment is reserved for members of the public wishing to address 
the Commission on matters for which another opportunity to speak is not provided on 
the Agenda, and which is within the jurisdiction of the Commission.  Please submit a 
completed speaker slip to the Authority Clerk.  Each individual speaker is limited to 
three (3) minutes.  Applicants, groups and jurisdictions referring items to the 
Board for action are limited to five (5) minutes. 
 
Note:  Persons wishing to speak on specific items should reserve their comments until 
the specific item is taken up by the Commission. 
 
CONSENT AGENDA (Items 1-2): 
The Consent Agenda contains items that are routine in nature and non-controversial.  It 
also contains consistency determinations that have been deemed consistent or 
conditionally consistent.  The matters listed under ‘Consent Agenda’ may be approved 
by one motion.  Any Commission Member may remove an item for separate 
consideration.  Items so removed will be heard before the scheduled New Business 
items, unless otherwise directed by the Chair. 
 
1. APPROVAL OF MINUTES: 

The Airport Land Use Commission is requested to approve minutes of prior 
meetings. 
RECOMMENDATION:  Approve the minutes of the December 6, 2018 regular 
meeting. 
 

CONSISTENCY DETERMINATIONS: 
 
2. REPORT OF DETERMINATIONS OF CONSISTENCY WITH AIRPORT LAND 

USE COMPATIBILITY PLANS: 
The Airport Land Use Commission is requested to receive a report of 
determinations of consistency with Airport Land Use Compatibility Plans issued 
by staff. 
RECOMMENDATION: Receive the report.  
(Planning & Environmental Affairs: Ralph Redman) 

 
PUBLIC HEARINGS:  
 
OLD BUSINESS: 
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NEW BUSINESS: 
 
COMMISSION COMMENT: 
 
ADJOURNMENT:  
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Policy for Public Participation in Board, Airport Land Use Commission (ALUC), and Committee 

Meetings (Public Comment) 
1) Persons wishing to address the Board, ALUC, and Committees shall complete a “Request to Speak” 

form prior to the initiation of the portion of the agenda containing the item to be addressed (e.g., Public 
Comment and General Items).  Failure to complete a form shall not preclude testimony, if permission 
to address the Board is granted by the Chair. 

2) The Public Comment Section at the beginning of the agenda is limited to eighteen (18) minutes and is 
reserved for persons wishing to address the Board, ALUC, and Committees on any matter for which 
another opportunity to speak is not provided on the Agenda, and on matters that are within the 
jurisdiction of the Board.  A second Public Comment period is reserved for general public comment 
later in the meeting for those who could not be heard during the first Public Comment period. 

3) Persons wishing to speak on specific items listed on the agenda will be afforded an opportunity to 
speak during the presentation of individual items.  Persons wishing to speak on specific items should 
reserve their comments until the specific item is taken up by the Board, ALUC and Committees.  
Public comment on specific items is limited to twenty (20) minutes – ten (10) minutes for those in favor 
and ten (10) minutes for those in opposition of an item.  Each individual speaker will be allowed three 
(3) minutes, and applicants and groups will be allowed five (5) minutes. 

4) If many persons have indicated a desire to address the Board, ALUC and Committees on the same 
issue, then the Chair may suggest that these persons consolidate their respective testimonies.  
Testimony by members of the public on any item shall be limited to three (3) minutes per individual 
speaker and five (5) minutes for applicants, groups and referring jurisdictions. 

5) Pursuant to Authority Policy 1.33 (8), recognized groups must register with the Authority Clerk prior to 
the meeting. 

6) After a public hearing or the public comment portion of the meeting has been closed, no person shall 
address the Board, ALUC, and Committees without first obtaining permission to do so. 

Additional Meeting Information 

NOTE:  This information is available in alternative formats upon request.  To request an Agenda in an 
alternative format, or to request a sign language or oral interpreter, or an Assistive Listening Device (ALD) 
for the meeting, please telephone the Authority Clerk’s Office at (619) 400-2400 at least three (3) working 
days prior to the meeting to ensure availability. 

For your convenience, the agenda is also available to you on our website at www.san.org. 

For those planning to attend the Board meeting, parking is available in the public parking lot 
located directly in front of the Administration Building. Bring your ticket to the third floor 
receptionist for validation. 

You may also reach the Administration Building by using public transit via the San Diego 
Metropolitan Transit System, Route 992.  The MTS bus stop at Terminal 1 is a very short walking 
distance from the Administration Building.  ADA paratransit operations will continue to serve the 
Administration Building as required by Federal regulation.  For MTS route, fare and paratransit 
information, please call the San Diego MTS at (619) 233-3004 or 511. For other Airport related 
ground transportation questions, please call (619) 400- 2685. 

UPCOMING MEETING SCHEDULE 

Date Day Time Meeting Type Location 

February 7 Thursday 9:00 AM Regular Board Room 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Business and Travel 
Expense Reimbursement 

Policies
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Policies 3.30 and 3.40
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Proposed Combined Policy 3.30

December 20, 2018
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SECTION 1
OBJECTIVES
(NO CHANGES IN THIS SECTION)

2



SECTION 2
GENERAL PROVISIONS
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4

General Provisions

“travel within and between the 48 continental 
United States”
[3.40(2)(c); 3.40(Att.A.)(a)(i)]

“travel outside the 48 continental United 
States”
[3.40(Att.A)(a)(i)]

“expenses incurred… within 50 miles of the 
Authority’s principal business office”
[3.30(3)(a)]

“expenses incurred… more than 50 miles from 
the Authority’s principal business office”
[3.30(3)(b)]

“travel among the fifty (50) United States”
[(2)(g)(iii)]

“travel outside the fifty (50) United States”
[(2)(g)(iv)]

“a location within San Diego county.”
[(2)(g)(v)]

“a location outside San Diego county.”
[(2)(g)(vi)]

NEW
Domestic Travel

International Travel

In-Town Expenses

Out-of-Town Expenses

CURRENT



SECTION 3
ADMINISTRATOR
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Administrator

“For pre-approval of travel requests…where 
time demands require that travel commence 
prior to the next meeting of the Executive 
Committee, the Chair of the Board, or in the 
event the Chair is not available, the Chair’s 
designee from the Executive Committee will 
act as the Administrator.”
[3.40(b)]

- - -

“Where time demands require that travel 
commence or travel arrangements be made 
prior to the next meeting of the Board 
Executive Committee, the Chair of the Board, or 
in the event the Chair is not available, the 
Chair’s designee from the Board Executive 
Committee will act as the Administrator.”
[(3)(b)(i)(A)(II)]

“The Board Executive Committee may pre-
approve a set dollar amount of expenses to be 
used by the President/CEO, General Counsel, 
and Chief Auditor for routine, In-Town business 
expenses (i.e. parking, meals). All expenses pre-
approved pursuant to the Board for information 
no later than 12 months from the date of the 
Board’s pre-approval.”
[(3)(b)(i)(C)]

NEW
Pre-Approval of Travel 
Requests 
(Board, President/CEO, 
General Counsel, 
Chief Auditor)

Pre-Approval of a Set 
Dollar Amount for 
Routine In-Town 
Expenses
(Board, President/CEO, 
General Counsel, 
Chief Auditor)

CURRENT

“- - -” indicates that current Policies 3.30 and 3.40 are silent on subject matter
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Administrator

“Vice President – Individual expenses under 
$250 require the approval of another Vice 
President; individual expenses of $250 or more 
require the approval of the President/CEO…”

“Department Head – Individual expenses under 
$250 require the approval of the 
corresponding Vice President; individual 
expenses of $250 or more require the approval 
of the President/CEO…”

“Other employees – Individual expenses under 
$250 require the approval of the Department 
Head; individual expenses of $250 or more 
require the approval of the President/CEO.”
[3.30(4)(b); 3.40(3)(b)]

“All other Authority Employees. The 
President/CEO shall designate Administrators 
for approval of employee travel pre-approvals 
and Business and Travel Expense reimbursement 
requests.”
[(3)(b)(ii)(A)]

NEW
Designated 
Administrator
(All Other Authority 
Employees)

CURRENT
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Administrator

“Each Administrator shall receive annual 
training regarding their duties and 
responsibilities pursuant to this policy. Such 
training may be incorporated with other 
regularly required training.”
[3.30(4)(d); 3.40(3)(d)]

“Each Administrator and employees responsible 
for booking travel shall receive training 
regarding their duties and responsibilities 
pursuant to this Policy at least once every two 
years. Prior to traveling, a Board member or 
employee shall attend training regarding his or 
her duties and responsibilities pursuant to this 
Policy within the previous two years.”
[(3)(d)]

NEW
Training

CURRENT



SECTION 4
PROCEDURES TO REQUEST 
PRE-APPROVAL/REIMBURSEMENT

9



10

Procedures to Request Pre-Approval/Reimbursement

“Board members and employees must submit 
the [Business Expense Reimbursement] Report 
to the Administrator no later than thirty (30) 
days after the incurrence of the corresponding 
expense.”

“Each Board member or employee who seeks 
reimbursement for in-town mileage and 
parking expenses must complete a ‘Monthly 
Mileage and Parking Fee Reimbursement 
Report’ no later than thirty (30) days after the 
end of the corresponding calendar month.”
[3.30(5)(a); 3.30(5)(b)]

“In-Town expenses, other than those 
reimbursed under Section 3(b)(i)(C) of this 
Policy, shall be submitted no later than the last 
day of the month following the month in which 
the expenses are incurred.”
[(4)(b)] 

NEW
Date By Which In-Town 
Business Expenses 
Must Be Submitted

CURRENT
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Procedures to Request Pre-Approval/Reimbursement

“The most senior Authority Board member or 
employee shall pay for the meal for all 
Authority Board members and/or employees 
present at the meal.”
[3.30(Att.A)(a)(i)(4)(c)]

“When meals are reimbursable under this policy 
and more than one employee is on the same 
reimbursement request, the Administrator of 
the most senior employee shall approve 
reimbursement of the meal. If a meal 
reimbursement request includes a Board 
member, the expense shall be approved 
pursuant to Section 3(b)(i) of this Policy.”
[(4)(d)]

NEW
Most Senior Pays

CURRENT
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Procedures to Request Pre-Approval/Reimbursement

Expense Reimbursement Forms
(a) In-town Business Expense 

Reimbursement Report 
(b) In-town Monthly Mileage and Parking Fee 

Reimbursement Report 

Pre-approval of Travel and Approval of 
Travel Expense Reimbursement Forms
(a) Out-of-Town Travel Request 
(b) Out-of-Town Travel Expense 

Reimbursement Report 
[3.30(5); 3.40(4)]

“The President/CEO shall establish and 
communicate to all Board members and 
employees further procedures governing 
submission, processing and approval of Business 
and Travel Expenses.”
[(4)(e)]

CURRENT NEW
Expense 
Reimbursement Forms



SECTION 5
SUPPORTING DOCUMENTATION
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Supporting Documentation

“Each reimbursement request must include 
the following supporting documentation… 
original, itemized, detailed receipts. Each 
receipt must be imprinted with the name of 
the business and date.”
[3.30(6)(c); 3.40(5)(b)]

“Each reimbursement request must include 
the following supporting documentation… All 
itemized, detailed receipts.”
[(5)(b)(iii)]

NEW
Original Receipts

CURRENT



SECTION 6
BUSINESS AND TRAVEL 
EXPENSES
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Business and Travel Expenses

“Travel Per Diem for Board Members.  When 
traveling on official Authority business, Board 
members may be reimbursed for the actual 
cost of lodging, meals, and necessary 
incidental travel-related expenses which shall 
not exceed the then stated per diem rate 
established that year by the [GSA] for 
destinations within the United States and the 
U.S. Department of State Bureau of 
Administration for international 
destinations….”

“Travel for Employees.  When traveling on 
Authority business, employees may be 
reimbursed for the actual cost of necessary 
lodging, meals, and incidental travel-related 
expenses.”
[3.40(2)(a)(iii); 3.40(2)(a)(iv)]

“When traveling on official Authority business, 
Board members and employees may be 
reimbursed for meals and incidental expenses at 
the then per diem rate established that year by 
the [GSA] for destinations within the United 
States and the U.S. Department of State for 
international destinations (“Per Diem Rate”).  
Receipts shall not be required for meals and 
incidental expenses for which the Per Diem Rate 
is paid.”

“In special circumstances, Board members and 
employees may be reimbursed for meals above 
the Per Diem Rate.  For employees other than 
the President/CEO, General Counsel and Chief 
Auditor, the Administrator for expenses 
reimbursed under this paragraph shall be the 
President/CEO or a Vice President.  Receipts 
shall be required for any meal reimbursed above 
the Per Diem Rate.”
[(6)(a)(ii)(A); (6)(a)(ii)(B)]

NEW
Per Diem

CURRENT
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Business and Travel Expenses

“…meals with vendors or contractors with 
whom the Authority already has an existing 
relationship or contract are generally not 
reimbursable.” 
[3.30(Att.A)(a)(i)(4)]

“Seminar and conference expenses include the 
applicable seminar or conference registration 
fee and related supplies and books that are 
purchased during the course of the seminar or 
conference.”
[3.30(Att.A)(b)(i)]

“Board members and employees authorized to 
operate a privately-owned vehicle on 
Authority business must possess a valid 
California Driver’s License….”
[3.30(Att.A)(c)(ii)]

- Removed –

“Seminar and conference expenses include the 
applicable seminar or conference registration 
fee and related supplies and books that are 
required for the seminar or conference.”
[(6)(b)(i)]

“Board members and employees authorized to 
operate a privately-owned vehicle on Authority 
business must possess a valid Driver’s 
License….”
[(6)(c)(ii)(A)]

NEW
Meals with Existing 
Vendors or Contractors

Definition of Seminar 
and Conference 
Expenses

Requirement for 
Operating Privately-
Owned Vehicle on 
Authority Business 

CURRENT
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Business and Travel Expenses

“Board members are encouraged to not 
personally make travel arrangements for air 
travel approved by the Authority.”

“In the event that a Board member 
chooses to personally make travel 
arrangements then such Board member must:
(A) Obtain the lowest fare available,
(B) Purchase coach fare for domestic travel…”
[3.40(Att.A)(a)(iii)(2)]

“Board members and employees are encouraged 
to use the Authority’s approved travel agent or 
system.  The Administrator must pre-approve 
travel arranged not using the Authority’s 
approved travel agent or system.”
[(6)(e)(ii)(B)]

NEW
Approved Travel Agent

CURRENT
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Business and Travel Expenses

“Board members and employees as approved 
by the Administrator are permitted to depart 
one or two days early (e.g., on a Saturday for 
a meeting beginning on Monday morning) or 
stay one or two extra days (e.g., until Sunday 
after a meeting ending on Friday or Saturday) 
if (1) they are able to obtain a discounted 
airfare for which they would not otherwise be 
eligible and (2) the combined cost of the 
discounted airfare and additional allowable 
expenses are less than the cost of the lowest 
airfare otherwise available.  If the Board 
member or employee elects to travel extra 
days, the respective Administrator must pre-
approve such extra travel day(s) and obtain 
appropriate documentation to support such 
pre-approval.”
[3.40(Att.A)(a)(iii)(3)]

“Board members and employees are permitted 
to extend business trips to reduce the total 
travel and airfare costs when approved by the 
Administrator.  Additional lodging and meal 
expense is allowable, provided that the total 
does not exceed the airfare cost savings.  
Documentation that the extension of the 
business trip does not increase the expense to 
the Authority must be provided to and approved 
by the Administrator.”
[(6)(e)(iii)(A)]

NEW
Early and Late 
Departures

CURRENT
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Business and Travel Expenses

- - -

- - -

“Personal side trips Combined with Business 
Trips are permitted for Board members and 
employees when approved by the Administrator.  
Side trips must be taken on the Board Member’s 
or employee’s own time and at no expense to 
the Authority.  Any additional expense over the 
least expensive ticketing cost for the business 
portion of the trip is the responsibility of the 
Board member or employee.  Documentation 
that the personal side trip does not increase the 
expense to the Authority must be provided to 
and approved by the Administrator.”
[(6)(e)(iii)(B)]

“Board members and employees are permitted 
to depart from a destination other than San 
Diego for the purpose of business travel if pre-
approved by the Administrator.”
[(6)(e)(iv)(A)]

NEW
Personal Side Trips

Business Travel 
Departure City

CURRENT

“- - -” indicates that current Policies 3.30 and 3.40 are silent on subject matter
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Business and Travel Expenses

- - -

- - -

“Board members and employees may be 
reimbursed for in-flight internet service and 
reasonable miscellaneous fees charged by 
airlines such as ticket change fees, baggage fees 
and charges for aisle or window seats, extra leg 
room, early check-in, etc.”
[(6)(e)(v)(A)]

“Internet Expenses.  Board members and 
employees may request reimbursement for 
reasonable internet access expenses at a hotel 
or other location.”
[(6)(g)(iii)(A)]

NEW
Other Air Travel 
Expenses

Internet at Hotel or 
Other Location

CURRENT

“- - -” indicates that current Policies 3.30 and 3.40 are silent on subject matter
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Business and Travel Expenses

- - -

“Board members and employees may request 
reimbursement for reasonable laundry and dry 
cleaning costs for out-of-town assignments of 
three or more consecutive nights.”
[3.40(Att.A)(b)(iii)(3)]

“Fitness Facility Fees.  If the traveler’s lodging 
does not offer a fitness facility, Board members 
and employees may request reimbursement for 
reasonable fees for the use of a fitness facility 
at another location.  This does not include spa 
services or personal trainer services.”
(6)(g)(iv)(A)

“Board members and employees may request 
reimbursement for reasonable laundry and dry 
cleaning costs that are incurred on or after the 
fourth consecutive day of an Out-of-Town travel 
assignment.”
[(6)(g)(v)(A)]

NEW
Fitness Facility Fees

Laundry and Dry 
Cleaning

CURRENT

“- - -” indicates that current Policies 3.30 and 3.40 are silent on subject matter
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Business and Travel Expenses

- - -

- - -

“Failure to account for travel advances within 
the required 30 day period may result in the 
suspension of privileges to obtain further 
advances.”
[3.40(2)(g)]

“Travelers may request an advance of up to 100 
percent (100%) of the estimated Business and 
Travel Expenses expected to be paid by the 
traveler.”
[(6)(h)(i)]

“Any advance request must be approved by the 
Administrator and generally shall not be paid to 
traveler more than seven (7) days prior to the 
travel.”
[(6)(h)(i)]

“Failure to adhere to the requirements for 
travel advances outlined in this Policy shall 
result in the suspension of privileges to obtain 
advances for one (1) year.”
[(6)(h)(v)]

NEW
Limit on Advance 
Amount

Approval of Payment 
of Advance

Suspension of Advance 
Privileges

CURRENT

“- - -” indicates that current Policies 3.30 and 3.40 are silent on subject matter



SECTION 7
CANCELLATIONS OF 
PRE-PAID TRAVEL
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Cancellations of Pre-Paid Travel

- - - “Cancellations or Rescheduling of Pre-Paid 
Personal Travel.  As approved by the 
appropriate Administrator, the Authority 
President/CEO, General Counsel, Chief Auditor 
and employees may be reimbursed for costs 
incurred to cancel or reschedule prepaid 
personal travel when such cancellation was 
required due to Authority business.”
[(7)(b)]

NEW
Pre-Paid Personal 
Travel

CURRENT

“- - -” indicates that current Policies 3.30 and 3.40 are silent on subject matter



SECTION 8
SUBSEQUENT AUDIT 
BY THE AUTHORITY
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Subsequent Audit By the Authority

“Authority Board member, President/CEO, 
General Counsel and Chief Auditor 
reimbursement requests and corresponding 
payments are required to be audited annually.  
All other employee reimbursement requests 
and corresponding payments are subject to 
audit annually.  If an audit determines that 
reimbursements have been inappropriately 
made, then the Authority may retroactively 
disallow such reimbursements and the Board 
member or employee will be required to 
reimburse the Authority for such amounts.”
[3.30(9); 3.40(8)]

“All Board member and employee 
reimbursement requests and corresponding 
payments are subject to audit.  If an audit 
determines that reimbursements have been 
inappropriately made, then the Authority may 
retroactively disallow such reimbursements and 
the Board member or employee will be required 
to reimburse the Authority for such amounts.”
[(7)(b)]

NEW
Required Annual Audit 
of Board Member, 
President/CEO, 
General Counsel and 
Chief Auditor Expenses

CURRENT



MISCELLANEOUS 
REMOVED 
PROVISIONS
ITEMS IN CURRENT POLICIES 
NOT IN DRAFT AMENDED POLICY
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Miscellaneous Provisions

(i) General Board Policy: No more than two 
Board members shall be permitted to attend 
the same event where both (a) International 
travel is required, and (b) the Board members 
are to be reimbursed for their travel 
expenses.  

(ii) Exception: A majority of the disinterested 
members of the Board may vote to permit 
reimbursement for travel expenses of more 
than two Board members requiring 
International travel.

(iii) Eligibility by Drawing: Where more than two 
Board members wish to travel to the same 
international event, the two permitted to go 
shall be determined by drawing lots.

(iv) Rotation Rule: Unless otherwise agreed to by 
disinterested members of the Board, those 
who have been reimbursed for international 
travel shall not be eligible for future 
international travel until the other Board 
members have traveled internationally or 
declined

[3.40(Att.A)(d)]

- Removed -

NEW
Board Member 
International Travel, 
Drawings and Rotation 
Rule

CURRENT
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Miscellaneous Provisions

“Office Supplies (Board members only)
(i) Office supplies subject to this section 

include paper, toner, writing utensils, 
copy expenses, facsimile expenses, and 
mailing and overnight shipping expenses.

(ii) Expenses for office supplies only are 
reimbursable if such office supplies 
directly relate to the Board member’s 
transaction of Authority business.

(iii) Board members should request 
reimbursement for office supplies on the 
Business Expense Reimbursement 
Report.”

[3.30(Att.A)(d)]

- Removed -

NEW
Office Supplies

CURRENT
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Miscellaneous Provisions

“The Authority President/CEO shall have this 
Policy reviewed for currency, applicability, 
and appropriateness every two (2) years.  On 
completion of each review, the results of the 
review with recommendation for revision shall 
be presented to the Board.”
[3.30(10); 3.40(9)]

- Removed -

NEW
Biennial Review of 
Policies

CURRENT
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

POLICIES 

ARTICLE 3 - PERSONNEL 
PART 3.3 - REIMBURSEMENT 
SECTION 3.30 - BUSINESS AND TRAVEL EXPENSE REIMBURSEMENT POLICY

 
 
PURPOSE: To establish a policy (“Policy”) for the reimbursement of business and travel 

expenses for the members of the Authority Board (“Board”) and employees of the 
San Diego County Regional Airport Authority (“Authority”). 

POLICY STATEMENT: 

(1) OBJECTIVES.  The objectives of this Policy are to: 
 

(a) Comply with applicable provisions of section 170017(d) of the San Diego County 
Regional Airport Authority Act, as amended, which provides that Board members 
may be paid for actual and necessary Business and Travel Expenses incurred while 
on official business;   

(b) Ensure that the Business and Travel Expenses of Board members and employees 
are reasonable, cost-effective and necessary for the Authority’s business;  

(c) Identify the conditions under which, and the procedures by which, Board members 
and employees may be reimbursed for authorized Business and Travel Expenses; 

(d) Ensure that Board members and employees are reimbursed on a timely basis for all 
appropriate Business and Travel Expenses that they incur; and 

(e) Incorporate applicable provisions of Government Code §§53232.2 – 53232.3. 

 

(2) GENERAL PROVISIONS. 
 
(a) Board members and employees may be reimbursed for actual, necessary, and 

reasonable Business and Travel Expenses incurred in connection with a meeting on 
matters directly affecting the interests of the Authority when such meeting is with 
a member of the legislative, executive or judicial branch of the federal government, 
state government or local public agency; or is with an official of a business entity 
with whom the Authority currently has or has significant potential to be in a 
contractual relationship; or is demonstrably and directly related to the business of 
the Authority or operations of the San Diego International Airport.   Necessary 
expenses are those that are helpful and appropriate for the advancement of the 
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business interests of the Authority.  The reasonableness of a particular expense shall 
be determined by considering all facts and circumstances associated with the 
expense and the potential benefit to the Authority.  Directly related is defined as a 
Board member or employee actively engaged, during a business or travel activity, 
in discussions, meetings, negotiations or other business transactions with business 
associate(s) for the benefit of the Authority. 

(b) Board members attending meetings at the expense of the Authority shall provide a 
brief oral or written report at the next regularly scheduled meeting of the Board. 

(c) Reimbursement of Board members, the President/CEO, the General Counsel and/or 
the Chief Auditor for any expense that does not fall within this Policy shall require 
the approval of the Board Executive Committee at a regularly scheduled meeting.  
Reimbursement of other employees for any expense that does not fall within this 
Policy shall require the approval of the President/CEO. 

(d) Authority Board members or employees who are uncertain whether a proposed 
expenditure is reimbursable in accordance with this Policy may request, within a 
reasonable time prior to the incurrence of such expenditure, pre-approval of such 
expenditure with the appropriate Administrator. 

(e) Expenses specifically excluded from this Policy are: political contributions, 
specifically expenses incurred for the purpose of supporting or opposing or raising 
money to support or oppose any candidate, ballot measure, or political party; gifts 
to Board members and/or employees; expenses incurred with any club or 
organization that discriminates on the basis of race, gender, religion, sexual 
orientation or other legally protected criteria in its membership policy. 

(f) All reimbursement requests shall be in U.S. dollars, with sufficient supporting 
documentation for any corresponding currency conversion rates for expenses 
incurred in currencies other than U.S. dollars.  

(g) As used in this Policy, the following terms shall have the meanings indicated: 

(i) “Administrator” means person or entity with authority to approve travel 
and business expense reimbursement as set forth in this Policy 

(ii) “Business and Travel Expenses” means direct, out-of-pocket expenses 
incurred by a Board member or employee while conducting Authority 
business, and as further described in Section 6 of this Policy entitled 
“Business and Travel Expenses”; 

(iii) “Domestic Travel” means travel among the fifty (50) United States; 

(iv) “International Travel” means travel outside the fifty (50) United States; 

(v) “In-Town” means a location within San Diego county;  

(vi) “Out-of-Town” means a location outside San Diego county; and 
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(vii) “Supporting Documentation” means documents that must be submitted 
with each reimbursement or travel request as set forth in Section 5 of this 
Policy entitled “Supporting Documentation.”   

 

(3) ADMINISTRATOR.  Reimbursement of Business and Travel Expenses requires the 
designated Administrator to review and approve the reimbursement of Business and Travel 
Expenses in the manner set forth in this Policy. 
 
(a) Responsibilities of Administrator.  An Administrator, in authorizing a travel request 

or approving a request for reimbursement of Business and Travel Expenses, is 
responsible for ensuring that such request meets the requirements of this Policy.  In 
discharging this responsibility, the Administrator shall review the request and 
supporting documentation to determine whether the request conforms to the 
standards and specifications in this Policy.  Specifically, the Administrator shall: 
 
(i) Make inquiries as necessary to determine that the travel request or 

individual expenses are reasonable under the circumstances and directly 
related and reasonable necessary to the Authority’s business; 

(ii) Verify that the means of transportation and lodging arrangements conform 
to the requirements of this Policy; 

(iii) Determine that the projected costs of the travel are objectively reasonable 
in comparison to the anticipated benefits to the Authority;  

(iv) Confirm that each reimbursement request or travel pre-approval request is 
accompanied by the documentation as set forth in Section 5 of this Policy 
entitled “Supporting Documentation”; 

(v) Verify that the documentation for each unusual expense adequately 
supports the reasonableness and necessity of the expense; 

(vi) Reject those expenses that are not consistent with this Policy; 

(vii) For those expenses that are approved for reimbursement, provide written 
certification that the Administrator, based on reasonable inquiry, determines 
such expenses were reasonable, necessary, directly related to the 
Authority’s business, and the corresponding expenditure is a reimbursable 
expense under this Policy; and 

(viii) Not approve the reimbursement of a Business or Travel Expense that 
directly benefits the Administrator. 

(b) Designation of Administrator.  As used in this Policy, the appropriate Administrator 
shall be designated in accordance with the following:   
 
(i) Board Members, President/CEO, General Counsel, and Chief Auditor. 
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(A) For Pre-Approval of Travel Requests: 

 
(I) The Board Executive Committee will act as the 

Administrator; or 
 

(II) Where time demands require that travel commence or travel 
arrangements be made prior to the next meeting of the Board 
Executive Committee, the Chair of the Board, or in the event 
the Chair is not available, the Chair’s designee from the 
Board Executive Committee, will act as the Administrator. 
 

(B) For Approval of Business and Travel Expense Reimbursement 
Requests: 
 
(I) The Board Executive Committee will act as the 

Administrator; or  
 

(II) Where delayed reimbursement would cause financial 
hardship and more timely reimbursement is requested, the 
Chair of the Board, or in the Chair’s absence, the Chair’s 
designee from the Board Executive Committee, will act as 
the Administrator.  

 
(C) The Board Executive Committee may pre-approve a set dollar 

amount of expenses to be used by the President/CEO, General 
Counsel and Chief Auditor for routine, In-Town business expenses 
(i.e., parking, meals).  All expenses pre-approved pursuant to this 
provision shall be documented and presented to the Board for 
information no later than 12 months from the date of the Board’s 
pre-approval. 
 

(D) All travel pre-approvals and reimbursement requests approved by 
the Chair or the Chair’s designee shall be subject to approval of the 
Board Executive Committee at its next meeting.  
 

(E) All approved requests will be presented to the Board for its 
information at its next regular meeting. 
 

(ii) All Other Authority Employees. 
 
(A) The President/CEO shall designate Administrators for approval of 

employee travel pre-approvals and Business and Travel Expense 
reimbursement requests. 

(c) Single Point of Contact.  In order to provide for uniform and consistent application 
of this Policy by Administrators reviewing requests for authorization of travel 
requests and for reimbursement of Business and Travel Expenses, the 
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President/CEO may appoint a qualified individual to serve as the single point of 
contact for advising Administrators on the implementation of this Policy. 

(d) Biennial Training.  Each Administrator and employee responsible for booking 
travel shall receive training regarding his or her duties and responsibilities pursuant 
to this Policy at least once every two years.  Prior to traveling, a Board member or 
employee shall attend training regarding his or her duties and responsibilities 
pursuant to this Policy within the previous two years.  

 

(4) PROCEDURES TO REQUEST PRE-APPROVAL/REIMBURSEMENT. 

(a) Board members and employees shall request pre-approval and reimbursement for 
Business and Travel Expenses by submitting to the respective Administrator the 
appropriate form(s) together with the required Supporting Documentation 
described in Section 5 of this Policy. 

(b) The date by which reimbursement requests for Business and Travel Expenses must 
be submitted to the appropriate Administrator varies according to the following 
schedule: 

(i) In-Town expenses, other than those reimbursed under Section 3(b)(i)(C) of 
this Policy, shall be submitted no later than the last day of the month 
following the month in which the expenses are incurred. 

(ii) Out-of-Town expenses that include only Domestic Travel shall be 
submitted no later than thirty (30) days after the conclusion of the Out-of-
Town travel. 

(iii) Out-of-Town expenses that include International Travel shall be submitted 
no later than forty-five (45) days after the conclusion of the Out-of-Town 
travel. 

(c) Reimbursement requests for Business and Travel Expenses that include participants 
other than the Board member or employee requesting reimbursement shall itemize 
(1) the Business or Travel Expense, (2) the name, title and Authority affiliation of 
the business associate(s) who participated in the meal or entertainment activity, and 
(3) a description of the business-related purpose of the Business or Travel Expense.  
If a  Board member or employee requests reimbursement for an expense that 
includes business associate(s) who are not directly related to the transaction of the 
Authority’s business, then expenses relating to these individuals shall be excluded 
from the reimbursement request. 

(d) When meals are reimbursable under this policy and more than one employee is on 
the same reimbursement request, the Administrator of the most senior employee 
shall approve reimbursement of the meal.  If a meal reimbursement request includes 
a Board member, the expense shall be approved pursuant to Section 3(b)(i) of this 
Policy. 
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(e) The President/CEO shall establish and communicate to all Board members and 
employees further procedures governing submission, processing, and approval of 
Business and Travel Expenses. 

 

(5) SUPPORTING DOCUMENTATION.  
 
(a) Each travel pre-approval request must include the following supporting 

documentation: 
 
(i) An explanation of the business purpose of the proposed travel; 

 
(ii) The means and class of transportation; and 
 
(iii) All expected costs to the Authority associated with the travel.  

 
(b) Each reimbursement request must include the following supporting documentation:  
 

(i) An explanation of the business purpose of the expenditures, including, 
without limitation, the type of expenditure and the reason why such 
expenditure directly relates to Authority business; 

(ii) A detailed list of individual expenses.  All expenses must be itemized (no 
groupings of expenses).  For example, if a Board member or employee pays 
for a meal of an Authority customer or business associate, then the name 
and business affiliation of the customer or business associate, as well as the 
purpose for the meeting, must be listed on the reimbursement request; 

(iii) All itemized, detailed receipts.  Reimbursement requests will not be 
processed without a related receipt, unless the Board member or employee 
submits a written statement of the circumstances explaining why the receipt 
is not submitted.  Excluded from this requirement are the payments of meals 
and incidental expenses covered by Per Diem, and where receipts are 
generally not available or required; and 

(iv) For expenses incurred outside of the United States, a currency conversion 
rate explanation. 

(c) Reimbursement requests that have not been properly prepared, authorized or 
include Supporting Documentation shall be returned to the Board member or 
employee within fourteen (14) days with the reasons given for not processing the 
request. 

(d) Lack of itemized receipts or acceptable documentation may result in non-
reimbursement or require re-payment to the Authority by the Board member or 
employee. 
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(6) BUSINESS AND TRAVEL EXPENSES.  This section lists Business and Travel 
Expenses that are generally reimbursable, and sets forth the requirements and procedures 
for Board members and employees to obtain reimbursement for such expenses.   
 
(a) Meals, Entertainment and Incidental Expenses.  

 
(i) Definitions. 

(A) Meal expenses include the costs of food, beverages, gratuities and 
taxes.  

(B) Entertainment expenses include the costs incurred in any activity 
generally considered to provide socially appropriate entertainment, 
amusement or recreation, including the entertainment of customers 
or clients of the Authority at social, athletic and cultural activities or 
events.  

(C) Incidental expenses are minor expenses associated with travel such 
as tips or fees given to porters or hotel/venue staff. 

(ii) Out-of-Town Meals and Incidental Expenses.  

(A) When traveling on official Authority business, Board members and 
employees may be reimbursed for meals and incidental expenses at 
the then per diem rate established that year by the U.S. General 
Services Administration for destinations within the United States 
and the U.S. Department of State for international destinations (“Per 
Diem Rate”).  Receipts shall not be required for meals and incidental 
expenses for which the Per Diem Rate is paid. 

(B) In special circumstances, Board members and employees may be 
reimbursed for meals above the Per Diem Rate.  For employees 
other than the President/CEO, General Counsel and Chief Auditor, 
the Administrator for expenses reimbursed under this paragraph 
shall be the President/CEO or a Vice President.  Receipts shall be 
required for any meal reimbursed above the Per Diem Rate. 

(iii) In-Town Meals. 

(A) In-Town meals are reimbursable if the Board member or employee 
is actively engaged, during the meal, in discussions, meetings, 
negotiations, or other business transactions with business 
associate(s) for the purpose of generating revenues for the Authority 
or another specific business benefit such as the enhancement of the 
Authority’s image. 
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(B) In-Town meals solely between Authority employees and/or Board 
members are generally not reimbursable.  Board members and 
employees will be reimbursed for such business-related meals solely 
with other Board members and employees only when: 

(I) For confidentiality reasons, business must be conducted off-
premises; 

(II) Authorization is given by the Administrator for a meal to 
reward or recognize a group of employees; or 

(III) When the meal is an integral part of a job-related seminar, 
conference, convention, meeting or training that occurs 
during the meal.   

(iv) Entertainment Expenses.  

(A) Entertainment expenses shall meet one of the following tests: 

(I) The Board member or employee incurring the expense 
reasonably expects that the Authority will derive income or 
a business benefit then or at a future time; business is the 
principal motivation for the incurrence of the expense; and 
the outlay is used for both the Board member or employee 
incurring the expense, and the third party from whom the 
Board member or employee expects the business benefit; or 

(II) The expenditures were incurred in a clear business setting 
where the party being entertained would reasonably 
understand that the outlay is for business or for support of 
future business objectives; or 

(III) The expense is intended to foster positive organizational 
relationships with civic or governmental organizations 
consistent with the Authority’s mission and objectives.  If 
the Board member or employee incurring the expense is also 
accompanied by one or more other Board member(s) or 
Authority employee(s), the Authority also will pay for the 
expense for the other Authority Board 
member(s)/employee(s) if the ability to meet one of the 
foregoing tests will be enhanced by the presence of the other 
Authority Board member(s)/employee(s). 

(v) Alcohol Expenses. 

(A) Alcohol expenses are not reimbursable unless specifically pre-
approved by the Board Executive Committee for Board member, 
President/CEO, General Counsel, and Chief Auditor requests or the 
President/CEO for all other employee requests. 
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(vi) Requirements for Reimbursement.   

(A) Expenses for meals, entertainment and gratuities are only 
reimbursable if the Authority determines that these expenses are (1) 
actual, (2) reasonable and (3) directly related to the transaction of 
the Authority’s business. 

 
(b) Seminars and Conferences. 

 
(i) Definition. 

 
(A) Seminar and conference expenses include the applicable seminar or 

conference registration fee and related supplies and books that are 
required for the seminar or conference. 
 

(ii) Requirements for Reimbursement. 
 
(A) Expenses for seminars and conferences are only reimbursable if 

such expenses are (1) actual, (2) reasonable and (3) directly related 
to the transaction of the Authority’s business. 

 

(c) Vehicle, Toll, Mileage and Parking Fees. 
 
(i) Definition. 

 
(A) Vehicle, toll, mileage and parking expenses include expenses that 

are incurred by Board members or employees with the Board 
member’s or employee’s personal vehicle as well as parking, 
mileage and toll expenses associated with authorized use of a 
personal vehicle.     
 

(B) Vehicle, toll, mileage, and parking expenses also include:  
 
(I) Taxi, Transportation Network Company (TNC) and shuttle 

fees; 
 

(II) Rental car payments in limited circumstances; and 
 

(III) Parking, toll, and fuel expenses associated with the use of a 
rental car. 

 
(ii) Requirements for Reimbursement. 

 
(A) Expenses for vehicle use, toll, mileage and parking fees are only 

reimbursable if they directly relate to Authority business.  Board 
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members and employees authorized to operate a privately-owned 
vehicle on Authority business must possess a valid Driver’s License 
and maintain their vehicles in a safe operating condition.  Board 
members and employees receiving a vehicle allowance from the 
Authority or any other agency shall not be reimbursed for In-Town 
use of a privately-owned vehicle.  Mileage will be paid at the current 
rate established by the Internal Revenue Service for that year, or the 
rate that is established from time to time by the Authority at its 
discretion. 

 
(B) If an Administrator determines that a Board member or employee 

will drive to an Out-of-Town location with his or her personal 
automobile instead of flying to such location, then such Board 
member or employee may request reimbursement for vehicle, toll, 
mileage, and parking expenses in an amount that shall not exceed 
the airline and ground transportation expenses that would be 
incurred if flying to such location in accordance with this Policy. 

 
(C) If a Board member or employee determines to fly or take alternative 

transportation (e.g., bus or train) to the Out-of-Town location, then 
the Board member or employee may request reimbursement for an 
amount that is the lesser of (1) the parking fees to store his or her 
vehicle in long-term parking during the duration of the Out-of-Town 
trip, or (2) the cost of the taxi, TNC or shuttle to and from the airport, 
bus or train station. 

 
(D) A Board member or employee may only use a rental car while on 

Out-of-Town business if (1) the need for a car is necessary to 
transact Authority business, (2) the use of taxi services, TNCs and/or 
public transportation would not be economical or practicable and (3) 
the Administrator has approved in advance the rental car usage. 

 
(E) Board members and employees should choose the least expensive 

and most efficient type of ground transportation where practical, 
including the use of taxis, TNC, shuttles, ferries, buses or other 
public transportation. 
 
 

(d) Telephone Services. 
 
(i) Definition. 

 
(A) Telephone expenses include local and long-distance telephone calls 

made from a landline or mobile phone. 
 

(ii) Requirements for Reimbursement.   
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(A) Expenses for telephone calls made from a land line or mobile phone 
are reimbursable only if such expenses are (1) actual, (2) reasonable, 
and (3) directly related to the transaction of the Authority’s business.   
 

 
(e) Air Travel. 

 
(i) Definition. 

 
(A) Air travel expenses include the cost of airline tickets, airline-

related fees, and in-flight internet service.  
 

(ii) Airline Tickets. 
 
(A) Board members and employees shall submit a travel request that 

describes the proposed air travel to the respective Administrator as 
soon as the travel requirement is known and at least three (3) weeks 
prior to the anticipated travel departure date.  This advance notice 
period is not required if the Authority provides less than three (3) 
weeks’ notice in requesting that a Board member or employee 
participate in travel. 

 
(B) Board members and employees are encouraged to use the 

Authority’s approved travel agent or system.  The Administrator 
must pre-approve travel arranged not using the Authority’s 
approved travel agent or system. 

 
(C) Board members and employees must book coach fares for Domestic 

Travel.  Board members and employees may elect to book business 
class or its equivalent for International Travel when the scheduled 
flight time exceeds six (6) hours. 

 
(D) Board members and employees who opt to upgrade their airline 

tickets beyond the standards set forth in this Policy will be 
responsible for paying any additional expense for such upgrade. 
 

(E) In booking air travel, Board members and employees should give 
preference to airlines with operations at San Diego International 
Airport. 
 

(iii) Early and Late Departures.  
 

(A) Board Members and employees are permitted to extend business 
trips to reduce the total travel and airfare costs when pre-approved 
by the Administrator.  Additional lodging and meal expense is 
allowable, provided that the total does not exceed the airfare cost 
savings.  Documentation that the extension of the business trip does 
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not increase the expense to the Authority must be provided to and 
approved by the Administrator. 
 

(B) Personal side trips Combined with Business Trips are permitted for 
Board members and employees when approved by the 
Administrator.  Side trips must be taken on the Board member’s or 
employee’s own time and at no expense to the Authority.  Any 
additional expense over the least expensive ticketing cost for the 
business portion of the trip is the responsibility of the Board 
Member or employee.  Documentation that the personal side trip 
does not increase the expense to the Authority must be provided to 
and approved by the Administrator.   

 
(iv) Business Travel from Destinations Other than San Diego. 

 
(A) Board members and employees are permitted to depart from a 

destination other than San Diego for the purpose of business travel 
if pre-approved by the Administrator. 

 
(v) Other Air Travel Expenses.  

 
(A) Board members and employees, as approved by the Administrator, 

may be reimbursed for in-flight internet service and reasonable 
miscellaneous fees charged by airlines such as ticket change fees, 
baggage fees and charges for aisle or window seats, extra leg room, 
early check-in, etc. 

 
(vi) Frequent Flyer Award Programs. 

 
(A) The Authority does not reimburse Board members or employees for 

the value of frequent flyer miles or points that are redeemed to 
acquire airline tickets or hotel rooms on Authority business.  
Membership dues in frequent flyer and similar award programs are 
a personal expense and not reimbursable by the Authority. 

 
(vii) Requirements for Reimbursement. 

 
(A) Air travel expenses to Out-of-Town locations are only reimbursable 

if the expenses are (1) actual and (2) directly related to the 
transaction of the Authority’s business.  
 

 
(f) Means of Travel Other Than Air Carrier or Vehicle. 

 
(i) As approved by the Administrator, when traveling by means other than 

commercial air carrier or vehicle (e.g. passenger train), Board members and 
employees may be reimbursed for the actual transportation costs. 
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(g) Lodging and Associated Expenses. 
 
(i) Definition. 

 
(A) Lodging and associated expenses may include the cost of the 

lodging, fitness gym, laundry, dry cleaning, and internet expenses in 
certain circumstances. 
 

(ii) Lodging. 
 

(A) When traveling on official Authority business, Board Members and 
employees may be reimbursed for actual lodging expenses.  If the 
lodging is in connection with a conference or organized educational 
activity, lodging costs shall not exceed the maximum group rate 
published by the conference or activity sponsor, provided that 
lodging at the group rate is available at the time of booking.  If the 
group rate is not available, the Board member or employee shall use 
comparable lodging. 

 
(iii) Internet Expenses. 

 
(A) Board members and employees may request reimbursement for 

reasonable internet access expenses at a hotel or other location. 
 

(iv) Fitness Facility Fees. 
 

(A) If the traveler’s lodging does not offer a fitness facility, Board 
members and employees may request reimbursement for reasonable 
fees for the use of a fitness facility at another location.  This does 
not include spa services or personal trainer services. 

 
(v) Laundry and Dry Cleaning.  

 
(A) Board members and employees may request reimbursement for 

reasonable laundry and dry cleaning costs that are incurred on or 
after the fourth consecutive day of an Out-of-Town travel 
assignment.  
 

(vi) Requirements for Reimbursement.  
 
(A) Expenses for Out-of-Town lodging and associated expenses are only 

reimbursable if the expenses are (1) actual, (2) directly related to the 
transaction of the Authority’s business, and (3) used available group 
rates for lodging (if available).  
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(h) Travel Advances. 

 
(i) Travelers may request an advance of up to 100 percent (100%) of the 

estimated Business and Travel Expenses expected to be paid by the traveler.  
Any advance request must be approved by the Administrator and generally 
shall not be paid to traveler more than seven (7) days prior to the travel. 
 

(ii) All Domestic Travel advances must be cleared no later than thirty (30) days 
after completion of the Domestic Travel. 
 

(iii) All International Travel advances must be cleared no later than forty-five 
(45) days after the completion of the International Travel.  
 

(iv) Should the Board member or employee owe the Authority for a portion of 
any unused travel advances, the Board member or employee must pay to the 
Authority the unused portion by cash or personal check 
 

(v) Failure to adhere to the requirements for travel advances outlined in this 
Policy shall result in the suspension of privileges to obtain advances for 
one (1) year. 
  

 
(7) CANCELLATIONS OF PRE-PAID TRAVEL.  

 
(a) Cancellations of Pre-paid Authority-Related Travel. 

 
A Board member or employee who does not attend an event that the Authority has 
pre-paid at such Board member’s or employee’s request shall be responsible for 
any pre-paid costs, unless the Board member’s or employee’s inability to attend 
such event is for valid medical reasons, personal emergencies, or reasons 
attributable to the Authority.  Board members and employees who cancel an Out-
of-Town trip must return any travel advances no later than five (5) days after the 
date of such cancellation.  If for some reason a Board member or employee is 
incapacitated, then a reasonable amount of time will be given to return any travel 
expenses. 
 

(b) Cancellations or Rescheduling of Pre-paid Personal Travel. 
 
As approved by the appropriate Administrator, the Authority President/CEO, 
General Counsel, Chief Auditor and employees may be reimbursed for costs 
incurred to cancel or reschedule pre-paid personal travel when such cancellation is 
required due to Authority business. 
 

 
(8) SUBSEQUENT AUDIT BY THE AUTHORITY.   
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(a) All Board Member and employee reimbursement requests and corresponding 
payments are subject to audit.  If an audit determines that reimbursements have 
been inappropriately made, then the Authority may retroactively disallow such 
reimbursements and the Board member or employee will be required to reimburse 
the Authority for such amounts. 

 

 

[Amended by Resolution No. 2009-0148R dated December 3, 2009.] 
[Amended by Resolution No. 2007-0071 dated July 5, 2007.] 
[Amended by Resolution No. 2006-0042 dated April 3, 2006.] 
[Amended by Resolution No. 2005-0100 dated October 3, 2005.] 
[Amended by Resolution No. 03-010 RR dated April 3, 2003.] 
[Adopted by Resolution No. 2002-2 dated September 20, 2002.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

POLICIES 

ARTICLE 3 - PERSONNEL 
PART 3.3 - REIMBURSEMENT 

SECTION 3.30 - BUSINESS EXPENSE REIMBURSEMENT POLICY 
 
 
PURPOSE: To establish a policy for the reimbursement of business expenses for the members 

of the Board (the “Board”) and employees of the San Diego County Regional 
Airport Authority (the “Authority”). 

POLICY STATEMENT: 

(1) Objectives.  The objectives of this policy are to: 

(a) Comply with applicable provisions of section 170017(d) of the San Diego County 
Regional Airport Authority Act, as amended, which provides that Board members may be paid 
for actual and necessary business expenses incurred while on official business;   

(b) Ensure that the business expenses of Board members and employees are 
reasonable, cost-effective and necessary for the Authority’s business;  

(c) Indentify the conditions under which and the procedures by which Board 
members and employees may be reimbursed for authorized business expenses; 

(d) Ensure that Board members and employees are reimbursed on a timely basis for 
all appropriate business expenses that they incur; and 

(e) Incorporate applicable provisions of Government Code § 53232.2 – 53232.3. 

(2) General Reimbursement Provisions. 

 (a) Board members and employees may be reimbursed for actual, necessary, and 
reasonable business expenses incurred in connection with a meeting on matters directly affecting 
the interests of the Authority when such meeting is with a member of the legislative, executive or 
judicial branch of the federal government, state government or local public agency; or is with an 
official of a business entity with whom the Authority currently has or has significant potential to 
be in a contractual relationship; or is demonstrably and directly related to the business of the 
Authority or operations of the airport.  Necessary expenses are those that are helpful and 
appropriate for the advancement of the business interests of the Authority.  The reasonableness 
of a particular expense shall be determined by considering all facts and circumstances associated 
with the expense and the potential benefit to the Authority. 

(b) Reimbursement of Board members, the President/CEO, the General Counsel 
and/or Chief Auditor for any expense that does not fall within this policy shall require the 



  POLICY SECTION NO. 3.30 

Page 2 of 11 
 

approval of the Executive Committee at a regularly scheduled meeting.  Reimbursement of 
employees for any expense that does not fall within this policy shall require the approval of the 
President/CEO. 

(c) Board members attending meetings at the expense of the Authority shall provide a 
brief oral or written report at the next regularly scheduled meeting of the Board. 

(d) All reimbursement requests should be submitted to the Administrator within a 
reasonable amount of time, but no later than thirty (30) days after incurring the expense.   

(e) All business expense advances must be cleared no later than thirty (30) days after 
issuance of the advance.   

(f) Should the Board member or employee owe the Authority for a portion of any 
unused advances, the Board member or employee must pay to the Authority the unused portion 
by cash or personal check.   

(g) Failure to account for business expense advances within the required 30-day 
period may result in the suspension of privileges to obtain further advances.  All reimbursement 
requests shall be in U.S. dollars, with sufficient supporting documentation for any corresponding 
currency conversion rates for expenses incurred outside of the United States. 

(h) Expenses specifically excluded from this policy are: political contributions, 
specifically expenses incurred for the purpose of supporting or opposing or raising money to 
support or oppose any candidate, ballot measure, or political party; gifts to Board members 
and/or employees; expenses incurred with any club or organization that discriminates on the 
basis of race, gender, religion, sexual orientation or other legally protected criteria in its 
membership policy. 

(i) Travel-related expenses, such as transportation, lodging, meals and incidental 
expenses are reimbursable pursuant to the provisions of Policy 3.40. 

(3) In-Town and Out-of Town Business Expenses.  This policy addresses the following types 
of business expenses: 

(a) In-town business expenses, which are direct, out-of-pocket expenses incurred by 
an employee while conducting Authority business within 50 miles of the Authority’s principal 
business office.   

(b) Out-of-town business expenses, which are direct, out-of-pocket expenses incurred 
by an employee while conducting Authority business more than 50 miles from the Authority’s 
principal business office.   

(4) Administrator Review and Approval.  Reimbursement of business expenses requires a 
responsible officer of the Authority (the “Administrator”) to review and approve the 
reimbursement of business expenses in the manner set forth in this policy. 
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(a) Responsibilities of Administrator.  An Administrator, in approving a request for 
reimbursement of business expenses, is responsible for ensuring that such request meets the 
requirements of this policy.  In discharging this responsibility, the Administrator shall review the 
reimbursement request and supporting documentation to determine whether or not the request 
conforms to the standards and specifications in this policy.  Specifically, the Administrator shall: 

(1) Make inquiries as necessary to determine that the individual expenses are 
reasonable under the circumstances and directly related to the Authority’s business; 

(2) Confirm that each reimbursement request is accompanied by the 
documentation required in Section 6 of this policy; 

(3) Verify that the documentation for each expense that is unusual in nature 
and/or amount adequately supports the reasonableness and necessity of the expense; 

(4) Reject those expenses that are not consistent with this policy; and 

(5) For those expenses that are approved for reimbursement, provide written 
certification that such expenses were reasonable and directly related to the Authority’s 
business. 

(b) Designation of Administrator.  As used in this policy, the appropriate 
Administrator shall be designated in the below table.  No Administrator may approve the 
reimbursement of a business expense that directly benefits the Administrator. 

Authority Position  Corresponding Administrator 

Board Member, President/CEO, General 
Counsel and Chief Auditor 

(1) The Executive Committee will act as the 
Administrator, or (2) where delayed 
reimbursement would cause financial hardship 
and more timely reimbursement is requested, 
the Chair or the Board , or in the Chair’s 
absence, the Chair’s designee from the 
Executive Committee will act as the 
Administrator. 

All reimbursement requests approved by the 
Chair or the Chair’s designee shall be subject 
to approval of the Executive Committee at its 
next meeting. 

All approved reimbursement requests will be 
presented to the Board for its information at its 
next regular meeting. 

Vice President  Individual expenses under $250 require the 
approval of another Vice President; individual 
expenses of $250 or more require the approval 
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of the President/CEO or his or her designee. 

 
If the President/CEO’s designee is the Vice 
President requesting the reimbursement, then 
the President/CEO (and not a designee) must 
approve the reimbursement. 

Department Head Individual expenses under $250 require the 
approval of the corresponding Vice President; 
individual expenses of $250 or more require 
the approval of the President/CEO.   If the 
President/CEO’s designee is the Vice President 
of the Department Head requesting the 
reimbursement, then the President/CEO (and 
not a designee) must approve the 
reimbursement. 

Other employees Individual expenses under $250 require the 
approval of the Department Head; individual 
expenses of $250 or more require the approval 
of the President/CEO. 

 
(c) Single Point of Contact.  In order to provide for uniform and consistent 

application of this policy by Administrators reviewing requests for reimbursement of business 
expenses, the President/CEO may appoint a qualified individual to serve as the single point of 
contact for advising Administrators on the implementation of this policy. 

(d) Annual Training.  Each Administrator shall receive annual training regarding their 
duties and responsibilities pursuant to this policy.  Such training may be incorporated with other 
regularly required training. 

(5) Expense Reimbursement Forms.  

 (a) In-town Business Expense Reimbursement Report.  All reimbursable in-town 
expenses (other than in-town mileage and parking expenses) are processed on a “Business 
Expense Reimbursement Report.”  Board members and employees must submit the Report to the 
Administrator no later than thirty (30) days after the incurrence of the corresponding expense.  

 

 

(b) In-town Monthly Mileage and Parking Fee Reimbursement Report.  Each Board 
member or employee who seeks reimbursement for in-town mileage and parking expenses must 
complete a “Monthly Mileage and Parking Fee Reimbursement Report” no later than thirty (30) 
days after the end of the corresponding calendar month.   
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(6) Supporting Documentation for All Authorization and Reimbursement Requests. 

(a) For each authorization and reimbursement request, employees should clearly 
document and explain the business purpose of the proposed or actual expenditures, including, 
without limitation, the type of expenditure and the reason why such expenditure directly relates 
to Authority business. 

(b) All expenses must be itemized (e.g., a detailed list of individual expenses, no 
groupings of expenses) in each authorization and reimbursement request.  For example, if a 
Board member or employee pays for a meal of an Authority customer or business associate, then 
the name and business affiliation of the customer or business associate, as well as the purpose for 
the meeting, must be listed on the reimbursement request. 

 (c) The original, itemized, detailed receipts must be provided in all reimbursement 
requests.  Each receipt must be imprinted with the name of the business and date.  
Reimbursement requests will not be processed without a related receipt, unless the Board 
member or employee submits a written statement of the circumstances why the receipt is not 
submitted. Excluded from this requirement are the payments of tips to taxi drivers, bellhops, 
room attendants, and others where receipts are generally not available or required. 

 (d) Reimbursement requests that have not been properly prepared, authorized or 
supported by documentation shall be returned to the Board member or employee within 14 days 
with the reasons given for not processing the claim. 

(7) Approval for Reimbursement of Business Expenses. 

 (a) The Administrator will approve in writing each reimbursement request if the 
Administrator determines that the corresponding expenditure is a reimbursable expense under 
this policy.   

 (b) Board members or employees who are uncertain whether a proposed expenditure 
is reimbursable in accordance with this policy may request, at least fifteen (15) days prior to the 
incurrence of such expenditure, pre-approval of such expenditure with the Administrator. 

 (c)  Alcohol expenses are not reimbursable unless specifically pre-approved by the 
Executive Committee for all Board member requests or the President/CEO for all Authority staff 
requests. 

(8) Payment of Approved Business Expenses.  The Authority generally will process 
payments for reimbursement requests by issuing a check made payable to the Board member or 
employee eligible for such reimbursement. 

(9) Subsequent Audit by the Authority.  Board member, President/CEO, General Counsel 
and Chief Auditor reimbursement requests and corresponding payments are required to be 
audited annually.  All other employee reimbursement requests and corresponding payments are 
subject to subsequent audit by the Authority on an annual basis.  If an audit determines that 
reimbursements have been inappropriately made, then the Authority may retroactively disallow 
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such reimbursements and the Board member or employee will be required to reimburse the 
Authority for such amounts. 

(10) Biannual Review of Policy.  The President/CEO shall have this policy reviewed for 
currency, applicability, and appropriateness every two (2) years.  On completion of each review, 
the results of the review with recommendations for revision shall be presented to the Board. 
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ATTACHMENT A 

BUSINESS EXPENSES 

Reimbursable Business Expenses.  This section lists business expenses that generally are 
reimbursable, and sets forth the requirements and procedures for Board members and employees 
to obtain reimbursement for such expenses. Any expense(s) not listed in this attachment may not 
be authorized nor reimbursed without special pre-approval by the respective Administrator: 

(a) Meals, Entertainment and Gratuities: 

  (i) Definition of Meal, Entertainment and Gratuity Expenses. 

 (1)  Meals – expenses include the costs of food, beverages and taxes.  
Alcohol expenses are not reimbursable unless specifically pre-approved by the Executive 
Committee for all Board member requests or the President/CEO for all Authority staff requests. 

 (2)  Entertainment – expenses incurred in any activity generally 
considered to provide socially appropriate entertainment, amusement or recreation, including the 
entertainment of customers or clients of the Authority at social, athletic and cultural activities or 
events.  Entertainment expenses shall meet one of the following tests: 

  (a) The employee incurring the expense reasonably expects 
that the Authority will derive income or a business benefit then or at a future time; the employee 
incurring the expense actively sought to obtain that benefit at that time; business was the 
principal motivation for the incurrence of the expense; and the outlay was used for both the 
employee incurring the expense, and the third party from whom the employee expects the 
business benefit; or 

  (b) The expenditures were incurred in a clear business setting 
where the party being entertained would reasonably understand that the outlay was for business 
or for support of future business objectives; or 

  (c) The expense is intended to foster positive organizational 
relationships with civic or governmental organizations consistent with the Authority’s mission 
and objectives.  If the employee incurring the expense is also accompanied by one or more other 
Authority employees, the Authority also will pay for the expense for the other Authority 
employee(s) if the ability to meet one of the foregoing tests will be enhanced by the presence of 
the other Authority employee(s). 

 (3)  Gratuities – expenses for gratuities in connection with meals and 
entertainment should be reasonable.  Receipts generally are not required for the reimbursement 
of gratuities if such gratuities are included in the expenses for the corresponding meal or 
entertainment activity. 
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 (4)  Exclusions – Meals between Authority employees and/or Board 
members and meals with vendors or contractors with whom the Authority already has an existing 
relationship or contract (“existing vendors or contractors”) are generally not reimbursable.  
However, when special circumstances justify such expenses, (1) the President/CEO, as 
Administrator, may approve reimbursement expenses for meals between Authority employees 
and for meals between Authority employees and existing vendors or contractors; or (2) a member 
of the Executive Committee, as the Administrator, may approve reimbursement of expenses for 
meals between Authority employees and Board members, for meals between Board members, 
and for meals between Board members and existing vendors or contractors.  Authority 
employees will be reimbursed for such business-related meals solely with other Authority 
employees when: 

  (a) for confidentiality reasons, business must be conducted off-
airport premises; or 

  (b) authorization is given by the Administrator for department 
reward or recognition; or 

  (c) when the meal is an integral part of job-related seminar, 
conference, convention, meeting or training that occurs during the meal.  The most senior 
Authority Board member or employee shall pay for the meal for all Authority Board members 
and/or employees present at the meal. 

  (ii) Requirements for Reimbursement.  Expenses for meals, entertainment and 
gratuities are only reimbursable if the Authority determines that these expenses are (1) actual, (2) 
reasonable and (3) directly related to the transaction of the Authority’s business.  Such expenses 
only will be considered “directly related” to the transaction of the Authority’s business if the 
Board member or employee actively is engaged, during the meal or entertainment activity, in 
discussions, meetings, negotiations or other business transactions with business associate(s) for 
the purpose of generating revenues for the Authority or another specific business benefit such as 
the enhancement of the Authority’s image.  Discussions, meetings, negotiations or other business 
transactions that only are incidental to the meal or entertainment will not meet the “directly 
related” test. 
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  (iii) Procedure to Request Reimbursement.  Board members and employees 
shall request reimbursement for meal, entertainment and gratuity expenses on the Business 
Expense Reimbursement Report for in-town or on the Travel Expense Report for out-of-town.  
The reimbursement request shall itemize (1) the business expense, (2) the name, title and 
Authority affiliation of the business associate(s) who participated in the meal or entertainment 
activity and (3) a description of why the business expense is directly related to the transaction of 
the Authority’s business.  If an employee requests reimbursement for a meal or entertainment 
activity that includes business associate(s) who are not directly related to the transaction of the 
Authority’s business, then expenses relating to these individuals shall be excluded from the 
reimbursement request. 

(b) Seminars and Conferences.   

  (i) Definition of Seminar and Conference Expenses.  Seminar and conference 
expenses include the applicable seminar or conference registration fee and related supplies and 
books that are purchased during the course of the seminar or conference. 

  (ii) Requirements for Reimbursement.  Expenses for seminars and conferences 
are only reimbursable if such expenses are (1) actual, (2) reasonable and (3) directly related to 
the transaction of the Authority’s business. 

  (iii) Procedure to Request Reimbursement.  Employees should request 
reimbursement for seminars and conferences on the Business Expense Reimbursement Report 
for in-town expenses or on the Travel Expense Report for out-of-town expenses.   

 (c) Vehicle, Mileage and Parking Fees. 

(i) Definition of Vehicle and Mileage Expenses.  Vehicle and mileage 
expenses include expenses that are incurred by Board members or employees with his or her 
personal vehicle parking, mileage and toll fees for authorized use of a personal vehicle; vehicle 
and mileage expenses may include:  

 parking, taxi and shuttle fees to and from the airport, bus or train station; and 

 rental car payments in limited circumstances. 

 or a vehicle authorized for use by the Authority, and 

 will be paid at the current rate established by the Internal Revenue Service 
(IRS) for that year, or the rate that is established from time to time by the 
Authority at its discretion. 
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  (ii) Requirements for Reimbursement.  Expenses for vehicle use, mileage and 
parking fees are only reimbursable if they directly relate to the transaction of the Authority’s 
business.  Board members and employees authorized to operate a privately-owned vehicle on 
Authority business must possess a valid California Driver’s License and maintain their vehicles 
in a safe operating condition.  Board members and employees receiving a vehicle allowance 
from the Authority or any other agency shall not be reimbursed for in-town use of a privately-
owned vehicle. 

  (iii) Procedure to Request Reimbursement.  Board members and employees 
should request reimbursement for vehicle use, mileage and parking fees on the Monthly Mileage 
and Parking Fee Reimbursement Report for in-town expenses or on the Travel Expense Report 
for out-of-town expenses. 

   (1) Board members and employees shall attach copies of all parking 
and toll receipts to the Request. 

   (2) If an Administrator determines that such Board member or 
employee will drive to an out-of-town location with his or her personal automobile instead of 
flying to such location, then such Board member or employee may request reimbursement for 
vehicle, mileage, parking and toll fees in an amount that shall not exceed the expenses incurred 
in flying to such location in accordance with this policy. 

   (3) If a Board member or employee determines to fly or take 
alternative transportation (e.g., bus or train) to the out-of-town location, then the employee may 
request reimbursement for an amount that is the lesser of (1) the parking fees to store his or her 
vehicle in long-term parking during the duration of the out-of-town trip, or (2) the cost of the taxi 
or shuttle to and from the airport, bus or train station. 

   (4) A Board member or employee may only use a rental car while on 
out-of-town business if (1) the need for a car is necessary to transact Authority business, (2) the 
use of taxi services or public transportation would not be economical or practicable and (3) the 
Administrator has approved in advance the rental car usage.   

   (5) Board members and employees should choose the least expensive 
and more effective type of ground transportation where practical, including the use of taxis, 
shuttles, ferries, buses or other public transportation. 

 (d) Office Supplies (Board members only).   

  (i) Definition of Office Supply Expenses.  Office supplies subject to this 
section include paper, toner, writing utensils, copy expenses, facsimile expenses, and mailing 
and overnight shipping expenses.    

  (ii) Requirements for Reimbursement.  Expenses for office supplies only are 
reimbursable if such office supplies directly relate to the Board member’s transaction of the 
Authority’s business.  
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  (iii) Procedure to Request Reimbursement.  Board members should request 
reimbursement for office supplies on the Business Expense Reimbursement Report. 

 (e) Telephone Services.  

  (i) Definition of Telephone Call Expenses. Telephone expenses include local 
and long-distance telephone calls made from a land line or cellular phone. 

  (ii) Requirements for Reimbursement.  Expenses for telephone calls made 
from a land line or cellular phones are reimbursable only if such expenses are (1) actual, (2) 
reasonable and (3) directly related to the transaction of the Authority’s business.   

  (iii) Procedure to Request Reimbursement.  Employees should request 
reimbursement for telephone calls on the Business Expense Reimbursement Report for in-town 
expenses and the Travel Expense Report for out-of-town expenses, and should attach copies of 
the corresponding telephone bills that highlight the specific calls for which reimbursement is 
sought.  Employees may request reimbursement of the actual and reasonable cost of one personal 
telephone call per day during an out-of-town assignment. 

 

 

 

 

 

 

 

 

 

 

[Amended by Resolution No. 2009-0148R dated December 3, 2009.] 
[Amended by Resolution No. 2007-0071 dated July 5, 2007.] 
[Amended by Resolution No. 2006-0042 dated April 3, 2006.] 
[Amended by Resolution No. 2005-0100 dated October 3, 2005.] 
[Amended by Resolution No. 03-010 RR dated April 3, 2003.] 
[Resolution No. 2002-2 dated September 20, 2002.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

POLICIES 

ARTICLE 3 - PERSONNEL 
PART 3.4 - REIMBURSEMENT 

SECTION 3.40 - TRAVEL AND LODGING EXPENSE REIMBURSEMENT POLICY
 
 
PURPOSE: To establish a policy for the reimbursement of travel expenses for the members of 

the Board (the “Board”) and employees of the San Diego County Regional 
Airport Authority (the “Authority”). 

POLICY STATEMENT: 

(1) Objectives.  The objectives of this policy are to: 

(a) Comply with applicable provisions of section 170017(d) of the San Diego County 
Regional Airport Authority Act, as amended, which provides that Board members may be paid 
for actual and necessary traveling expenses incurred while on official business; 

(b) Ensure that the travel expenses of Board members and employees are reasonable, 
cost-effective and necessary for the Authority’s business;  

(c) Indentify the conditions under which and the procedures by which Board 
members and employees may be reimbursed for authorized travel expenses; 

(d) Ensure that Board members and employees are reimbursed on a timely basis for 
all appropriate travel expenses that they incur; and 

(e) Incorporate applicable provisions of Government Code § 53232.2 – 53232.3. 

(2) General Travel Reimbursement Provisions.  

 (a) Board members and employees may be reimbursed for actual, necessary, and 
reasonable travel expenses incurred in connection with a meeting on matters directly affecting 
the interests of the Authority when such meeting is with a member of the legislative, executive or 
judicial branch of the federal government, state government or local public agency; or is with an 
official of a business entity with whom the Authority currently has or has significant potential to 
be in a contractual relationship; or is demonstrably and directly related to the business of the 
Authority or operations of the airport.  Necessary expenses are those that are helpful and 
appropriate for the advancement of the business interests of the Authority.  The reasonableness 
of a particular expense shall be determined by considering all facts and circumstances associated 
with the expense and the potential benefit to the Authority. 
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(i) Board Member and Employee Travel by Commercial Air Carrier.  When 
traveling by commercial air carrier on official Authority business, Board members and 
employees shall use government or group air travel rates when such rates are offered by a 
commercial air carrier.  When government or group rates are not available, Board members and 
employees shall be reimbursed at a rate not to exceed the prevailing applicable coach rate for 
domestic travel and the prevailing rate for one class above the coach rate for non-domestic travel 
when the scheduled flight time exceeds six hours. 

(ii) Board Member and Employee Travel by Means Other Than Commercial 
Air Carrier.  When traveling by means other than commercial air carrier, Board members and 
employees may be reimbursed for the actual transportation costs except for travel by personal 
vehicle where reimbursement shall be at the current mileage rate as published by the Internal 
Revenue Service (“IRS”).  In no event shall the reimbursement of transportation expenses exceed 
the prevailing applicable rate for coach-class air travel. 

(iii) Travel Per Diem for Board Members.  When traveling on official 
Authority business, Board members may be reimbursed for the actual cost of lodging, meals, and 
necessary incidental travel-related expenses which shall not exceed the then stated per diem rate 
established that year by the U.S. General Services Administration (“GSA”) for destinations 
within the United States and the U.S. Department of State Bureau of Administration for 
international destinations.  If the lodging is in connection with a conference or organized 
educational activity conducted in compliance with subdivision (c) of Government Code 
§54952.2, including, but not limited to, ethics training required by§53234 et seq., lodging costs 
shall not exceed the maximum group rate published by the conference or activity sponsor, 
provided that lodging at the group rate is available to the member of a legislative body at the 
time of booking.  If the group rate is not available, the Board member shall use comparable 
lodging at comparable rates. 

(iv) Travel for Employees.  When traveling on official Authority business, 
employees may be reimbursed for the actual cost of necessary lodging, meals, and incidental 
travel-related expenses.  Employees shall use available government and/or group rates for travel 
and lodging. Lodging expenses incurred in connection with a conference or organized 
educational activity shall not exceed the maximum group rate published by the conference or 
activity sponsor. If the group rate is not available, the employee shall use comparable lodging.  

 (b) Reimbursement of Board members, the President/CEO, the General Counsel, 
and/or Chief Auditor for any travel expense that does not fall within this policy shall require the 
approval of the Executive Committee at a regularly scheduled meeting.  Reimbursement of 
employees for any travel expense that does not fall within this policy shall require the approval 
of the President/CEO. 

 (c) Domestic travel for the purpose of this policy includes travel within and between 
the 48 continental United States. 

(d) Board members and employees must submit to their respective Administrator the 
Out-of-Town Travel Request at least three (3) weeks prior to the anticipated travel departure 
date, but this advance notice period is not required if the Authority provides less than three (3) 
weeks’ notice in requesting that a Board member or employee conduct out-of-town travel. 
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(e) The Travel Expense Report should be submitted to the Administrator within a 
reasonable amount of time, but no later than thirty (30) days after the completion of the out-of-
town travel.   

(f) All domestic travel advances must be cleared no later than thirty (30) days after 
the completion of the domestic travel, and all international travel advances must be cleared no 
later than forty-five (45) days after the completion of the international travel.   

(g) Should a Board member or employee owe the Authority for a portion of any 
unused travel advance, the Board member or employee must pay to the Authority the unused 
portion by cash or personal check.  Failure to account for travel advances within the required 30-
day period may result in the suspension of privileges to obtain further advances.   

(h) All reimbursement requests shall be in U.S. dollars, with sufficient supporting 
documentation for any corresponding currency conversion rates for expenses incurred outside of 
the United States.  

(3) Administrator Pre-approval of Travel Requests and Approval of Reimbursement 
Requests.  Reimbursement of travel expenses requires a responsible officer of the Authority (the 
“Administrator”) to pre-approve the travel and to review and approve the reimbursement of 
travel expenses in the manner set forth in this policy. 

(a) Responsibilities of Administrator.  An Administrator , in authorizing a travel 
request or approving a request for reimbursement of incurred travel, is responsible for ensuring 
that each such request meets the requirements of this policy.  In discharging this responsibility, 
the Administrator shall review the request and supporting documentation to determine whether 
or not the request conforms to the standards and specifications in this policy.  Specifically, the 
Administrator shall: 

(1) Verify that the means of transportation and lodging arrangements conform 
to the requirements of this policy; 

(2) Confirm that the requested travel is reasonably necessary for the business 
of the Authority; 

(3) Determine that the projected costs of the travel are objectively reasonable 
in comparison to the anticipated benefits to the Authority; 

(4) Make inquiries as necessary to determine that the individual expenses are 
reasonable under the circumstances and directly related to the Authority’s business; 

(5) Confirm that each reimbursement request is accompanied by the 
documentation required by this policy;  

(6) Verify that the documentation for each expense that is unusual in nature 
and/or amount adequately supports the reasonableness and necessity of the expense; 

(7) Reject those expenses that are not consistent with this policy; and 
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(8) For those expenses that are approved for reimbursement, provide written 
certification that the Administrator, based on reasonable inquiry, believes such expenses were 
reasonable, necessary, and directly related to the Authority’s business. 

(b) Designation of Administrator.  As used in this policy, the appropriate 
Administrator shall be designated in the below table.  No Administrator may approve the 
reimbursement of a travel or business expense that directly benefits the Administrator. 

Authority Position  Corresponding Administrator 

Board Member, President/CEO, General 
Counsel and Chief Auditor 

For Pre-approval of Travel Requests: (1) the 
Executive Committee will act as the 
Administrator, or (2) where time demands 
require that travel commence prior to the next 
meeting of the Executive Committee, the Chair 
of the Board, or in the event the Chair is not 
available, the Chair’s designee from the 
Executive Committee will act as the 
Administrator. 

 

For Approval of Travel Reimbursement 
Requests:  (1) The Executive Committee will 
act as the Administrator, or (2) where delayed 
reimbursement would cause financial hardship 
and the traveler requests more timely 
reimbursement, the Chair of the Board, or in 
the Chair’s absence, the Chair’s designee from 
the Executive Committee will act as the 
Administrator. 

 

All travel pre-approvals and reimbursement 
requests approved by the Chair or the Chair’s 
designee shall be subject to approval of the 
Executive Committee at its next meeting. 

 

All approved travel pre-approvals and 
reimbursement requests will be presented to 
the Board for its information at its next regular 
meeting. 

Vice President  Individual expenses under $250 require the 
approval of another Vice President; individual 
expenses of $250 or more require the approval 
of the President/CEO or his or her designee.  If 
the President/CEO’s designee is the Vice 
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President requesting the reimbursement, then 
the President/CEO (and not a designee) must 
approve the reimbursement. 

Department Head Individual expenses under $250 require the 
approval of the corresponding Vice President; 
individual expenses of $250 or more require 
the approval of the President/CEO.   If the 
President/CEO’s designee is the Vice President 
of the Department Head requesting the 
reimbursement, then the President/CEO (and 
not a designee) must approve the 
reimbursement. 

Other employees Individual expenses under $250 require the 
approval of the Department Head; individual 
expenses of $250 or more require the approval 
of the President/CEO. 

 

(c) Single Point of Contact.  In order to provide for uniform and consistent 
application of this policy by Administrators reviewing requests for authorization of travel 
requests and reimbursement of travel expenses, the President/CEO may appoint a qualified 
individual to serve as the single point of contact for advising Administrators on the 
implementation of this policy. 

(d) Annual Training.  Administrators shall receive annual training regarding their 
duties and responsibilities pursuant to this policy.  Such training may be incorporated with other 
regularly required training. 

(4) Pre-approval of Travel and Approval of Travel Expense Reimbursement Forms.  

 (a) Out-of-Town Travel Request.  Board members and employees who wish to engage 
in travel that directly relates to the transaction of the Authority’s business must complete and 
have approved by the Administrator, the “Out-of-Town Travel Request” form prior to the 
commencement of travel.  The travel request shall identify the purpose of the travel; the expected 
benefits to accrue to the Authority; the means and class of transportation; and include a projected 
budget of transportation, lodging and other significant costs. 

(b) Out-of-Town Travel Expense Reimbursement Report.  To receive reimbursement 
of expenses associated with authorized travel, the Board member or employee must complete 
and submit in a timely fashion after such travel, a “Travel Expense Report” form. 

(5) Supporting Documentation for All Travel Expense Reimbursement Requests. 

(a) All travel, lodging, meal and incidental expenses must be itemized (e.g., a 
detailed list of individual expenses, no groupings of expenses) in each reimbursement request. 
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 (b) The original, itemized, detailed travel, lodging, meal and incidental receipts must 
be provided with all reimbursement requests.  Each receipt must be imprinted with the name of 
the business and date.  Reimbursement requests will not be processed without a related receipt, 
unless the Board member or employee submits a written statement of the circumstances 
explaining why the receipt is not submitted. 

 (c) Reimbursement requests that have not been properly prepared, authorized or 
supported by documentation shall be returned to the Board member or employee within 14 days 
with the reasons given for not processing the claim. 

(6) Cancellation and Penalties.  A Board member or employee who does not attend an event 
that the Authority has pre-paid at such Board member’s or employee’s request shall be 
responsible for any pre-paid costs, unless the Board member’s or employee’s inability to attend 
such event is for valid medical reasons, personal emergencies, or reasons attributable to the 
Authority.  Board members and employees who cancel an out-of-town trip must return any travel 
advances no later than five (5) days after the date of such cancellation.  If for some reason a 
Board member or employee is incapacitated, then a reasonable amount of time will be given to 
return any travel expenses. 

(7) Payment of Approved Travel and Business Expenses.  The Authority generally will 
process payments for reimbursement requests by issuing a check made payable to the Board 
member or employee eligible for such reimbursement. 

(8) Subsequent Audit by the Authority.   Board member, President/CEO, General Counsel 
and Chief Auditor reimbursement requests and corresponding payments are required to be 
audited annually.  All other employee reimbursement requests and corresponding payments are 
subject to subsequent audit by the Authority on an annual basis.  If an audit determines that 
reimbursements have been inappropriately made, then the Authority may retroactively disallow 
such reimbursements and the Board member or employee will be required to reimburse the 
Authority for such amounts. 

(9) Biannual Review of Policy.  The President/CEO shall have this policy reviewed for 
currency, applicability, and appropriateness every two (2) years.  On completion of each review, 
the results of the review with recommendations for revision shall be presented to the Board. 
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ATTACHMENT A 

TRAVEL EXPENSES 

Reimbursable Travel Expenses.  Expenses shall be reasonable and directly related to the 
transaction or representation of the Authority’s business. Directly related is defined as a Board 
Member or employee actively engaged, during the travel activity, in discussions, meetings, 
negotiations or other business transactions with business associate(s) for the benefit of the 
Authority. 

This section lists air travel and lodging expenses that generally are reimbursable, and sets forth 
the requirements and procedures for Board members and employees to obtain reimbursement for 
such expenses: 

 (a) Air Travel. 

(i) Definitions. 

 Air Travel Expenses.  Air travel expenses include the cost of the airline ticket 
and the cost of air phone calls when directly related to the transaction of 
Authority business. 

 Domestic travel. Domestic travel includes travel within and between the 48 
continental United States. 

 International travel. International travel includes travel outside the 48 
continental United States. 

(ii) Requirements for Reimbursement.  Expenses for air travel to out-of-town 
locations are only reimbursable if the expenses are (1) actual, (2) reasonable and (3) directly 
related to the transaction of the Authority’s business. 

(iii) Procedure to Request Reimbursement. 

  (1) Pre-Approval of Air Travel.  Board members and employees shall 
submit an Out-of-Town Travel Request that describes the proposed air travel to the respective 
Administrator as soon as the travel requirement is known; preferably, at least three (3) weeks 
prior to the anticipated travel departure date. This advance notice period is not required if the 
Authority provides less than three (3) weeks’ notice in requesting that a Board member or 
employee participate in travel. 

(2) Airline Tickets.   Board members are encouraged to not personally 
make travel arrangements for air travel approved by the Authority. 

 In the event that a Board member chooses to personally 
purchase airline tickets then such Board member must: 

(A)  obtain the lowest fare available, 
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(B)  purchase coach fare for domestic travel,  

 Board members and employees may elect to upgrade one class 
for non-domestic air travel in cases where the flight time is 
greater than six hours. 

 Give preference to airlines with operations at the San Diego 
International Airport. 

 Board members and employees who opt to upgrade their airline 
tickets beyond the standards set forth in this policy will be 
responsible for paying any additional expense for such 
upgrade. 

   (3) Early and Late Departures.  Board members and employees as 
approved by the Administrator are permitted to depart one or two days early (e.g., on a Saturday 
for a meeting beginning on Monday morning) or stay one or two extra days (e.g., until Sunday 
after a meeting ending on Friday or Saturday) if (1) they are able to obtain a discounted airfare 
for which they would not otherwise be eligible and (2) the combined cost of the discounted 
airfare and additional allowable expenses are less than the cost of the lowest airfare otherwise 
available.  The Authority will reimburse the cost of allowable expenses relating to advance 
arrivals or late departures only for the minimum number of days required to obtain the 
discounted fare.  If the Board member or employee elects to travel extra days, the respective 
Administrator must pre-approve such extra travel day(s) and obtain appropriate documentation to 
support such pre-approval.   

 (4) Airline Air Phone Usage.  Board members and employees only 
may request reimbursement for air phone usage when the corresponding call is (1) actual, (2) 
reasonable and (3) directly related to the transaction of the Authority’s business. 

 (5) Frequent Flyer Award Programs.  The Authority does not 
reimburse individuals for the value of frequent flyer miles or points that are redeemed to acquire 
airline tickets or hotel rooms on Authority business.  Membership dues in frequent flyer and 
similar award programs are a personal expense and not reimbursable by the Authority. 

(b) Lodging and Associated Expenses. 

 (i) Definition of Lodging and Associated Expenses.  Lodging and associated 
expenses may include the cost of the lodging, laundry and dry cleaning expenses in certain 
circumstances. 

 (ii) Requirements for Reimbursement.  Expenses for out-of-town lodging and 
associated expenses are only reimbursable if the expenses are (1) actual, (2) reasonable and (3) 
directly related to the transaction of the Authority’s business. 
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(iii) Procedure to Request Reimbursement. 

  (1) Reimbursement Request.  Board members and employees shall 
request reimbursement for lodging and associated expenses on the Travel Expense Report, 
including business expenses that directly relate to the transaction of the Authority's business 
(e.g., business facsimiles, internet, etc.).  

  (2) Lodging.  Lodging for Board members and employees will be 
determined by the respective Administrator based on the price and quality of similarly situated 
lodging. 

   (3) Laundry and Dry Cleaning.  Board members and employees may 
request reimbursement for reasonable laundry and dry cleaning costs for out-of-town 
assignments of three or more consecutive nights. 

 (c) Seminar and Conference fees, Meals, Entertainment, and Gratuities. Board 
members and employees should refer to Policy 3.30, Business Expense Reimbursement for 
authorization and reimbursement requests associated with travel and lodging.   

(d) International Travel. 
 

(i) General Policy.  It is general Board policy that no more than two (2) 
Board members shall be permitted to attend the same event where both (a) International travel is 
required, and (b) the Board members are to be reimbursed for their travel expenses.  This policy 
is not intended to prevent any Board member from attending an event where reimbursement is 
not requested. 
 

(ii) Exception.  Notwithstanding (i), above, a majority of the disinterested 
members of the Board may vote to permit Authority reimbursement for travel expenses of more 
than two (2) Board members requiring International travel.  

 
(iii) Eligibility by Drawing.  Where more than two (2) Board members 

request permission to attend the same event requiring International travel and reimbursement for 
travel expenses, then eligibility for travel reimbursement for the two (2) Board members (as 
limited in (i), above) shall be determined by drawing lots.   
 

(iv) Rotation Rule.  Unless otherwise agreed to by a majority of the 
disinterested members of the Board, no Board member who has received reimbursement for 
expenses requiring International travel shall be eligible for future reimbursement of travel 
expenses requiring International travel until all other Board members either (a) have been 
subsequently reimbursed for International travel, or (b) have declined to participate in such travel 
when asked to do so by reason of remaining eligibility. 
 
[Amended by Resolution No. 2009-0148R dated December 3, 2009.] 
[Amended by Resolution No. 2009-0130R dated October 1, 2009.] 
[Amended by Resolution No. 2008-0113 dated September 4, 2008.] 
[Amended by Resolution No. 2007-0071 dated July 5, 2007.] 
[Amended by Resolution No. 2006-0084 dated July 6, 2006.] 
[Amended by Resolution No. 2005-0101 dated September 8, 2005.] 
[Amended by Resolution No. 03-069 dated November 10, 2003.] 
[Resolution No. 03-010 RR dated April 3, 2003.] 



 
 

  
 

Meeting Date:  DECEMBER 20, 2018 

Subject: 

Review Proposed Amendments to Authority Codes and Policies 

Recommendation: 

Review proposed amendments, provide possible direction to staff, and forward to the 
Board with a recommendation for approval. 

Background/Justification: 

The Authority Codes and Policies were initially adopted by the Interim Authority Board 
on September 20, 2002.  Since 2003, the year the San Diego County Regional Airport 
Authority (“Authority) was formed and began operating San Diego International Airport 
(“Airport”) and acting as the Airport Land Use Commission, there has not been a 
comprehensive and thorough review of the Authority’s Codes and Policies. 
 
Staff initiated a review of the codes and policies in order to ensure that they reflect the 
current operations of the Airport and Authority, and are accurate and consistent with 
applicable Federal, State and local laws and regulations.  Amending the codes will also 
provide alignment with Airport Rules and Regulations.  
 
In order to perform a thorough review, departments and stakeholders responsible for 
compliance with the requirements of individual codes and policies conducted a thorough 
review and recommended revisions, an Executive Project Team consisting of Two Vice 
Presidents was created to review all proposed amendments and the General Counsel’s 
Office reviewed all proposed amendments. 
 
Staff will be presenting amendments to the Executive Committee for review at upcoming 
Executive Committee meetings prior to forwarding them to the Board for approval.  We 
anticipate that it will take approximately 4 workshops for the Committee to complete its 
review of all proposed amendments. 

Fiscal Impact: 

The is no fiscal impact associated with the requested action. 

Authority Strategies: 

This item supports one or more of the Authority Strategies, as follows: 

 Community 
Strategy 

 Customer 
Strategy 

 Employee 
Strategy 

 Financial 
Strategy 

 Operations 
Strategy 
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Environmental Review:  
 
A. CEQA: This Board action is not a project that would have a significant effect on the 

environment as defined by the California Environmental Quality Act (“CEQA”), as 
amended. 14 Cal. Code Regs. §15378. This Board action is not a “project” subject to 
CEQA.  Cal. Pub. Res. Code §21065. 

 
B. California Coastal Act Review:  This Board action is not a "development" as defined 

by the California Coastal Act. Cal. Pub. Res. Code §30106. 

Application of Inclusionary Policies: 

Not Applicable 

Prepared by: 

TONY R. RUSSELL 
DIRECTOR, BOARD SERVICES/AUTHORITY CLERK 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 5 
PART 5.0 

SECTION 5.02 

PURPOSE: 

POLICIES 

CONTRACTING AND DEBARMENT 

CONTRACTING AND PURCHASING 

PROCUREMENT OF CONTRACTS FOR PUBLIC PROJECTS 

To establish a policy governing the procurement of contracts for 
Public Projects (as defined below) for the San Diego County 
Regional Airport Authority (#le-"Authority"). 

POLICY STATEMENT: 

In the procurement of contracts for Public Projects (as defined below), the Authority' s 
Executive DirectorPresident/Chief Executive Officer or his or her designee (tfie , 
"Exeeutive DireetorPresident/CEO") shall be responsible for following all procedures 
required by (1) the Authority, (2) the San Diego County Regional Airport Authority Act, 
as amended from time to time, and (3) other applicable federal , state and local laws. 

This policy relates to the Authority's procurement of contracts for Public Projects (as 
defined below). See Section 5.01 for the Authority's policy relating to the procurement of 
service and consulting agreements and the purchase of supplies, materials and equipment. 

This policy is designed to provide for increased economy in procurement activities and to 
enable the Authority to maximize the purchasing value of Authority funds by fostering 
effective broad-based competition while ensuring fair and equitable treatment of all 
persons who do business with the deal v1ith Authority:. procurement. 

Fair and equitable treatment includes (but is not limited to): fair and equitable contractor 
selection processes, utilization of prevailing wages, Disadvantaged Business Enterprise 
goals for federally funded work, opportunities for small business, proper employment of 
apprentices, equal employment opportunities, payment bonds and safe and healthful 
working conditions on all contracts executed by the Authority. 

(1) Awarding of Contracts for Public Projects. 

(a) The following tenns shall have the below-specified meanings: 

(i) "Public Project" means (a) construction, reconstruction, erection, 
alteration, renovation, improvement, demolition or repair work involving any publicly 
owned, leased or operated Facility; and (b) painting or repainting of any such Facility. 

(ii) "Facility" means any plant, building, structure, ground facility, utility 
system, real property, streets and highways or other public work improvement. 
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(iii) "Maintenance Work" means (a) routine, recuning, and usual work 
for the preservation or protection of any publicly owned or publicly operated Facility for its 
intended purposes; (b) minor repainting; (c) recarpeting; (d) resurfacing of streets and 
highways at less than one inch; or (e) landscape maintenance, including mowing, watering, 
trimming, pruning, planting, replacement of plants, and servicing of inigation and 
sprinkler systems. 

(iv) "Fee-producing infrastructure project" or "fee-producing 
infrastructure facility" means the operation of the infrastructure project or facility will be 
paid for by the persons or entities benefited by or utilizing the project or facility. 

(v) "Design-Build (D-B)" is a project delivery method under which one 
entity perfmms both architecture/engineering and construction under a single contract. 
Design-build procurements will use a qualifications based selection (QBS) process, or a 
modi tied QBS with a competitive design and price proposalcost components. 

illL"Construction Manager at Risk (CMAR)" is a project delivery 
method under which the contractor is selected using a QBS or modified QBS \\ ith 
competitive cost components and works with the architect/engineer providing 
pre-construction services during design, and then constructs the project under a 
negotiated Guaranteed Maximum Price (GMP) or fixed price. 

f¥8---" Des ign-Bid-Build" is a pro ject delivery method under vvhich the 
architecture/engineering is contracted for separately from the contractor. The contractor is 
selected based upon being the lowest responsive and responsible bidder. A+B contracting 
is a vari ation of thi s system. 

(vii) "Multiple Award Task Order Contracting (MATOC)" is a project 
delivery method under which multiple tfl&contractors are-isselected contracted for using a 
QBS and contracts are awarded to three or more there is a multiple award to two or more 
contractors qualified to. The contractors will competitively compete for Authority-5H'l-a-U 
projects, or negotiate a GMP or fix.ed price. Projects awarded implementation under a 
MATOC type contract can utilize the D-B-B, A+B,- or pre-defined Best ValueD B or 
CMAR project delivery approaches. 

(viii) " Des ign Bid Build" is a project delivery method under •.vhich tl:e 
architecture/engineering is contracted for separately from the con tractor. The contractor is 
selected based upon being the lov•est responsive and responsible bidder. A+B contracting 
is a Yariation of this system. 

f*j( viii) -"A+B" is a project delivery method under which the 
contractor is selected based on a combination of weighted factors that include both cost and 
schedule components. 

(*)( ix) -"Qualifications Based Selection (QBS)" is a 
process where the contractor, or design-build team, is selected based upon the attributes of 
that entity which is judged, or reviewed, to detennine confonnity to predetennined 
standards and requirements that are determined to be in the best interest of the Authority. 
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f*i-t.(hl_"Guaranteed Maximum Price (GMP)" is a sum established in an 
agreement between the Authority and a Design-Build Team, or a Construction Manager at 
Risk as the maximum cost ofcompensation for performing specified work, computed on 
the basis of reimbursable cost~ of labor and materials plus markup::; tor overhead expenses 
and profit. 

(b) Public Projects of $25,000 or less may be perfonned by Authority 
employees, by negotiated contract or by purchase order. 

(c) When the estimated contract amount for a Public Project or majelr.KLIJ[RT2J 

Mmaintenance Wwork is more than $25,000 but less than or equal to $+GG250,000, the 
Authority sfl.a-1-1. may follow the infonnal procedures set forth below: 

(i) The Authority shall competitively solicit contractors create and 
maintain a list of qualified contractors identified by categories of work. 

(ii) All contractors on the list maintained by the Authority for the 
category of work being bid, and/or such construction trade joumals as are detem1ined by 
the Executive Director (which may include OF.e or more of the trade journals specified for 
San Diego County by the CalifOrnia Unifun11 Cost Accounting Commission pursuant to 
Section 22036 of the California Public Contract Code), sfia.l-I.Contractors shall-be invited to 
submit mailed a notice inviting infmmal bids or pre-defined best-value proposals. tH1less 
the product or service is proptietary. 

(iii) The mailing ofnotices to contractors and construction trade journals 
must be completed not less than 10 calendar days before bids are due. 

(iv) The notice inviting informal bids shall: (a) describe the Public 
Project or Maintenance Work in general terms; (b) describe how to obtain more detai led 
infmmation about the Public Project or Maintenance Work; and (c) state the time and place 
for the submission of bids. 

(v) After the time for submission of bids has expired, the Executive 
DirectorPresident/CEO may award the contract to the bidder whose bid the Executive 
DirectorPresident/CEO dete1mines to be in the best interests of the Authority, taking into 
account: (a) the bidder' s qualifications, fitness, capacity and experience; (b) factors 
relating to the public interest; and (c) such other factors as the Executive 
DirectorPresident/CEO reasonably deems appropriate and in the best interests of the 
Authority. 

(vi) If all bids received are in excess of$+00250,000, then the Executive 
DirectorPresident/CEO-_may award the contract to a bidder whose bid is under 
$+l-Q275,000, if any, taking into account the factors listed above in Paragraph l(c)(v). If 
no bid is under $275+W,OOO, then all bids shall be rejected and the Authority's cost 
estimate shall be reviewed to determine its reasonableness. If necessary, the cost estimate 
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[RT3J1[RT4JShall be revised and the project rebid using the procedures appropriate for the 
revised cost estimate. 

(vii) The Executive DirectorPresident/CEO shall notify the Authority's 
Board of Directors (the "Board") at its next meeting of any contracts awarded using the 
foregoing informal procedures. 

(d) When the estimated contract amount for a Public Project is more than 
$+GG250,000, the Authority shall follow the formal bidding procedures set forth below: 

fi-j-_The Board shall adopt plans and specifications and working details 
for the Public Project. 

(i-t) The Authority may pre-qualify a select bidders' list of contractors for 
a single project if the Executive DirectorPresident/CEO determines tllis to be in the best 
interests of the Authority. 

(iii) Notice of the Public Project shall be published in a newspaper or 
electronic media of general circulation, printed and distributed within the jurisdiction of 
the Authority at least 14 calendar days prior to opening ofbids. 

(iii¥) Notice inviting formal bids also shall be mailed, or sent 
electronically, to such construction trade journals as are determined by the E1(ecutive 
DirectorPresident/CEO (which may include one or more of the trade journals specified for 
San Diego County by the Califomia Unifonn Cost Accounting Cotm11ission pursuant to 
!Section 22036 '[KLS]of the California Public Contract Code), at least 30 calendar days ptior 
to the bid opening date. 

(iv) After the time for submission of proposals or qualifications has 
expired on Contracts under $1,000,000, the President'CEO may award the contract 
to the person or finn whose proposal or response the President/CEO determines to 
be in the best interests of the Authority. taking into account: (i) the person's or 
finn's qualifications, fitness, capacity and experience; (ii) factors relating to the 
public interest: and (iii) such other factors as the President/CEO reasonably deems 
appropriate and in the best interests of the Authority(iiii) The President/CEO shall 
notify the Authority's Board of Directors (the "lhun·d") at its next meeting of any 
contracts av;arded using the foregoing procedures.[RT6J[RT7J 

(v) For Contracts equal or exceeding $l,OOO.OOO. A~fter the time for 
submission of bids has expired, the Board may award the contract to the bidder whose bid 
the Board detennines to be in the best interests of the Authority, taking into account: 
(a) the bidder's qualifications, fitness, capacity and experience; (b) factors relating to the 
public interest; (c) consideration of schedule and price where time has a financial impact 
(A+B bidding) and (d) such other factors as the Board reasonably deems approptiate and in 
the best interests of the Authority. 

(e) Notwithstanding the requirements set forth above in--this 
Paragraph li[Asl[RT9J; and subject to federal requirements, the Authority may follow a 
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competitive RFP or RFQ process for design-build, construction manager at risk, multiple 
award task order form of contracts. After the time for submission of proposals or 
qualifications has expired, the Executive Director may award the contract to the person or 
finn whose proposal or response the Executive Director determines to be in the best 
interests of the Authority, taking into account: (i) the person's or fim1 's qualifications, 
fitness , capacity and experience; (ii) factors relating to the public interest; and (iii) such 
other factors as the Board reasonably deems approp1iate and in the best interests of the 
Authority; 

provided, hovle•;er, that the Board, instead of the Executive DirectorPresident/CEO. 
shall award desigR build, construction manager at risk, multiple av1ard task order form of 
contracts vfhen the contract amount or task/job order is more than S100,000.[ABI OJ[RTll J 

(2) If deemed appropriate and in the best interest of the Authority, the Authority may 
utilize ptivate investment capital to study, plan, design, construct, develop, finance, 
maintain, rebuild, improve, repair, or operate, or any combination thereof, fee-producing 
infrastructure facilities in accordance with Govemment Code Section 5956-5956.10. 

(3) Federally-Funded Contracts. Notwithstanding any provision in this policy to the 
contrary, the Authority shall comply with all federal requirements applicab le to 
federally-funded Public Projects, including, without limitation, any tenns and conditions 
that the Federal Aviation Administration (the "FAA") requires as a condition to the 
Authmity's receipt of federal funds in connection with the FAA's Airport Improvement 
Program. 

( 4) Change Orders. 

(a) The Executive DirectorPresident/CEO is authorized to negotiate and 
execute any change order in an amount not to exceed 25% of the original contract award or 
a change order extending time for completion for a period not to exceed 90 days 
[RT1 2)without Board action for any contract for a Public Project originally awarded 
following the infonnal procedures described above in Paragraph +t'b1~[RTl4J-& l(c) or 8; 
provided, however. that the Board's approval shall be required for any change order that 
causes the aggregate amount of the relevant contract (i.e., the original contract amount plus 
the amount ofthe change order) to be$+-l-G275,000 jp<Lt5J[RTI6JOr greater. 

(b) In addition, for any contract for a Public Project originally awarded 
following the procedures described above in Paragraph l(d)~-er 1(e) or 8., the Executive 
DirectorPresident/CEO is authorized to negotiate and execute any change order without 
Board action for: 

(i) Contracts awarded for less than or equal to $1,000,000, in an 
amount not to exceed 10% of the original contract award or ,--and-a change order extending 
time for completion for a period not to exceed 90 days; 
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(ii) Contracts awarded for more than $1,000,000, but less than or equal 
to $5,000,000, in an amount not to exceed 6% of the original contract award, and change 
order extending time for completion for a period not to exceed 90 days; and 

(iii) Contracts awarded for more than $5,000,000, in an amount not to 
exceed 4% of the original contract award, and extending time for completion for a period 
not to exceed 90 days. 

Notwithstanding the foregoing, with respect to any contract originally awarded 
following the procedures described above in Paragraph 1 (d) or 1 (e), any change order that 
exceeds the budget approved by the Board for the relevant Public Project shall be presented 
to the Board for action. 

(c) The Executive DirectorPresident 

/CEO shall notify the Board at its next meeting of any change orders approved by 
the Executi ve DirectorPresiclent/CEO. 

(d) The Executi ve Di rectorPresident/CEO may, at his or her sole discretion, 
bring any change order before the Board for action. 

(5) Execution of Contracts. The Executive DirectorPresident/CEO shall execute all 
contracts for Public Projects, except where otherwise provided by law. 

(6) Acceptance and Notice of Completion. Upon the completion of a contract for a 
Public Project, the Executive DirectorPresident/CEO may execute and record the 
"Acceptance and Notice of Completion," in accordance with applicable law. 

(7) Emergency Purchases. Contracts 

(a) Notwithstanding any other provisions of this policy, the Executive 
DirectorPres idcnt/CEO may make or authorize others to enter into emergency contracts 
for Public Projects and Maintenance Work public worl<s projects make emergency 
procurements if: (i) there exists a threat to public health, welfare or safety; or (ii) a 
situation exists that makes compliance with the procurement process contrary to the public 
interest. Emergency contracts procurements shall be made with such competition as the 
Executive DirectorPresident/CEO deems appropriate under the circumstances. 

(b) A written determination of the basis for the emergency and for the selection 
of the particular contractor shall be included in the contract file. 

(c) Emergency procurements contracts -authorized by the Executive 
DirectorPres ident/CEO that exceed $100,000 shall be reported to the Board at its next 
meeting. 

(8) Sole Source Procurement. A contract for a Public Project may be awarded without 
complying with the otherwise applicable competitive procedures under this policy when 
the Executive DirectorPresident/C EO detennines in writing that: (a) there is only one 
known source for the required supply, service, item or constmction; or (b) one source is the 
only practical way to respond to ovetTiding circumstances that make compliance with the 
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otherwise applicable competitive procedures under this policy not in the best interests of 
the Authority. 

(9) Specifications. 

(a) Pursuant to Section 3400 of the California Public Contract Code, the 
Authority shall not draft RFPs, RFQs or RFBspecifications for bids (i) in a manner that 
limits the RFP .._ -er_RFQ or RFB process or bidding, directly or indirectly, to any one 
specific concern, or (ii) calling for a designated material, product or service by specific 
brand or trade name unless the specification lists at least two brands or trade names of 
comparable quality or utility and is followed by the words "or equal" so that respondents 
may furnish any equal material, product or service. The Authority shall, if aware of an 
equal product manufactured in California, name that product in the specification. In those 
cases involving a unique or novel product application required to be used in the public 
interest, or where only one brand or trade name is known to the Authority, it may list only 
one fol lowed by t he words "or equal" . Specifications shall provide a period of time prior 
to or after, or ptior to and after, the award of the contract for submission of data 
substantiating a request for a substih1tion of"an equal" item. If no time period is specified, 
data may be submitted any time within 35 days after the award of the contract. 

(b) Paragraph .2-&(a) shall not be applicable if the Authority makes a finding 
that is described in the RFP, RFQ or RFBinvitation for bids that a particular material, 
product or service is designated by specific brand or trade name for either of the following 
purposes: (i) in order that a field test or experiment may be made to determine the 
product's suitability for future use; or (ii) in order to match other products in use on a 
particular public improvement either completed or in the course of completion. 

(1 0) Disadvantaged Business Enterprises. The Authority's procurement of contracts for 
Public Projects shall be consistent with the FAA's policies relating to the participation of 
disadvantaged business enterprises. · 

(11) Perfonnance and Pavment Bonds. Perfonnance and payment bonds or equivalent 
acceptable security shall be required at the discretion of the Executive 
DirectorPresident/CEO, or to the extent required by applicable law (including, without 
limitation, Section i3247[KLI7J et seq. of the California Civil Code). 

(a) Bond Must be Delivered Ptior to Issuing Contract Document. If required, 
a perfonnance and payment bond satisfactory to the Authority, executed by a surety 
company authorized to do business in California or otherwise secured in a manner 
satisfactory to the Authority, shall be presented to the Authority prior to issuance of a 
contract document that authorizes the work (i.e. construction). 

(b) Substitutes for Bonds Acceptable. Except as required by applicable law 
(including, without limitation, gection 3248 of the Califomia Civil Code) , in lieu of a 
perfonnance and payment bond, the Authmity may accept cash, money order, cettified 
check, cashiers check or inevocable letter of credit. Such alternate fonn of security shall 
be for the same purpose and shall be subject to the same conditions as a perfonnance and 
payment bond. 
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(c) Reduction ofBond Amount. The Executive DirectorPresident/CEO may 
reduce the amount of performance and payment bonds required on a specific contract, 
except as required by applicable law. Disclosure of the reduction shall be present in the 
notice inviting bids. 

(d) Authority to Require Additional Bonds. Nothing in this section shall be 
construed to limit the authority of the Executive DirectorPresident/CEO to require a 
performance bond or other security in addition to those bonds, or in circumstances other 
than to those specified in this policy. 

(12) Indemnification. The Executive DirectorPresident/CEO shall detennine the 
appropriate indemnification provisions to include in contracts for Public Projects and 
Maintenance Work. 

(13) Insurance Requirement. The Executive DirectorPresident/CEO shall detennine the 
appropriate insurance provisions to include in contracts for Public Projects and 
Maintenance Work. 

(14) Compliance with all Applicable Laws. In any situation where compliance with this 
policy will place the Authority in conflict with any applicable provisions of state or federal 
law, the Authority shall comply with such provisions, notwithstanding this policy. 

[Amended by Resolution No. 2005-0061 dated May 2, 2005] 
[Adopted by Resolution No. 2002-02 dated September 20, 2002.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 
PART 

SECTION 

POLICIES 

5 CONTRACTING AND DEBARMENT 

5.0 CONTRACTING AND PURCHASING 

5.04 - COOPERATIVE PURCHASING 

PURPOSE: To L'qahli-..h :1 p{)li~_ill l 0\' l"k'tHlil the Authority to use the competitively 
awarded purchasing contracts of other public agencies for the acquisition of 
supplies, materials, equipment, inf01mation technology, o-F- services, i~.ltHt! t_lr 
publ ic projects. The use of this alternative contracting method provides the 
Authority with the ability to reduce the cost of purchas.:in~ supplies, materials, 
equipment, information technology and-services EH' _~ubli c Pp_rtlj_L·~t~ or 
Mmaintenance Wwork ~[KLI]by pooling the purchasing power of more than one 
public agency or by avoiding the expenses of conducting its own individual 
competitive process. 

POLICY STATEMENT: 

( I) The San Diego County Regional Airport Authority Act (Public Uti lities Code Section 
170040) states that the Authority "may contract with any department or agency of the United 
States, with any state or local governmental agency, or with any person upon whose te1ms and 
conditions that the Authority finds are in its best interests." Government Code Section 6500 et 
seq., provides that public agencies by agreement may jointly exercise any power common to the 
contracting parties, even though one or more of the parties may be located outside the State of 
Califomia. 

(2) The procurement of supplies, materials, equipment, inf01mation technology '". and 
services is governed by Policy Section 5.01 . The procurement of public projects and 
maintenance work is governed by Policy Section 5.02. In some instances, however, the 
Authority shall be allowed to enter into a cooperative procurement arrangement, joint powers 
agreement or other agreement to purchase supplies, materials, equipment, information 
technology or services. indudiHt! ~public projects and maintenance work as long as a 
competitive selection process was used by the other public agency to secure the underlying 
contract for the suppl ies, materials, equipment, information technology tl-r-services:.....0r ~ubl i~ 
uro I L'C l. 

(3) In accordance with Public Utilities Code Section 170040 and Government Code Section 
6500 et seq ., the Authority is t1t>re!~-authorized to use cooperative procurement arrangements, 
joint powers agreements or other agreements for the purpose of combining resources to increase 
efficiency or reduce administrative expenses in the purchase of supplies, materials, equipment, 
information technology t~ services-El-f publLc proj..:cb or maintenance work. 
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(4) The Authority may participate in cooperative procurement arrangements, joint powers 
agreements or other agreements with one or more other public bodies, or agencies of 
the United States for the purchase of supplies, materials, equipment, information 
technology 0r-services ef-puhl i( pntjc~,.·l s or maintenance work if: ( 1) a public 
competitive selection process was used to secure the underlying contracts for goods, 
supplies, equipment, information technology -<->f services eT puhli-: pmj(Ch__Q_!: 

maintenance work with the lead public agency; (2) the Authority has identified a need 
for the supplies, materials, equipment, information technology t:W-services f:tt:PtlhLi'-: 
proj~..·cls or maintenance work; (3) a copy of the agreement or other written proof is 
securi(dt-y by the Authority reflecting that a public competitive process was used; and 
(4) it is determined hlb_t; Pr~sitknt (TO or his nr her dc~igrH.~c to be in the best 
interest of the Authority to use the alternative contracting method described herein. 

[Amended by Resolution No. 2008-0053 dated May 1, 2008.] 
[Adopted by Resolution No. 2006-0046 dated May I, 2006.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 5 
PART 5.1 

SECTION 5.11 

POLICIES 

CONTRACTING AND D EBARMENT 

EQUAL OPPORTUNITY 

EQUAL OPPORTUNITY CONTRACTING POLICY 

PURPOSE: To establish promulgnte a formal policy statement of the Board ofDirectors (t-1-te 
"Board") of the San Diego County Regional Airport Authority (tHe-" Authority") 
to ensure that all businesses, including Disadvantaged Business Enterprises 
("DBEs"), and Airport Concess ions Disadvan t aged Business Enterprises 

("ACDBEs") shall have the maximum opportunity to participate in the performance 
of all Authority and Depattment ofTransportation ("DOT") assisted contracts and 
leas ing opportunities. 

POLICY STATEMENT: 

t+t--Definitions: 

t 1 l /\irporl C'oncl!ssion Disadvantaged Business l ~ntcrprisc - us defined in -t9 Cl R Part,] 

(;j_Disalh antal.!cd Busincs::; l.~nterpdse- as ddim:d hv 49 Cl· R P:m 26. 

B 1-~;s-ttrc · k) r-pm 1-i-t-;--s•oo+l--l:tustness-Bt-)H€-el'n~ h·a-t--a~-at-J.e.a~'tt·t:~ne€1-by-ttne-oi'-+HB~ 

inJ.i-v-k.~H'H:lre-rntl:~ciolly a+K::l-~~t-'&1-ly-(~i-saEJ.\ antaged tll·. in-+hc GHfiC &J:.a 
00ff~Bf-tH·i-ttt1,-tH-\\~~..j...Q.:.,...nf-t-l:rt~c k i :; n'I>\·-Ree-·hy-+tF-K'4.*f-tn+)R.~ 0h in d i \' i El·l:tttl-:-r.--al~R{:-J:-ie 
tH·Hflage•nenHHld-tlai·l;--hu·s·i·Be·s&-<:'l-}7l-'fHtinl1-s--ctr~--€t:tBt-l~)!·l·eti-hy--t .. Hle-H!·-H1\'trt'--<-rf-l~)ei-a-1+)-·ant:i 
et:Hil(·H1Hcttl-l-y--di-sa-tk-n+lfaged-i+K-I-~Iua~4H-t:t*lt-i·t-:-

£ociully and~tmnmicall~ di-;advanta~ed indi'l 1dual:i mean:. an~ individual \\ho is d citi/t?n or 
lm . ...-full) adnHlh?d permanent re·,iJenl of the l niteJ States £md v. ho i:;: 

( .. aj----An-y-i·H4+-itk:Htl-lmmd to be :;o8ttHy-atttl-e€onomically disa(;l\-anlaged on a ca~ 
+~~ 

~--Any indi\ idual in tht.Y-011owing group:;. memhep; (lf\\ hich are rehuttahi-7 
j'lft'S-Ufflt>t-J-h-1-·h~>-st-lctat!~th."(.'BitHI-rHffii+~J\"Httt-a~!-7 

1 t-)--------i-nat"'k--A t'l'l~!'it'at'P.r. 

tii) 11-ts-ranic ,\m0ricans: 

(iii) NatiH! Americans: 
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( Y) Su h€fl-ttt-i-H-eni-A sian Am er i CHI*r, 

fvti+--Afly-atltlitit-lfltt1-grot~J7S-*.fl~~~t!r:; art? d~signated as sot:iaii~J 
~-'-<-tfl\.mlte-a!-1-y-di-sad-vant-af.>ed-l~ t~-aJ..l.....B-t.tS-i Hes ~ · , \ d mini· .t rcH i o n.lf A 11 

(2) It is the policy of the Authority that all DI_?Ls :.~nd_:\LllUFs bt-~-s-i-n~es-:-tt1t'-ltH:IH~ ll'l(*'e 
~-Rrtt-I·Ht:•e-! -i·he· tl-e-liH-i-!-iffit..-;+1-:..SHc-iH ~I y:-ttrl t:l-et>·t-l+'lBtt-1-~e-t+-~:rtl~at:l-\·+ltl-1-H~-e&.--i.-b -tie+i+lt.•tl-i~~t-1-t>- tt+' 
l·t'~:lerdl Rt'~!HhHtt\1·1~ ~---(-~-1'1~··} P.aFt iA be provided equal access to participate in the perfor~ance 
of all Authority and in DOT-assisted contract and leasing opportunities. 

(3) The Authority further has committed to take all necessary and reasonable steps to 
increase its uti lization ofDBEs or ACDBEs to the extent feasible and legally pennissible. It is 
also the Authority's policy to prohibit discrimination against any person because of race, color, 
religion, sex, national origin, ancestry, physical or mental disability, veteran status, medical 
condition, marital status, age (40 years and older), sexual orientation, pregnancy or other non-job 
related criteria, in the award or performance of Authority and DOT-assisted contracts or leases. 

(4) The Authority will create a level playing field on which DBEs <lnd .\C'DBI·.s can compete 
fairly for Authority and DOT-ass isted contracts and ensure that the DBE an~_! .\C DLH· programs 
:trL' i-~ narrowly tailored in accordance with applicable law. The Authority will strive to ensure 
that only firms that fu lly meet 49 CFR Part ~-i wlli 26 eligibility standards are permitted to 
participate as DBEs ~md _ _._\ (J )I~ I _s. This policy will help remove barriers to the participation of 
DBEs :u~d ·\CI.?Jll :~ in Authority and DOT-assisted contracts and assist in the development of 
firms to compete successfully in the marketplace outside the DBE and ,\CDnJ: program. 

(5) The Authority will take such action as may be necessary to ensure that, to the maximum 
extent practicable and a l ltl~~~~!.J.?..L!m~, at least 10% of all businesses at the airport(s) under the 
Authority's control that se ll food, beverages, printed materials or other consumer products to the 
public, are small business concerns (as defined by the U.S. Secretary of Transportation by 
regulation), owned and controlled by socially and economically di sadvantaged individuals. 

(6) The \ 1.ul,l~_lt Dit=t't>+or of Small Business Development shall be designated as the DBE 
Liaison Officer (DBELO) and shall have unimpeded access to the President/Chief Executive 
Otliccr of the Authority regarding DBE matters. The DBELO shall be responsible for 
implementation of the Authority's DBE program and ensuring that the Authority's employees, 
agents, lessees and contractors adhere to the provisions of the DBE program. Implementation of 
the DBE program is accorded the same priority as compliance with all other legal obligations 
incuned by the Authority. 

[Amended by Resolution No. 2011 -0011 dated January 6, 2011.] 
[Adopted by Resolution No. 2002-02 dated September 20, 2002.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

POLICIES 

ARTICLE 8 - GENERAL OPERATIONS 
PART 8.2 - AUTHORITY FACILITIES 

SECTION 8.21 - SURPLUS MATERIALS AND EQUIPMENT 
 
 
PURPOSE: To establish a policy governingon the disposition of surplus materials and/or 

equipment by the San Diego County Regional Airport Authority (the 
“Authority”). 

POLICY STATEMENT: 

(1) (1) General Policy for Disposition of Surplus Materials and Equipment: 

(a)  Materials and equipment valued at under Five Thousand Dollars 
($5,000).00 per item and determined to be surplus to the needs of the 
Authority by the Authority’s President/Chief Executive Officer or his or 
her designee (“President/CEO”) may be disposed of in accordance to the 
Authority’s established surplus procedures at the discretion of the 
President/CEO. 

(ab) A list of mMaterials and equipment, valued at over Five Thousand Dollars 
($5,000) per item and.00, determined to be surplus to the needs of the 
Authority by the  Authority’s President/CEO or his or her designee (the 
“President/CEO”), President/CEO, together with a statement as to the 
reasons such materials and equipment are no longer needed, shall be 
submitted in an aggregated list to the Authority’s Board of Directors (the 
“Board”) at least once each fiscal year. 

(bc) The Board may authorize the President/CEO, by resolution, to advertise 
and carry out the sale of surplus materials and equipment for the best price 
obtainable by the Authority. 

(cd) When an item cannot be sold, the President/CEO may authorize the 
disposal of such items by junking and recycling or depositing it in thea  
sanitaryland fill or by any other suitable means available with a minimum 
cost to the Authority. 

(de) The President/CEO is authorized to sell or dispose of scrap metals and 
used fuel oils at his or her discretion.  Such sales shall periodically be 
reported to the Board. 
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(2) Alternative Policy for Disposition of Obsolete and Surplus Computers, Phones, and 
Related Equipment.  When the President/CEO determines that Authority-owned 
computer, phone, and related equipment isare both obsolete and surplus to the needs of 
the Authority, the President/CEO may dispose of such equipment in the following 
manner: 

(a) Donation to Certain Charitable Organizations.  The President/CEO may, on behalf 
of the San Diego International Airport (“Airport”)Authority, donate such 
computer and phone equipment to a San Diego County-based organization that is 
exempt from taxation pursuant to 26 U.S.C. Sec. 501(c)(3) and that uses such 
computer, phone, and related equipment for the care, teaching, or training of 
children and/or disadvantaged adults.  Each such donation shall be subject to the 
following conditions: 

[1] No single donated item has a fair market value exceeding Fifty One 
Hundred Dollars ($1050); and  

[2] The receiving organization takes appropriate action to publicly recognize 
the Airport’s Authority’s donations in a manner that increases the public’s 
awareness of the Authority and acceptance of the San Diego International 
Airport (“Airport”); and 

[3]   Following each donation, the President/CEO provides the Board with a 
written report of each donation with a list of the donated computer 
equipment at the regularly scheduled Board meeting following the 
donation.  

(b) Sale to Authority Personnel.  If the President/CEO determines that it is 
advantageous to the Authority to provide Authority personnel the opportunity to 
purchase surplus and obsolete computers, phones, and related equipment, the 
President/CEO may authorize such sales subject to the following conditions:  

 
[1] The sale of each computer or computer with monitor, or phone shall be at 

a price that at least equals the fair -market value of the equipment as 
reasonably determined.   

 
[2]  The opportunity to purchase surplus and obsolete computers, phones, and 

associated equipment shall be available on a fair and equitable basis to all 
Authority personnel. 

 
[3] Prior to receipt of a purchased computer, phones, andor related equipment, 

each purchaser shall sign a statement certifying that:  (1) the computer, 
phone, or related equipment will be used solely for the purchaser’s 
personal use; (2) the computer, phone, or related equipment will not be 
used for business purposes and will not be resold; and (3) the purchaser 
will dispose of the purchased computer, phone, and/or related equipment 
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through a state certified electronic waste recycling center or electronic 
waste collection point. 

 
[4] Documentation of the means by which and whom the fair -market value of 

each sold computer or computer equipment, phone, or related equipment 
was determined, the purchase price, the purchaser, and the purchaser’s 
certification shall be maintained for a minimum of three years.  

 
(c) The Office of the Chief Auditor shall audit the procedures by which computers, 

phones, and computer-related equipment are donated to charitable organizations 
and/or sold to Authority personnel pursuant to this Policy at least every other 
year. 
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[Amended by Resolution No. 2010-0132 dated December 2, 2010.] 
[Adopted by Resolution No. 2002-02 dated September 20, 2002.] 



SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 8 
PART 8.2 

SECTION 8.24 

POLICIES 

GENERAL OPERATIONS 

AUTHORITY FACILITIES 

LOST AND FOUND PROPERTY 

PURPOSE: To establish the policy fo r the receipt, custody, care, restitution, and disposal of 
lost items of personal property found at the Airports operated by the San Diego 
County Regional Airport Authority. 

_DEFINITION8qRT IJ 

f++-"A-irj3erf' or .. Airports" shal l mean Airports OJ3Crated by the AtHhority. including the £an 
Diego International /\ir13ort. 

(1) .. Authority"" t;hall mean the San Diego County Regional Airport Authority. 

(-~}..-::.G-u-s-t-eEI-i·at~-af.l-+H-ea-11-i-fle employee or-ag-efrl-(*-t-Re Autho~a+-i-5-en duty at-a 
¥-at,~ 

('I) ··Facility"' shall mean a lost and found facility OJ3erated by the Authority and located at an 
airpot1 or fac ility operated by the Authority. 

POLICY STATEMENT: 

(1) It shall be the Authority' s policy to exert reasonable best efforts to return all lost 
property that is received at a Facility to the item's rightful owner and to maintain 
complete, accurate, and current records of the receipt, restitution and/or disposal of all 
lost property received at the Facility. 

(2) The Authority's President/Chief Executive Officer ("President/CEO") shall take 
appropriate and necessary actions required to implement the provisions of this policy. 

(3) Receipt or Lost Items at the Facil ity. The Facility shall not receive or take custody of 
personal property, including baggage lost onboard an aircraft, in fo r-hire vehicles such as 
door-to-door shuttles and taxis, in public busses, or in rental cars. Except for the below
listed Excluded Items, the Faci lity shall receive and take custody of all items of personal 
property found inside Airport terminals, Airport curbside areas, Airport parking areas 
operated by the Authority, and AirpOit-operated shuttle buses. 

(a) Excluded Items. The Facil ity shall not accept custody of items that are classified in 
the fol lowing categories: 

[I ] Contraband. 
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[2] Animals. Lost animals shall be turned over to the San Diego County Animal 
Control. The Custodi an shall not take custody of a found animal, but may provide 
reasonable humanitarian assistance until the anival of the San Diego County 
Animal Control Office r. 

[3] Perishable Items. Perishable items, including foodstuffs shall be properly 
disposed of by the Custodian. 

[ 4] Leaking Containers. Items evidencing leakage of materials contained inside shall 
be disposed of by the Custodian. 

[5] Hazardous Materials. Items that present a hazard to personnel or property shall 
be immediately turned over to the appropriate law enforcement agency. 

[6] Fireanns and/or Ammunition. Any firearm or ammunition shall be immediately 
turned over to the appropriate law enforcement agency. 

p] Money Recovered at Security Checkpoints. Money recovered at a Transportation 
Security Administration checkpoint shall be retained by the T ransportation 
Security Admini stration pursuant to 49 U.S.C. §44945 or applicable succeeding 
statute. 

(b) Procedures. 

[I] Procedures for Facility ' s Receipt of Found Arti cles: 

[a] General Procedures. On receipt of each found article, the Custodian shall 
provide the individual turning in the found article with a numbered rece ipt 
stating the date and time the art ic le was received by the Custodian, a 
descripti on of the article, a good-faith estimate of the value of the artic le, the 
identity of the individual turning in the a1iicle, the time and location at which 
the arti cle was found and the identity of the finder if known. Each rece ipt 
shall be signed by the Custodian and a copy of each receipt retained by the 
Facility. 

[b) Procedures for Receipt of Money. For each instance in which found money 
or found articles conta ining money are turned in to the Facility, the 
Custodian shall include on the receipt the total amount received and the 
inventory of the money by denomination. For arti cles containing money, the 
Custod ian shall remove the money and place a copy of the receipt secure ly 
within the arti cle. 
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[2] Procedures for Custody and Storage of Received Articles: 

[a] General. All articles turned into the Fac ility shall be securely stored 
commensurate with the value of the a1iicle and a running inventory shall be 
maintained. All unclaimed articles shall be held by the Facility for a 
minimum of three months. 

(b) Money. All money rece ived by the Facility shall be turned over to the 
Authority ' s Treasurer with a copy of the issued receipt(s) no later than the 
close of each working day. The Treasurer shall maintain a separate 
accounting of all monies received from the Facility. 

[3 ] Restitution of Cla imed Articles: 

(a] Identification of Owner. The Custodian shall take all reasonable actions 
available to detem1ine the identity of the owner of each arti cle received by 
the Faci lity. Where the identity of the owner may be determined, the 
Custodian sha ll take all reasonable actions, including phone calls and written 
notification, to noti fy the owner that the article is being he ld by the Facility, 
and the procedure for claiming the miicle. For articles other than money, the 
notification shall advise that articles unclaimed after three months may be 
disposed of by the Authority at its sole discretion. For money, the 
notification sha ll advi se that money will become the property of the 
Authority if unclaimed after three years. 

[b) Restitution of Artic les Other Than Money. All requests for return of lost 
articles other than money shall be processed through the Facility. When an 
individual requests the return of an aiiicle and presents evidence reasonably 
confirming the requestor's ownership of the article, the Custodian shall 
provide the owner with the ari icle after the requestor signs an appropriate 
receipt. The receipt shall identify the requestor' s name and contact 
info rmation, and describe the article and the evidence provided to confirm the 
requestor's ownership of the article. 

[ c] Restitution of Money. An individual may timely fil e a claim for lost money 
with the Authority ' s Treasurer. Such claim shall include the claimant's name 
and address, the amount of the claim, the grounds on which the claim is based 
and other information as may be required by the Treasurer. The Treasurer 
shall accept or reject the claim. If the Treasurer rej ects the claim, the claimant 
may file a verified compliant pursuant to Calif. Gov. Code §50052. 

[4) Disposal of Unclaimed Articles: 

(a] Articles Other Than Money. The Authority may dispose of unclaimed ariicles 
that have been held in the Faci li ty for at least three months by: 
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[i] Donation to Certain Charitable Organizations. '·The President/CEO mav. 
on behalf or the Airport. donate such unclaimed articles to a San Diego 
Countv-based organization that is exempt ti'om taxation pursuant to 26 
U.S.C. §50 1 (c)(3) and that uses such computer equipment for the care. 
teaching, or train ing of children and/or disadvantaged adul ts {. Each such 
donation shall be subject to the following conditions: 

I I] No single donated item has a fair market value exceeding One 
llundred Dol lars ($1 00): and 

[2] The receiving organization takes appropriate action to publicly 
recognize the Authoritv's donations in a manner that increases the 
public's awareness of the Authoritv and acceptance ofthe Ai rport: and 

131 1:ollowing each donation. the President/CEO provides the Board wi th a 
written report of each donation with a list of the donated computer 
equipment at the regularly scheduled Board meeting following the 
donation. 

llilPublic Auction. The Authority may conduct a public auction of unclaimed 
items. The Authority shall provide notice of the public auction at least 
fi ve days prior to the· auction by publ ication in a newspaper of general 
circulation published in San Diego County. After each auction, the 
Authority may destroy or otherwise dispose of any unsold art icles. 

[iii] Public Use. On written determination by the President/CEO, or the 
designee of the President/CEO, that an unclaimed article is needed for 
public use, the Authority may retain such article for such use. 

[b) Money. After unclaimed money has been in the custody of the Authority's 
Treasurer for three years, the Treasurer shall cause a notice to be published 
once a week for two consecutive weeks in a newspaper of general circulation 
within San Diego County. The notice shall state the amount of money, the 
account in which it is held, and that the money shall become the prope11y of 
the Authority on a designated date not less than fm1y-f1 ve days nor more than 
sixty days after the first publ ication of the notice. If no val id claim for the 
money or verified complaint is fi led prior to the designated date, the money 
shall become the prope11y of the Authori ty on the designated date. If a 
verified complaint is filed prior to the designated date, the Treasurer shall hold 
the unclaimed money until the court has rendered its decision on the 
complaint. 
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[Amended by Resolution No. 20 18-00106 dated October 4, 2018.] 
[Adopted by Resolution No. 2010-0055 dated May 6, 20 10.] 

POLICY SECTION NO. 8.24 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 8 
PART 8.3 

SECTION 8.30 

POLICIES 

- GENERAL OPERATIONS 

- STRATEGY AND PLANNING 

- AIRPORT LAND USE COMMISSION 

PURPOSE: To implement the legis lative directive for the Authority to: (i) coordinate the 
airpo11 planning of public agencies within the County of San Diego, California 
(the' "County"); and (ii) prepare, adopt, and update an "Airport Land Use 
Compatibility Plan" ''ALUCP" (as more fully defined in Appendix A, 
~Abl:J.GI~::i ncluded herei n) for each public-use and military airport in the County 
by engaging in a public collaborative planning process. 

POLICY STATEMENT: 

(I) General Provisions. 

(a) Defined Terms. All capitalized terms not otherwise defined in the body of this 
policy shall have the COITesponding meanings set forth in Appendix A. 

(b) Authority. The San Diego County Regional Airp011 Authority (t-J:\€-"Authority"), 
i~ shal l actffig in its capacity as the Airport Land Use Commission ("ALUC") for the County, as 
provided by §2 1670.3 of the California Public Utilities Code ("P.U.C."). The Authority has 
adopted this policy in recognition of its go\·0FHHH:'tHaJobligations under the laws of the State of 
California, which designate the Authority as the proper Local Agency in the County to protect 
public health, safety and welfare by ensuring the orderly expansion of Airp01ts and the adoption 
of land use measures that minimize the public 's exposure to excessive noise and safety hazards 
within areas around public aAirports, to the extent that these areas are not already devoted to 
0 'bl I l '-'1] ~·'I I mcompat1 e uses '- . · ..... !,· ,., ,·,, ; t .'~=,,t,JfJ ·, [RSPt],[RT2J 

(c) Powers and Duties. The Authority has the following powers and duties, subject to 
the limitations upon its jurisdiction as set f01th in P.U.C. §2 1676: 

(i) To assist Local Agencies in ensuring compatible land uses in the vicinity 
of all new Airp011s and in the vicinity of existing Airports to the extent that the land in the 
vicinity of those Airports is not already devoted to incompatible uses; 

(ii) To coordinate planning at the state, regional and local levels, so as to 
provide for the orderly development of air transp01tation, while at the same time protecting the 
public health, safety and welfare; 

Page I of I I 



POLICY SECTION No. 8.30 

(ii i) To prepare and adopt an ALUCP for each aAirp011 in the County, pursuant 
to the requirements ofP.U.C. §21670.3 and §2 1675. "_ -\1 -l C1) H'' ·' r''- 1 , dl 1 • 

r •<-- ")I '~ 1 I t ') 
1 ) ..:• 

1 r.:;('h3-lal~Ht-t+t ~ 
1 

(RT-1) ttl-! 
h ·t d .f ~~ "' \u-th.~ H ,HlPj~hrllh.'\\ \l t-1. f> lt~r+h~ , ...... pu.ti• ... d.}llf 1 ; and 

(iv) To review the plans, regulations and other actions of Local Agencies and 
Airport Operators pursuant to the requirements of P.U.C. §2 1670.3 and §2 1676. 

(d) Confl icts of Interest. Any member of the Authority's Board (ti-le-" Board") shall 
temporarily disqualify himself or herself from participating in the review or adoption of a 
proposal or ALUCP, if there is a confl ict of interest pursuant to P.U.C. §2 1672, other applicable 
state law, and/or a violation or potential violation of the Authority's Conflicts of Interest Code. 

(e) Schedule of Fees. The Authority may establish a schedule offees necessary to 
comply wi th A11icle 3.5 of Chapter 4 of Pa11 I of Division 9 of the P.U.C. Those fees shall be 
charged to the proponents of actions, regulations or permits and shall not exceed the estimated 
reasonable cost of providing the service. The fees shall be imposed pursuant to California 
Govcrnment7 Code ("Gov. Code .. ) §660 16. The Authority may not charge fees for actions in 
connection with any Airport that does not have an adopted ALUCP. 

(f) Amendments, Termination or Suspension. This pol icy may be amended, 
terminated or suspended only by official and du ly noticed action of the Board. The Board may, 
in its sole and exclusive exercise of its full legislative discretion, amend, terminate, or suspend 
this policy at any time. 

(g) Partial Invalidity. In the event that any court of competent jurisdiction determines 
that any portion or provision of this policy is invalid, illegal or unenforceable, or temporarily 
enjoins enforcement or application of any portion or provision of this policy, all other provisions 
of this policy shall remain enforceable and in effect unless and until revoked, suspended or 
modified by the Authority. 

(h) No Waiver or Creation oflmplied Policy of Enforcement. Neither any (i) failure 
of the Authority to take any act or action in strict enforcement of this policy, inadvertent or 
otherwise, nor (ii) affirmative waiver of enforcement of this policy by the Authority in a specific 
instance after consideration of special requests or circumstances, shall be deemed to constitute 
the establishment of any express or implied policy of the Authority in the enforcement or non
enforcement of this policy, and shall not be relied upon by any person in making any 
determination, or taking any action, in violation of any provision of this policy. 
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(2) Airport Land Use Compatibility Plan. 

(a) Purpose of Airpe-1+-b&Ad Use Compatibility Plan. The ALUCP is the fundamental 
tool used by the Authority in fulfilling its purpose of promoting Airport land use compatibility. 
Specifically, compatibility plans have two purposes: (i) to provide for the orderly growth of each 
Airport and the area sunounding each Airp011 within the j urisdiction of the Authority; and (ii) to 
safeguard the general welfare of the inhabitants within the vicinity of each Airp011 within the 
jurisdiction o f the Authority and the public in general. 

(b) Preparation-e-t-=-Airport Land Use Compat!bili tv Plan. The Authority shall be 
responsible for the preparation of an ALUCP for each Airport within the County. The ALUCP 
shall provide for the orderly growth of each Airport and the area surrounding each Airport within 
the Authority 's jurisdiction, and shall provide policies to safeguard the general welfare of the 
inhabitants within the vicinity of each Airp011 and the public in general, as required by P.U.C. 
§2 1675. The ALUCP that is adopted by the Authority shall include and shall be based on a long
range A~r.J2.QILMaster Plan or an Airport Layout Plan, where available, that reflects the 
anticipated growth of such Airport during at least the next twenty (20) years. In preparing an 
ALUCP, the Authority may develop height restrictions on buildings, specify use of land and 
determine building standards, including soundproofing adjacent to Airports within the planning 
area. The ALUCP also may identify where additions or changes to local jurisdictions' general 
and specific plans wi ll be necessary. The ALUCP also should include a clear statement of 
compatibility criteria and Authority review procedures. 

The Authority shall also include within the ALUCPo the area within the jurisdiction of the 
Authori ty sunounding any mili tary Airp011 for all of the purposes identified above. The ALUCP 
provisions shall be consistent with the safety and noise standards in the Air Installation 
Compatible Use Zone ("AICUZ") prepared for that mi litary Airport. The Authority does not 
have, however, any jurisdiction or authority over the territory or operations of any military 
Airport. 

The Authority shall submit to the Division of Aeronautics of the California Depa11ment 
ofTransportation one (1) copy of the ALUCP and each amendment to the ALUCP. 

(c) Amendments-te-AifJ?ttft:.-b.afld Use Compat-ibility Plan. The ALUCP shall be 
reviewed as often as necessary in order to accomplish its purposes, but shall not be amended 
more than once in any calendar year. For an ALUCP that pertains to more than one Airport in 
the County, this limitation allows separate amendments for the portion dealing with each 
individual Airp011. Any policies applicable to all Airports in the Authority's jurisdiction shall be 
amended only once during a calendar year. Coordination with local jurisdictions shall be 
conducted prior to the approval o f any ALUCP amendments. 

A periodic review of the ALUCP shall be conducted in order to keep the ALUCP up to 
date with changes in state laws, local land uses, Airp011 development and activity, and current 
concepts for achieving noise and safety compatibility. 
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(d) Adoption of Airport Land U~;e Compatibility Plan and Amendmentli. The 
ALUCP and any amendments shall be approved and adopted by the Authority, and shall 
constitute the Authority's recommendation to the Local Agency for compatible land uses within 
the Airport Influence Area. Prior to adopting each ALUCP or amendment, the Authority shall 
engage in a public collaborati ve planning process and hold a public hearing consistent wi th this 
policy. [P.U.C. §2 1670.3(b)] 

(3) Authority Review of Local Actions. 

(a) Overview. One of the fundamental responsibilities of the Authority is the review 
of Local Agencies' land use plans, Airpott plans and cettain other land use projects and actions 
for compliance with the criteria and policies set forth in the applicable ALUCP. The process that 
the Authority shall follow for this review process depends upon the fol lowing three (3) factors: 
(i) the type of local action involved; (ii) whether a compatibility plan exists for the Airport; and 
(iii) what action the Local Agency has taken with regard to making its general plan consistent 
with the Authority's ALUCP. 

(b) Authority Review Requirements. Local Agencies must refer cettain actions to the 
Authority for review. Referral of other local actions, primarily individual development projects, 
is required in some instances, but voluntary in others. 

(i) Actions For Which Authority Review Is Mandatory. 

(A) General Plans and Specific Plans. Any proposal by a Local 
Agency to adopt a general plan or specific plan shall be referred to the Authority for review, if 
the boundaries of the plan are within the Airport Influence Area of an Airport, irrespective of 
whether an ALUCP has been adopted fo r the Airport. If an ALUCP has not been adopted, then 
the Airport Influence Area is defined to mean the study area for such plan or the land within two 
(2) miles of the Airport boundary pursuant to P.U.C. §2 1675. 1 (b). Amendments to such plans 
also shal l be referred to the Authority, if the change affects locations within an Airport Influence 
Area. In such instances, referral shall take place prior to the Local Agency's action to adopt or 
amend the plan consistent with the requirements of P.U.C. §2 1676(b). 

The requi rement for submittal of general plans and specific plans exists 
regardless of whether a proposal is initiated by the Local Agency to adopt or amend a general or 
specific plan or whether a proposal is initiated based upon the requirement for the Local 
Agency's plans to be reviewed for consistency wi th an ALUCP that is newly adopted or amended 
by the Authority. California Gov. Code §65302.3 requires Local Agencies to either amend their 
general plans and any affected specific plan to be consistent with the Authority's ALUCP with in 
one-hundred eighty (180) days of when the Authority adopted or amended its ALUCP, or take 
the steps necessary to overrule the Authority. 
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(B) Ordinances and Regulations. Authority review of Local Agency 
proposals to adopt or amend Zoning, building, and other land use ordinances and regulat ions 
shall be required in instances where those ordinances and regulations have implications for 
Airport land use noise or safety compatibility pursuant to the requirements ofP.U.C. §2 1676(b). 

(C) Airport Plans. The Authority shall require a mandatory review of 
Ai rport Master Plans, construction plans for new Airports and Airport expansion plans (including 
the construction of a new runway, the extension or realignment of an existing runway and the 
acquisition of Runway Protection Zones or any interest in land for purposes of safety) for 
consistency with the adopted ALUCP for that Airport pursuant to the requirements ofP.U.C. 
§2 I 676(c), §2 166 1.5 and §21664.5, respectively. 

(ii) Other Actions Subject to Authority Review. 

(A) Individual Land Use Development Projects. The Authority shall 
require a mandatory review of all actions, regulations and petmits involving the vicinity of an 
Ai rport within the Authority's jurisdiction under any of the following circumstances: (i) prior to 
the Authori ty adoption of an ALUCP fo r an Airport; and (ii) when a Local Agency has neither 
revised its general plan or specific plan to be consistent with the Authority's ALUCP nor 
overruled the Authority with regard to the ALUCP pursuant to the requirements of P.U.C. 
§2 1675.1 (b) and §2 1676.5(a). 

The Authority requests that, even when the Authority has adopted an 
ALUCP for an Airport and the Local Agency has revised its general plan or specific plan to be 
consistent wi th the Authority's ALUCP, the Local Agency continue to submit major land use 
actions for review, including, but not limited to, large developments where site design and other 
fac tors, such as building height, have potential compatibility implications, even when the overall 
development may be acceptable. The Authority 's project review on these types of non-mandatory 
project submittals shall be advisory in nature. 

(B) Ministerial Permits. Ministerial permits ill\Q)\ in!.! a chang~ in lanq 
u<>~. ~_II} i ncrcase in ... kn'>itulr intensit\ ._ ~r hciubh which ~have implications for airport land 
use compatibility factors I T 1 d' ~[RT6J be subject to Authority review in the same manner 
as di scretionary projects. 

(C) CEQA Documents. The Authority is not a Responsible Agency for 
the purposes of the California Environmental Quality Act ("CEQA") :_:___)=l~ll land ll:--.L' 

d ... ' ~.:l tlfllllL'lllJ11'1lJ'-Tb. ~rdin~mc~.:~ ~-m~i n.:g_~l~ll~'lb or_g ... ·ncral :-.pcc ilic J2@n!i_and therefore is not 
legally requi red to respond to a CEQA document. • ,, , ; .·'- ·· ·-i , , , 

h ~ ., ..--.; ll •I I _ll tl 

...... \ttlh•' Lith.~- t!it-! ,. -!lt-\·H.l;~;l~Hilll.'~bttH1t 

t'- bttf..! tkt<- :t-t-:4~14~ --t tfllfhtt-tl=>i-+ '>'[RSP7l[RT8] 
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(c) Information Required for Project Reviews. Requests by Local Agencies to the 
Authority for project review shall be submitted in writing. Requests shall state fully and fairly 
the reason for the referral and shall include the names, addresses and telephone numbers of all 
applicants, project location and assessor's parcel number, a detailed project description, site 
plans, maps, heights of buildings, any Environmental Documentation and any other materi al 
necessa1y to fu lly understand the matter for which a project review is being requested. 
Applicants must include thi s information on the form entitled "Application for ALUC 
Determination of Consistency," available at the Authori ty's offices. The Authori ty reserves its 
right to request add itional information and documents regarding any project submittal. 

In addition to the material required to be submitted, the Authority may require the 
submittal to include the appropriate fees associated with the request for project review. These 
fees shall not exceed the estimated cost of providing service and shall be consistent with any 

chedule of ees establi shed by the Authority pursuant to this policy. 

(d) Determination Requirements. The Authority shall respond to a Local Agency 
with respect to a mandat01y project submittal within sixty (60) days of refeiTal of a completed 
application, pursuant to the requirements of P.U.C. §2 1675.2(a) and §2 1676(d). This response 
period does not begin until such time as all inf01mation necessa1y for accomplishment of the 
project review has been submitted to the Authority and the Authority has deemed the application 
complete. 

(e) Authority Pro ject Review and Determination Process. The Authority shall review 
applications fo r compliance with the criteri a and policies set forth in the applicable ALUCP. The 
Authority may consider its own interpretive guidelines and past precedents. 

, the Authority's staff shall place the matter on the · •-11 ~ 's 
agenda fo r the earliest possible · "' meeting t'• 1 ... • ~ i 1 

~ Authority·:; :<1a If shall (.J.e.t.effi~-Hfle-app l icalietl:--eafl-be put on the cnns-etH-Bf 
adnlHltSH'tti-i-\-~· CH·I,~f'ldHr· t:~l'-Vr-hethel'-·il-tHUs-i:-l'et.."-eiVe-H-['fHt'l·l·i·c-lteari·llg:·--The--a['f~'l-H€atiofl--IH-ay-be 

plact'd on the cutH.;enl or adminimrative calendar irthe Au1hority·s s1afl determine .. that the 
j7ffije8--ttt•f*ea1~ en--~*~it-iB~'lai-I)~JtS-i s+e~i-tlHite-af7jtlffial"fle-A-hl-:l-GP:- S ut: h ath'tJ?iTH-eat-l Otl 

~e removed from lhe con~;ent or adminiJtrative calendar at the request nf nny interested 
j'}ttrl y:--Hlt>Hl-be!'-(->-H-he-J*hlft.>-<-w-l-)(-)HI'EKllet1t-~f:--l-n-S·H€-h~WHi-:-tJ~pjtl-H~Hl~l:ntl~-h~t'EI-at 

l-Rt>-5-&Rlt! Board mt-eting or may he continued~uh~;elJUeHt Roard-rnL'eting b) a '<'ole ortht' 
l~o-anlj[A9J1[RTIOJ The application shall reeef.:vepe_ , . ~- at a public hti•<tt'iHg meeting prior 
to any dete1mination by the A· that the project application is inconsistent with the 
applicable ALUCP and notice of the public_ meeting shall be provided to the refeiTing 
a gency. 

The A may determine that a project application is inconsistent with the 
criteria and policies of the applicable ALUCP by taking the following steps: (i) the holding of a 
public h0aringmeeting; and (ii ) the making of specific factua l findings that the proposed action 
proro~;ed is inconsistent with the criteria and policies of the applicable ALUCP. If the 
A makes a finding that the project application is inconsistent with the applicable 
ALUCP, the refen·ing a_ gency shall be notified. 
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(f) Authorization for Staff Review. The Authority' s President/Chief Executive 
Officer or his or her designee (~h~' ·President/CEO") is authorized to detennine the consistency 
of proposed actions refened to the Authority by Local Agencies in the following circumstances: 
(i) where the proposed actions are determined to be consistent with the applicable ALUCP; or (ii) 
where the Local Agency submittal was voluntary. Staff review and consistency determinations 
shall be made consistent with the determination deadlines specified in this policy. Any 
determination of consistency made pursuant to this section shall be placed on tlh:. ... -inl(mn-ati-on 

t'tll·etH:IH-r-·on the i ~ .. •t\1 ' .I < ' s agenda for the earliest possible meeting. 

(g) Reconsideration Criteria for Determinations of Consistency. A _ gcncv 
applicant may request that the Authority reconsider its previous action on an application. The 
request for reconsideration shall be made within thirty (30) days of the decision on the 
app lication. The applicant must show that there is relevant new evidence which could not have 
reasonably been presented at the original meeting or that an enor of fact or law occuned_• __ 
-------- · Only the applicant and persons who participated in the original proceedings 
are el igible to testifY. If the grants reconsideration, then the matter shall be 
scheduled for a public keaff.n-g meeting as if it were a new application. 

(h) Applicant's Rights and Responsibilities after the Authority's Consistency 
Determination has been Made. If the Al determines that a proposed action is 
inconsistent with an applicable ALUCP, then a Local Agency may ovenule the Authority's 
determination by taking the following mandatory steps: (i) the holding of a public hearing; (ii) 
the making of specific Findings that the action proposed is consistent with the purposes of The 
State Aeronautics Act; and (iii) the approval of the proposed action by a two-thirds vote of the 
a i,igency' s governing body. 

Ira Local Agency decides to overrule an A determination, then the following 
apply: (a) the Local Agency's approval of a plan, ordinance or project takes effect as if the 
A had approved the project or found it consistent with the ALUCP; (b) if a Local 
Agency adopts or amends a general plan or specific plan for the Airport 1 I rea by 
overruling the A · 1 , then subsequent A . ' ,, ,;,1" review of individual development 
projects related to that overruling become vo luntary consistent with P.U.C. §2 1676.5(b); and (c) 
if the Local Agency overrules the A 's consistency determination on any project 
subject to mandatory review by the C • , then the Authority shall be immune from 
liability fo r damages to property or personal injury caused by or resulting directly or indirectly 
from the public agency's decision to oven·ide the AI 1 i · !1., 11' 's action or recommendation 
pursuant to P.U.C. §2 1678 and §2 1675. 1 ( f). 

(i) Authority's Rights and Responsibilities if the Local Agency Overrules the 
Authority' s Consistency Determination. If a Local Agency .!. '' ",_,__ 1 t1 ovenules the 
A 's consistency determination, then the Local Agency shall provide notification to 
the A of the proposed ovenuling, providing the specific Findings fo r their review 
and comment, thirty (30) days prior to the fi nal hearing and decision on whether to overrule the 
A The Local Agency shall include comments from the A in the public 
record of' any fi nal decision to overrule the A 

(4) Administrative Provisions. 
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(a) Public Hearings. Public hearings shall be held in accordance with the procedures 
identified fo r public hearings for the Authority. 

(b) Authority Information Requests. In addi tion to all other authori ty granted to the 
President/CEO, the President/CEO shall have the authority to provide any information, repor1s, 
applications or other related documents, in whatever form or format that the President/CEO may 
determine useful in the implementation or enforcement of the provisions of this policy. 

(c) Notices. 

(i) Local Agency Person(s) to Receive Notices. Each Local Agency 
representative who m-a-kessubmits an application fo r consistency determination review shall 
receive notices regarding action taken under the authori ty of this policy. 

(ii) Delivery of Authority Notices. Whenever the Authority provides written 
notice under this policy, the notice shall be scnl-tlcl in.~r~d _by ek•c!-rontt: or-fir~t--~la~s rHait nr h:r a 
t-"h..~iB-\-fntt.4rn~·--tlt.'-!~h·f~~St:'f-'t'·k.¥.o,; lectronicma-it Q..J~ li1~~~ ~:lass nw_i L 

(i ii) Effective Date of Notices Delivered by the Authori ty. Whenever the 
Authority gives written notice under or concerning this policy h] t'lt'i;0-1-R·lfltt;--mailtlr H0'tl da:, 
packag1.' (k•h\·t'r~ ..,t!n- i"'e, the notice shall be deemed to have been received on the day it was 
u :lll smitt l'd i 1· sent c lectron icall v, '"T\!-lH- l=~:re-k:>t;l-H!Hi{• maih +)f-:-if-g-h--e+l ~~HI7 b.Hlt<.\-1--d-aYi*lt'l-.:H~'{> 

d~· l i'<-t.'n- ""'F\· 1\.V. t.)l1 the-d;n J,>Jiov. ine fht' dHH-Hl v..-l1ich lh<:! r tot-il't'--\\·H"' d~l i\·t•rcd-,•r ·!ti·h ' lllO a .. . .... ... \-

nt'-'rt--th-~~}rh::-kt-t~t' ~f\-ft:-e--l-{w-tlt4i~~ bj· tim or email.. If or i!Jhe Authority gives notice only by 
depositing a copy of the notice in first class mails, the notice shall be deemed to have been 
received three (3) days after the date on which it was deposited in the United States mail. 

(iv) Effective Date ofNotices or Requests. Whenever this policy requires any 
person to fil e or submit any notice or document to the Authority, that notice or document shall be 
deemed to have been delivered on the first working day when it is actually received by the 
Authority. 

(d) Modification of Forms or Guideli nes. 

(i) Authority. The President/CEO may prepare, modify or augment any form 
required to be fi led under this policy, may require the filing of additional fo rms or information 
not otherwise referenced in this policy, or may prepare, modify or augment any Authority 
consistency review guidelines or other administrative guidelines without action, if 
the President/CEO reasonably determines that the action would facilitate the implementation and 
enforcement of this policy, or any other Authority ordinances, rules, regulations. codes or 
policies. 

(ii) Notices. When the President/CEO exercises his or her authority under 
subsection (i) above, the President/CEO promptly shall give noti ce to all Local Agencies and 
other interested parties who are required or permitted to use those forms, information or 
guide lines, and the President/CEO shall specify the date upon which use of the new or modified 
forms, information or guidelines is required. 
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APPENDIX A 

DEFINITIONS 

"Airport" means any area of land or water that is used, or intended for use, for the landing and 
take-off of aircraft. Included are any appUI1enant areas that are used, or intended for use, for 
Airp011 buildings or any other Ai rport facilities or right-of-way, and all Airp011 buildings and 
faci li ties located thereon. Public-Use Airports and 1 ., \ t ! l" shall be considered 
Airports for purposes of this policy. 

"Airport Influence Area" means a planning area designated by the Authority around each 
Public-Use Airport which is, or reasonably may become, affected by Airport operations 
including, but not limited to noise, fumes, or other influence, or which is, or reasonably may 
become, a site for a hazard to aerial navigation. If an ALUCP has not been adopted, then the 
Airport Influence Area means the land within two (2) miles of the Airport boundary. See 
California Public Utilities Code §21 675.1 (b). 

"Airport Layout Plan (ALP)" means a scale drawing of existing and proposed Airport 
faci li ties, their location on an Ai rp011, and the per1inent clearance and dimensional information 
required to demonstrate conf01mance with applicable standards. 

·'Airport Master Plan (AMP)" means a long-range plan for deve lopment of an Airport, 
including descriptions of the data and analyses on which the plan is based. 

·'Airport Operator" means any person or entity having the authority and responsibility for the 
establishment and operation of an Airport. 

"California Environmental Quality Act" or "CEQA" means the statutes adopted by the state 
legislature fo r the purpose of maintaining a quality environment for the people of the state now 
and in the future. CEQA establishes a process for state agency and Local Agency review of 
projects, as defined in the implementing guidelines, which may adversely affect the environment. 
See California Public Resources Code §_§2 1 000, etc seq. 

''Airport Land Use Compatibility Plan" or "ALUCP" means the compatibility plan that 
presents the areas currentl y impacted or likely to be impacted by noise levels and fli ght acti vities 
associated with aircraft operations of one or more Airports. An ALUCP w;ually generally 
presents illustrates in nan ative and graphic form the noise, safety and other criteria that will 
enable Local Agencies to t .J develop the land within the Airport Influence 
Area 1·, 1 -.1 t ( 11• 

"Draft EIR'' means an EIR containing the information specified in the applicable sections or 
~ 151 ?J through ~ 1513 1 in the most recent CEQA Guidelines. 

·'Environmental Documentation" means Initial Studies, Negative Declarations, aDraft E!Rs. 
MEI-f'[inal EIRs, documents prepared as substitutes fo r E!Rs and Negative Declarations under a 
program certified pursuant to California Public Resources Code §2 1 080.5, and documents 
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prepared under the National Environmental Policy Act ("NEPA") and used by a state agency or 
Local Agency in the place of Initial Study, Negative Declaration, or an EIR. 

"Environmental Impact Report" or "EIR" means a detailed statement prepared under CEQA 
describing and analyzing the significant environmental effects of a project and di scussing ways to 
mitigate or avoid the effects. The term EIR may mean either a Draft EIR or a Final EIR 
depending on the context. 

·'Environmental Impact Statement" or " EIS" means an impact document prepared pursuant to 
the NEPA. NEPA uses the term EIS in the place of the term EIR, which is used in CEQ A. 

" Final EIR" means an EIR containing the infotmation contained in the draft EIR, comments 
either verbatim or in summary received in the review process, a list of persons commenting, and 
the response ofthe Lead Agency to the comments received. 

" Findings" means the legally relevant sub-conclusions which expose a government agency 's 
mode of analysis of facts , regulations and policies, and which bridge the analytical gap between 
raw data and ultimate decision . 

.. Initial Study" means a preliminary analysis prepared by the Lead Agency to determine whether 
an EIR or a Negati ve Declaration must be prepared or to identify the significant environmental 
effects to be analyzed in an EIR. 

" Lead Agency" means the public agency, which has the principal responsibility for can)'ing out 
or approv ing a project. The Lead Agency will decide whether an EIR or Negati ve Declaration 
wi ll be required for the project and will cause the document to be prepared. 

" Local Agency" means any public agency, includ ing, but not limited to, citi es, counties, charter 
cities and counti es, districts, school di stricts, special districts, redeve lopment agencies, local 
agency formation commissions, and any board , commission or organizational subdivision of a 
Local Agency when so designated by order or resolution of the governing legis lative body o f the 
Local Agency. 

"Negative Declaration" means a written statement by the Lead Agency briefly describing the 
reasons that a proposed project, not exempt from CEQA, wi ll not have a significant effect on the 
environment and , therefore, does not require the preparation of an EIR. 

" Public Agency" means any state agency, board, or commission and any local or regional 
agency, as defined in the CEQA Guidelines. It does not include the courts of the state. This tetm 
does not include agencies of the federal government. 

'·Public-Use Airport" means a publicly or privately owned Airport that offers the use of its 
facilities to the public without prior notice or spec ial invitation or clearance and that has been 
issued a Cali forn ia Airpot1 Permit by the Aeronautics Program of the California Depat1ment of 
Transportati on. 
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"Responsible Agency" means a public agency, which proposes to cmTy out or approve a project, 
for which a Lead Agency is preparing or has prepared an EIR or Negative Declaration. For the 
purpose of CEQA, the term Responsible Agency includes all public agencies other than the Lead 
Agency, which have discretionary approval power over the project. 

'·Runway Protection Zone (RPZ)" means an area (formerly called a clear zone) off the end of a 
runway used to enhance the protection of people and property on the ground. 

"The State Aeronautics Act" means The State Aeronautics Ach as caddied in the Californ ia 
Public Uti lities Code _§_§~fRSPI I][RTI2h2 1 001-21707 et seq. . ---

"Zoning" means a police power measure, enacted primarily by units of local government, in 
wh ich the community is divided into districts or zones within which permitted and special uses 
are establi shed, as are regulations governing lot size, bui lding bulk, placement and other 
deve lopment standards. Requirements vary from district to di stri ct, but they must be uniform 
within distri cts. A zoning ordinance consists of two parts - the text and a map. 

[Amended by Resolution No. 20 12-0 I 06 dated October 4, 20 12. ] 
[Amended by Resolution No. 2008-0029 dated March 6, 2008.] 
[Amended by Resolution No. 2005-0027 dated March 7, 2005.] 
[Amended by Resolution No. 03-075 dated November I 0, 2003.] 
[Adopted by Reso lution No. 03-020R dated Apri i 3, 2003.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY  

POLICIES  

ARTICLE  8 -  GENERAL OPERATIONS  

PART  8.3 -  STRATEGY AND PLANNING 

SECTION  8.31 -  SUSTAINABILITY 
  
 
PURPOSE: To establish and formalize  formal policy statement of the Board of Directors (the 

“Board”) of the San Diego County Regional Airport Authority (the “Authority”) 
formalizing its commitment of the Board of Directors (“Board”) of the San Diego 
County Regional Airport Authority (“Authority”) to a sustainable future for the 
San Diego International aAirport (“Airport”), the Authority and the region. 

POLICY STATEMENT: 
 
Sustainability has emerged as a global environmental theme and a major business imperative for 
the 21st century, dramatically influencing regional thinking and policy making.  It is essential for 
the Authority to become a known benchmark and respected role model for best sustainable 
practices in the San Diego region and the aviation industry.  Sustainability is consistent with and 
vigorously reinforces the Authority’s Mission Statement: to operate San Diego’s air 
transportation gateways in a manner that promotes the region’s prosperity and protects its 
quality of life. 
 
The Board recognizes the need for the Authority to be a sustainable resilient and enduring 
organization and endorses the three pillars of sustainability (environmental, social, and 
economic) four sustainability elements of Economic Viability (E), Operational Excellence (O), 
Natural Resource Conservation (N), and Social Responsibility (S) (EONS) to guide and 
implement the Authority’s sustainable practices.  These four three elements have been put forth 
within the aviation industry as the core precepts for a holistic approach to airport sustainability.  
Incorporating the three pillars of sustainabilitythe EONS elements  into the Authority’s business 
practices, policies and programs will ensure sustainability is fully deployed across the 
Authority’s operational and business functions.   

By setting forth this policy, the Board commits the Authority to these sustainable practices:  

(1) Affirm commitment to regulatory compliance,, pollution prevention, continuous 
improvement, accountability and transparency in environmental, social and economic  
performance through the development of formal sustainability reports on a regular basis;. 

(2) Actively participate in local and regional sustainability partnerships and strongly 
encourage and promote sustainable practices both in the aviation industry and the region;. 
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 (3) Proactively address greenhouse gas emissions and the impacts of climate change 
through aAirport operations, planning and development decisions;.   

 

(3)(4) Review and evaluate all new programs and projects in terms of addressing all three pillars 
of sustainabilityfour Sustainability Elements (EONS), in a balanced, holistic and 
measurable approach;. 

(4)(5) Analyze the life cycle operating costs and impacts of the Authority’sour facilities, 
operations and services, using a Total Cost of Ownership approach to determine project 
feasibility and economic sustainability;. 

(5)(6) Adopt the standards set forth by the United States Green Building Council’s (USGBC); 
Leadership in Energy and Environmental Design (LEED) and/or other green design and 
construction standards as guiding criteria for achieving sustainable design in the 
development and remodeling of aAirport facilities;.  

(6)(7) Apply the three pillars of sustainability,EONS, and LEED, and other green construction  
criteria as a significant factor when reviewing tenant development/redevelopment 
projects and provide incentives to encourage sustainable design features;. 

(7)(8) Develop language within all new leases, agreements and contracts that supports the 
Authority’s sustainability initiatives;.   

(8)(9) Require the Authority's lessees and contractors to comply with the terms and conditions 
of their agreements pertaining to sustainability;. 

(9)(10) Establish a work environment that maximizes the Authority’sour employee assets and 
stimulates an atmosphere of innovation, productivity, pride, and a personal commitment 
to sustainability; and. 

(10)(11) Take a leadership role in sustainability initiatives that strengthen the social well-
being and community relationships with visitors, aAirport stakeholders and the public 
wethe Authority serves.  
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[Adopted by Resolution No. 2008-0013 dated February 7, 2008.] 



SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 8 
PART 8.4 

SECTION 8.40 

POLICIES 

GENERAL OPERATIONS 

MEDIA POLICY 

ESTABLISHMENT OF MEDIA POLICYRELATIONS 

PURPOSE: To establish a policy relating: teassure efl'ective media relations by the San Diego 
County Regional Airport Authority (H1~ "Authority"). 

POLICY STATEMENT: 

( I) The Authority believes that effective communications with the media is an important 
factor in addressing the safety and securi ty needs and public relations issues relating to 1he 
lttl'i1it+t'S-ittltl-ittrpttr~llldt>r it:·.iun·•dit-ti-tttt.-i-n8ttJ~ng. \\ithnut limit-n+iull.lht' the San Diego 
International Airport_nnd th~ .-\ ut lwri L \ . The Authority' s~ Board of Directors t+J.+}~rt'€h+t:.<; 
recognizes the imp011ance of establishing and adopting a media relations policy that sets f011h 
the duties and responsibilities of 1~1e Authority_~Hl lf·s pe-r-s~:'fnrwl-in when communicating with the 
media. 

(2) The Authority 's t~\:'.'{;'ttl-f"-t' D~Fet'h»'l.J-.. >.idcm Chic!j·:,e~~~t i \l' OJ.liL:.LT or his or her 
designee, from time to time, may prepare, adopt, amend or modify guidelines relating to 
communications wi th the media by Authority st.tlf·.pc'r..,tHH-tt>l. 

[. \dt,J1ll\l h~ Resolution No. 2002-02 dated September 20, 2002 .] 
I \Hj~t·rcl'd"d h~ R"'·..,,dH!HHl :-...{). dated .j 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 8 
PART 8.6 

SECTION 8.60 

POLICIES 

GENERAL OPERATIONS 

DOCUMENTS AND RECORDS 

RECORDS AND INFORMATION MANAGEMENT 

PURPOSE: To est-ab-lts-h-a--J3e-l.ft;.y--t-BFassure the proper and efficient management and 
~tewardship of the records and information of the San Diego County Regional 
Airport Authority ("Authority"), regardless offom1at,_. 'fhis policy affirms the 
Att-thority·~; commitment to proper and economical stewardshi p of the records and 
-i-H-k.7fHtat-ietr-created and received in conjunction with its operations. 

( I) Development and Maintenance of a Records and Information Management Program. 

The designated Director,. Corporate and Information Governance/Authority Clerk 
(''Cieri~· ')_ or his or her des ignee~ shall manage the continued development and maintenance of a 
Records and Info rmation Management Program ("Program") that shall apply to the Authority 
and its departments. The G-1-ffk..-Director shall provide guidance to the Authority's officers, 
employees and consultants with respect to the specific requirements of the Program. 

The f3tl-l'pose---<-1-f-4e-P-H-)g-ffifl-1--is-H-)-]3ftwi de for the-pre~J-e:t-t-+t.->fe-ni--ntanagem e n-t----{_+H--he 
reeo rds and infonnat-i-0fl-Bf the A.uthority. The objectives of the Program shall be: 

(a) Compliance with Law. The Authori ty's officers, employees, and consultants shall 
retain all necessary records and information in accordance with the Authority's Program and all 
associated federal, state, and local laws. 

(b) Availability and Accessibility. The Authority shall retain each record in a manner 
sufficient to ensure that such record is authentic, reliable, accessible, secure and useable for so 
long as the availability of such record is reasonably necessary fo r legal, fisca l, administrative, or 
historical purposes. 

(c) Cost Reduction. The Authority shall economically and efficiently manage 
records and information throughout their lifecyc le. Departments •·I ,' \,J-Ij( ''·' shall create 
only those records operationally necessary and/or required by law, classify and maintain records 
in such a way as to ensure their availability and accessibility, and discard all records and 
info rmation according to the adopted records retention schedules. 
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(2) Ownership. 

-\II rL't,;t 11 d-., aLL<LinJ..Q_lJ1.1aLi\!!lSilall._b~:...~h~·-Dror~rr,· o1Jhc_:lLUI 1.9rit: and sh.1_L! !1Q! b<~orcd 
111 c~ll\ 1-. HI 1 '1 Hq,Hilhtlri/cd '1,;- 1111. \utlhltit' lot:'a1ioH~ .... such l~tc,tli~'n" indu,k, ~1u1 :11.._, lhl' 

1 I ~~ ,h L'lltpltl~~~ restdencc~_,_tmuppr<J\cd t\~1110\ :lhh::::.~"ilOr<H!.I..' dl..'\ icc~. l!J:.Ihird J1ilrl\ chllld-
hascd st.'r~ icc-,, < )ut_g_oiu_g_.\ utht rit_: of'li<;_~.·~- cmpkl\l.'cs, <ll1d cnnsul!ants shnll ~h:Jivcr all 
. \u tlHJrit.:..:<~~.!l~~l r~.·< · llr~_!s __ athlilll~li:Ll:!_Ution l~!. tbtiL?UCCef:lsors. the IAuthoritylrA IJ.(A2J 

_All records and infonnation shall be the property of the Authority and, in this regard, outgoing 
ofticers. employees. and consultants shal l de li ver such records and information to the 
Authority.[A3J 

(3) Review of the Retention Schedule. 

At least biennially, the Authority shall review the Retention Schedules to determine 
whether legal or operational requirements warrant any amendments thereto. 

[Superceded by Resolution No. 20 15-0086 dated September 17, 20 15.] 
[Adopted by Resolution No. 2002-02 dated September 20, 2002.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 8 
PART 8.6 

SECTION 8.61 

POLICIES 

GENERAL OPERATIONS 

DOCUMENTS AND RECORDS 

PROVIDING COPffiS OF PUBLIC RECORDS 

PURPOSE: To ~stuO.H.4-ai'h-l-lit:.'·PrO\ ide disch;un.' and ~fee schedule for 1'~-t'B\..ffi.i-H~copies of 
public records of the San Diego County Regional Airp011 Authority (the 
''Authority") to the public. 

The California Public Records Act CCPRA~) , Government Code §.§.6250-eHG..££ 
~. requi res state and local government agencies to disc lose non-exempt public 
records to the public upon request. Therefore, the terms of the California Poo+te 
Records Aet are hereby incorporated by reference and constitute the :_:Public 
Records Request Po l icy~ of the Authority. 

POLICY STATEMENT: 

The fo llowing fee schedule was developed in accordance with the CPRA: 

( I ) Copies of public records shall be provided to the .P.gublic by the l->irt'Chlr. ( ·t,qm~ 
&nHJ I H-h:mnH\·1\~H ~H.I~ttttflt:~Authority l:~ lt>t·Ht-ht>- "( 'l·ei'k'') upon payment of the fo llowing 
fees , unless statutory fees apply: 

(a) Documents- $.20 per page 

(b) Large Format Copies - $3.00 per sheet 

(c) CD/DVD - $ 1.00; and 

(d) Certification - $1.00 per document! 

(2) When a member of the public requests that the records be mailed, said requester will 
incur the direct cost of shipping the records as charged by the United States Postal Service or 
requested shipping service. 

(3) When existing records are requested in electronic format, charges shall be assessed in 
accordance with the CPRA. 

(4) When the Authority determines thadRsi'J ICOpies of records must be sent to an outside 
copy service for reproduction, the requester will incur the direct cost of duplication as assessed to 
the Authority by the copy service. 
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(5) Upon written request by any person, one copy of the Board or Committee agenda, 
minutes, or all of the documents constituting the agenda packet ofthe Authority shall be 
furnished upon payment of the following fees, plus any applicable shipping costs: 

(a) 

(b) 

(c) 

Agenda: 

Minutes 

Agenda Packet: 

$ 1.00 

$ 1.50 

$40.00 

( 6) It shall be the duty of the 1~ cconls & IJ.lili.!Jnat ion \'lanagcment dcsi.g!1l'l..{..:.l~rk to respond 
to requests for copies or inspection of public records and to manage the production of records in 
compliance with the CPRA. 

(7) The President/CEO, or his or her des i gnee~ may revise the fees and charges set forth in 
this policy and add additional fees and charges from time to time. 

[Superceded by Resolution No. 2015-0086 dated September 17, 2015.] 
[1\do~.Qy_Resolution No. 2002-02 dated September 20, 2002.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

ARTICLE 8 
PART 8.6 

SECTION 8.63 

POLICIES 

G ENERAL OPERA TJONS 

DOCUMENTS AND RECORDS 

PRIVACY OF P ERSONAL INFORMA TJON 

PURJ>OSE: To assure the prudent and reasonable protection of personal infonnation ("PI") bv 
establish a policy statement of the San Diego County Regional Airport Authority 
(ilH:' "Authority") for the p~-t--aRd rea!;onahle protection of persona l 
ffit&Fffiffii.o-A-f::p..r.:_)-to the extent practicable. 

POLICY STATEMENT: 

( I) The Authority recognizes that privacy is a personal and fundamental ri ght protected by 
Section 1 of Article I of the Califo rnia Constitution, the U.S. Constitution, federal, state and local 
laws. The Authority will not sell, lease or intentionally share PI in its possession with anyone else, 

except as follows: 

(a) to the extent the Authori ty deems it necessary in furtherance of and for the purpose it 
was submitted; 

(b) for use by an Authority employee acting solely in hi s or her offi cial capacity; 

(c) to help locate the owner of lost property; 

(d) where required by applicable laws, including the California Public Records Act (Cal. 
Gov. Code § ~ 6250 et seq.); 

(e) where compelled by court order; 

(f) where consented-to by the subject individual ; 

(g) where already in the public domain; 

(h) where provided to the Authority on a public record or other record in furtherance of 

conducting business with the Authority (e.g., a meeting sign-in sheet or responses to requests for 
proposals, qualifications or bids); or 

(i) in the course of an Authori ty or law enforcement investigation. 
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(2) In the event of any data breach of Authority records that includes PI, the Authority wi ll 

make reasonable attempts to notify the owner(s) following discovery, where the PI was, or is 

reasonably believed to have been, accessed and/or acquired by an unauthorized person. 

(3) Examples of Authority-protected PI elements include, but are not limited to: 

(a) user-name and password; 

(b) fu ll social security number; 

(c) driver's license number; 

(d) citizenship/legal status; 

(e) race/ethnicity; 

(f) birth date; 

(g) home and personal cell telephone numbers; 

(h) personal email address, mailing and home address; 

(i) religious preference; 

U) security clearance; 

(k) mother's middle and maiden names; 

(I) family information: marital status, spouse information, chi ld information, emergency 

contact information; 

(m) biometric infmmation; 

(n) medical information; 

(o) di sability information; 

(p) Jaw enforcement records; and 

(q) military records. 

(4) Examples of PI elements not protected by the Authority include, but are not limited to: 

name and job description; 

office location· * 
' 

office and work cell telephone numbers; * 
business e-mail address; 

(a) 

(b) 

(c) 

(d) 

(e) information provided to the Authority on a meeting sign-in sheet or responses to 

requests for proposals, qualifications or bids; * 
(f) badge number; and * 
(g) salary, benefits and pension amounts. 

(5) Prior to the intentional co llection of PI from any person, the Authority will first disc lose 
how such PI may be collected and used, and require the person's consent. 

(6) The Authority shall retain PI in accordance with its Records Retention Policy. 

* Except wltere disclosure is discretionary or would be in violation of local, state, or federal .l"fatues; or release of suclt information would 

potential()' jeopardize rite safe()' oftlte individual. 
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(7) The Authority shall comply with all requirements of the California Civi l Code relating to 
it~!Jl~,' ".;\t!JLlt.lJiJ: · ~~ use of any automated license plate recognition system. 

[Amended by Resolution No. 20 16-0083 dated September 15, 2016.] 
[Adopted by Resolution No. 2015-0 124 dated December 17, 2015.] 
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SAN DIEGO COUNTY REGIONAL AIRPORT AUTHORITY 

POLICIES 

SAN DIEGO INTERNATIONAL AIRPORT 

AIRPORT OPERATIONS 

ARTICLE 9 
PART 9.3 

SECTION 9.30 AIRPORT PARKING CARD PROGRAM FOR EXTERNAL 

STAKEHOLDERS 

PURPOSE: To establish a policy governing the airport parking card program of the San 
Diego County Regional Airport Authority (t-Ae-"Authority"). 

POLICY STATEMENT: 

( I) Objectives. The principal objectives of the Authori ty's parking card program_ are to: 

(a) benefit the San Diego International Airport (t-Ae "Airport") by efficiently 
managing access to public parking lots by eligible individuals; 

(b) establish an efficient and well-managed program that expedites the travel of tenants 
and others who provide direct services to the Airport; and 

(c) support local government officials in recognition of their responsibility in 
representing the interests of the Airport, other regional transportation centers and the San Diego 
County region. 

This policy is designed to achieve the foregoing objectives by regulating the distribution and use 
of parking cards and ensuring effective administration of the parking card program. 

(2) Eligibility. 

(a) The Authority's Presiden t/Chief Executive Officer or his or her designee (!He 
"President/CEO") may issue Airport parking cards to the following eligible groups~7 

(i) Foreign Consulates serving San Diego County; 

(ii) Federal and state elected officials representing the San Diego County 
regron; 

(iii ) Elected officials representing the County of San Diego; 

(iv) Elected officials representing the cities of the County of San Diego; 

(v) Employees Hfh:l t>mplu:•L't':• of airlines that serve the Ai rport; 
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(vi) Employees of government agencies that serve the Airport (e.g., t-ltt--\~1} 

Diq!tl l niticJ Port District, Federal Aviation Administration, tht> 
Transpmtation Security Administration, t-~l~'--U nited States Customs 
~~illl{U}o_l}i~r f_r~) t c~:: t ion); 

(vii) Contractors, vendors, suppliers, and concessionaires that serve the Airport ; 
and 

(vii) Other individuals whose use is deemed by the President/CEO to be 
consistent with the objectives set fmth above in Paragraph I. 

Notwithstanding the foregoing, the Authority may change, limit or expand the foregoing groups at 
its discretion. 

(b) If the eligibility status of a cardholder changes (e.g. , the cardholder ceases to be a 
consular official, federal or state official, etc.), then the cardholder no longer shall be entitled to 
use his or her parking card. The cardholder promptly shall notify the Authority of such change of 
status and the Authority shall deactivate his or her parking card. 

(3) Usage Restrictions. 

(a) Each parking card shall be issued only for the eligible individual's use, and each 
cardholder shall use his or her parking card onl y fo r offi cial business purposes. 

(b) In some cases, financial, gift or economic reporting requirements may apply to a 
cardholde r's receipt or use of a parking card. In addition, misuse of a parking card may consti tute 
a gift of public funds. Each cardholder shall comply with all applicable legal requirements relating 
to his or her receipt and use of his or her parking card. 

(c) Before being issued a parking card, each potential cardholder shall sign a statement 
in which he or she agrees to comply with th is policy. 

(d) The President/CEO may impose restrictions on the parking locations at the Airport 
that are authorized for use by cardholders. 

( 4) Administration. 

(a) The President/CEO shall be responsible fo r the overall administration and 
management of the parking card program. 

(b) The President/CEO shall oversee periodic audits of the parking card program and 
report to the Board the results thereof. 

(c) The Authority shall mainta in a list of cardholders, which shall be reviewed at least 
on a semi-annual basis. 
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(d) Each parking card shall be valid for a period of one year. The President/CEO may 
renew any parking cards for additional one-year periods. 

(e) The Authority sb_<1_Ljpromptly ~deactivate unauthorized parking cards. 

(f) The President/CEO may require a cardholder to surrender hi s or her parking card at 
any time, for any reason in the President/CEO' s sole di scretion. 

[Amended by Reso lution No. 2009-0127R dated October I , 2009] 
[Amended by Resolution No. 03-036 dated June 12, 2003 
[Adopted by Resolution No. 03 -01 7 dated April 3, 2003] 
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